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I OPTAHM3ALIMOHHO-METOJUYECKUIl
OTJEJ

1.1 Heap u 321241 JUCHUNIMHBI.

Leab0 o0CBOEHUS AHUCHUIUIMHBI SBISETCS OCBOCHUS JUCLUUIUIMHBL  SIBISETCS
dopmupoBaHue y 0OydyarOImMXCsl KOMIIETEHIIM, HAlPaBJICHHBIX HAa Pa3BUTHE JUYHOCTH M
CIOCOOHOCTEHN K KOMMYHHUKAIIMK B YCTHOW U MUCbMEHHOU (hopMe Ha HHOCTPAHHOM SI3BIKE IS
peeHus 3a1a4 NpopecCuOHATBHOMN 1A TeILHOCTH.

J1st TocTHKEHUs TOCTABJICHHOW LEH MPETyCMaTPUBACTCS pEeLICHUE CICIYIONIUX 3a1aY:

®COBEpIICHCTBOBAHNE HABBHIKOB B OCHOBHBIX BHJIaX S3BIKOBOM JEATEIHLHOCTH Ha
WHOCTPAHHOM sI3bIKe (TOBOPEHUU, ayJUPOBAHUH, YTEHUH U [THCHME)

"OBJIQ/ICHHUE JICKCHUECKHUM 3allacoM, HEOOXOIUMBIM JIJIsi MCIIOJNIb30BAHUS WHOCTPAHHOTO
s3pIKa B OBITOBOI, akaIeMUYecKOi U MPO(hecCHOHATLHOM e TEIbHOCTH

=(opMuUpOBaHUs YMEHHs MOJIb30BATHCS CHPABOYHOW, y4yeOHOH, HAYYHOW IUTEpaTypoit
Ha MTHOCTPAHHOM SI3bIKE B XO€ MPOo(ecCHOHANBHOM 1eATeIbHOCTH.

"OBJIAJICHHE OCHOBAMU KYJIBTYPHI H TUKHU JICJIOBOTO OOIIECHUS HA HHOCTPAHHOM SI3BIKE.

1.2 MecTo yueOHO# qucuMiuinabl B cTpykrype OIIOIT

JlucuumiuHa OTHOCUTCS K 00s3aTeNbHOM YacTH YueOHOro IuiaHa, usy4aercs B 1,2,3.4
cemectpe. [IpoMexyTodHass arrecTamnusl MO JUCIHUIUIMHE OCYIIECTBISACTCS B (hopMe 3adera U
3a4eTa ¢ OLICHKOM.

1.3 Posib nucuuninnbl B pOPMHUPOBAHNM KOMIIETCHI M BBIITYCKHUKA.

JlucuMiiiuHa sIBISIETCS COCTaBIIsIONIEeH B mpouecce GopMupoBanus kommnereHIu Y K-4.
OcHOBHBIE 3HaHUS, HEOOXOAUMBIE JJIs1 OCBOCHHUS AUCHUIUINHBI, JOPMUPYIOTCS HA Oa3e HABBIKOB,
NPUOOPETEHHBIX B XO/I€ MOJIYUYEHHUS CPETHETO OOIIEr0 00pa30BaHusl.

[lepeueHp y4eOHBIX AMCLUUIUIMH, U1 KOTOPBIX HEOOXOAMMBI 3HAHMS, YMEHHsS U HaBBIKH,
dbopmupyemMble JaHHON Yy4eOHOU AUCHUIUIMHON: [IpakTHueckuii Kypc OCHOBHOTO MHOCTPAHHOTO
A3bIKa, BBOJHO-KOPPEKTUBHBIA Kypc (DOHETMKHM OCHOBHOI'O HMHOCTPAHHOTO si3bIKa, BBOaHO-
KOPPEKTHUBHBII KypC IpaMMAaTHKH OCHOBHOT'O MHOCTPAHHOIO s3bika, [loAroroBka k crade u
clada TOCYHapCTBEHHOro »Jk3ameHa, lloaroroBka K 3ammre | 3aluTa BBITYCKHOU
KBaJIM(DUKALIMOHHOM paboTHI.

1.4 Ilepeyens TpeGOBaHNii IVIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHS IO AMCHHUILIMHE
1.4. ITepevyenn TpeGoBaHMii IVIAHUPYEMBIX Pe3yJabTATOB 00y4eHHsI 110 JMCIUIITTHHE

B pe3ynbrare o0yueHus no JUCHMILIUHE 00yJaroUIuiics T0JKeH 001aaaTh CaeayouIMu
KOMIIETCHIIUSIMU:

Kona u conepxanue

Ko
A Coaepxanue KOMIETEHUMH HHIMKATOPA JO0CTHKECHHUS
KOMIIeTCeHIIUH
KOMIIEeTEeHIIUH
VK-4 YK-4.1 Beibupaet ctuib

JIETIOBOI'O OOIICHUS,
BepOasIbHbIE U HEBEepOaIbHbIE
CpEACTBA B3aMMOJICHCTBHS C
napTHepaMu Ha
roCy/1apCTBEHHOM U
MHOCTPAHHOM (-bIX) SI3BIKAX,
KOTOpBIE SIBIISIOTCS

Cnocoben OCYIIIECTBIIATH JIETIOBYIO
KOMMYHUKAIIAIO B YCTHOW M TUCHMEHHOMN
dbopMax Ha TOCYIapCTBEHHOM  SI3BIKE
Poccuiickoit ®denepainiuu M1 HHOCTPAHHOM
SI3BIKE




pEeIEBaHTHBIMU
KOMMYHUKATUBHOM
CUTYallHH;

VYK-4.2 Bener nenoByo
NEPENUCKY, YIUTHIBAS
0COOEHHOCTH CTUIIMCTUKU
opHUIINATBEHBIX U
HEO(DHUIMATHHBIX TTHCEM,
COLMOKYJIBTYPHBIC Pa3IHUUs
B opmare
KOPPECIIOHICHIINY Ha
rOCy/IapCTBCHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX




1.5. CooTBeTCTBHE ypOBHeﬁ O0CBOCHUA KOMIIETCHIIUH IIVTAHUPYEMBIM pe3yJibTaTaM Oﬁy‘leHHH H KPUTECPUAM UX OLCHUBAHUSA

Kon u conepxanue
KOMIICTCHITHH, KO/
WHIAUKATOpA
JIOCTHKEHHUS
KOMITICTCHIINHI

OTan
OCBOEHHUSI
KOMIIETE
HIAU*

OcHoBHBIE NPU3HAKH CGOPMUPOBAHHOCTH KOMIIETEHIMH (eCKPUIITOPHOE ONMMCAHNE YPOBHS)

[Tpr3HaKu olIeHKU
Hec(hOPMUPOBAHHOCTH
KOMIICTCHIINU

[Ipu3Haky oreHKH CPOPMHUPOBAHHOCTH KOMITETSHITUN

MUHUMAaJILHBIN

CpenHuit

MaKCUMAaJILHBII

VK-4. Cnocoben
OCYIIECTBIIATH ICTIOBYIO
KOMMYHHUKAIIHIO B
YCTHOM U MUCbMEHHOU
¢dhopmax Ha
TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit ®enepanuu
Y UTHOCTPAHHOM SI3BIKE
(YK-4.1, YK-4.2)

He moxeT BIOpaTh CTHIIH
JIEJIOBOTO OOILEHHS,
BepOabHbBIC U
HeBepOaIbHBIE CPEICTBA
B3aUMOJICHCTBUS C
napTHepamMu Ha
rOCYJIapCTBEHHOM H
WHOCTPAHHOM (-bIX) S3BIKAX,
KOTOPBIE SIBISIFOTCS
peNieBaHTHBIMU
KOMMYHHKATHBHON
CUTYaIIUH.

C TpyaoM BBIOHpAET CTHIIb
JIEJIOBOTO OOIIEHUS,
BepOaIbHBIC U
HeBepOabHBIE CpEICTBa
B3aUMOJICUCTBUS C
napTHepaMH Ha
rOCYJapCTBEHHOM U
WHOCTPAHHOM (-bIX) S3BIKAX,
KOTOpPBIC SABJISIOTCS
pENeBaHTHBIMH
KOMMYHHKATHBHOU
CUTYaIUH.

B ocHoBHOM, MOKET
BBIOPATh CTUIIb JIEJIOBOTO
o011eHwsI, BepOaibHbBIC U
HeBepOaIbHBIE CPEICTBA
B3aUMOJICUCTBUS C
napTHEpaMH Ha
rOCy/IapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX,
KOTOPBIC SABJISIOTCS
peJIeBaHTHBIMU
KOMMYHHUKATHBHOM
CUTYaIUH, HO JIOIyCKaeT
OIIUOKH.

Bribupaet cTunb nemoBoro
0011eHMs, BepOaIbHbBIE U
HeBepOabHBIE CPEACTBA
B3aUMOJICUCTBUS C
napTHepamMH Ha
roCyJIapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX,
KOTOPBIC ABJISIOTCS
peJIeBaHTHBIMU
KOMMYHUKATUBHOU
cuTyanuu 0e3 OImmrOoK.

He MoseT BecTH J€TI0BYIO
MEPENHCKY, YUUTHIBAs
OCOOEHHOCTH CTHIINCTHKHU
OQHIMATBHBIX U
HeO(UIMATBHBIX TTHCEM,
COIIMOKYJIbTYPHBIE PA3ITAUHS
B (hopmare
KOPpECTIOHACHIINN Ha
TOCY/IapCTBEHHOM U
WHOCTPAHHOM (-BIX) SI3BIKaX

C TpyIoM BeneT eJI0BYIO
MEPENUCKY, YIUTHIBAs
0COOEHHOCTH CTHIIMCTHKHI
opUIHMAIBHBIX U
Heo(UIINATIBLHBIX TIHCEM,
COLIMOKYJIBTYpPHBIE PA3THIHS
B (hopmare
KOPPECIOHJEHIIMH Ha
roCylapCTBEHHOM H
WHOCTPAHHOM (-bIX) A3BIKaX

B nenom, MoxxeT Bectu
JEJIOBYIO TIEPEIHCKY,
YYUTHIBast 0COOEHHOCTH
CTHJIUCTUKH OQUIHATBHBIX U
HEO(UIMATBHBIX TTHCEM,
COIMOKYJIbTYPHBIE PA3ITAUHS
B (hopmare
KOPpECTIOHAECHIINU Ha
rocyJ1lapcTBEHHOM U
WHOCTPAHHOM (-BIX) A3BIKAX,
HO JONYCKAEeT OIIMOKH.

Bener nenoByro mepenucky,
YYUTHIBasi 0COOEHHOCTH
CTHJINCTUKN O(QUIIHATBHBIX U
HeO(UIINATHHBIX ITHUCEM,
COIMOKYJIETYPHBIC Pa3THYMS
B (hopmare
KOPPECIOHCHIINY Ha
rOCyIapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX

He ucnonbsyer
UHGOPMAIUOHHO-
KOMMYHHKaIIMOHHBIE
TEXHOJIOTHH MTPH TTOUCKE

C TpysOM HCTIONB3YyeT
nH(pOPMAITHOHHO-
KOMMYHHKAIIHOHHBIC
TEXHOJIOTHH ITPU ITOUCKE

MoKeT HCIIONIb30BaTh
nH()OPMAITMOHHO-
KOMMYHHKAIIMOHHBIC
TEXHOJIOTHH MTPH MTOUCKE

Ucnons3yer
nH(pOPMAITMOHHO-
KOMMYHHKAIIHOHHBIE
TEXHOJIOTHH MTPY MTOUCKE




HEo0X0IUMO HHpOpMaLUH
B IIPOLIECCE PELICHNUS
CTaHJApTHBIX
KOMMYHUKATHUBHBIX 3aja4
JIEJIOBOT'O B3aUMOJECUCTBHSL
Ha roCyJapCTBEHHOM U
MHOCTPAHHOM (-bIX) S3bIKaX

HE00X0IUMOH HH(pOpMaLUH
B IIPOLIECCE PELICHUS
CTaHIAPTHBIX
KOMMYHHKaTHBHBIX 3a]a4
JI€JI0BOTO B3aUMOJIEUCTBUS
Ha rocylapCTBEHHOM U
WHOCTPAHHOM (-bIX) A3BIKAX

He00X0IMMO MH(OPMAIUN
B IIPOIIECCE PEIICHIS
CTaHIaPTHBIX
KOMMYHUKATHUBHBIX 337124
JICJI0OBOTO B3aUMOJCHCTBUS
Ha TOCYJapCTBEHHOM U
WHOCTPaHHOM (-bIX) A3BIKaX,
HO OIIMOaeTCs.

HEo0X0IuMoi nHpOpMaLuH
B IIPOLIECCE PELICHHUS
CTaHJApPTHBIX
KOMMYHHKATHBHBIX 3aja4
JIETIOBOTO B3aUMOJECUCTBUSL
Ha roCcyJapCTBEHHOM U
WHOCTPAHHOM (-bIX) A3BIKAX

* - dopMUpoOBaHKUE KOMITETEHIMI MPOoXouT B 3 atamna: 1-2 kypc -1-i atan; 3 Kype -2-i atai; 4 Kypc (4-5 Kypc -IIpy OYHO-3a09HON ¥ 3a04HON (popMax oOyueHHs) -
3-i1 aTan -npu oceoernu OITOIN GakanaBpuata




II. O0bemM TUCUMIVIMHBI B 32YE€THBIX €IMHUIIAX C YKA3aHHEM KOJIMYEeCTBA aKaJeMHUYeCKUX
4acoB, BbIIEJEHHBIX HA KOHTAKTHYI0 padoTy oOyuawuiuxcsi ¢ npemoaasaresieM (10 BHIAAM

Y4eOHBbIX 3aHATHIT) 1 HA CAMOCTOATEIbHYI0 PadoTy 00y4aroIMXcs

OO01masi TPyA0eMKOCTh IMCUHUILIHHBI COCTABJSCT 8 3a4eTHBIX eAuHUIL, 288 yaca

JIucuuminHa Buna yueOHoii padoThl

/ cemecTp 3ansaTus | 3aHsATHA Camocros | Koncy | IIpomexyrounasi | Konrpoanb
JIEKIHMOHH | MpaKTHYec | TeJbHasi | JIbTall | aTTeCTALHUA
Oro TUNA | KOro TMHA | paGoTa umn

Muocrpanubiii

/1p4 - 144 1432 - Sazer - 0,6 -
ASBIK/ 1~ ’ 3auer c o11. - 0,2
Bcero 288

I11. Copep:xanue IMCHUIIMHBI, CTPYKTYPHPOBaHHOE 1O TeMaM (pa3aejiaM) ¢ yKa3aHHeM
OTBeJECHHOI0 HA HUX KOJHYeCTBA aKAleMHYeCKUX YACOB U BU/I0B Y4eOHbIX 3aHATHI

3.1. Copepxanue IMCUMILIMHBI, CTPYKTYPHPOBAaHHOE 110 TeMaM, H BU/Ibl KOHTAKTHOH padoThI ¢

00y4YaAIIUMH CS
Ne Ha3BaHue TeMbl ¢ KPATKUM COJePKAHUEM KounrakThasi pa6ora ¢
00yYarOIIUMHCS
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1. [Tema 1. IIpuem Ha padoty Tecr, VK-4
Pestome. ConpoBoauTenpHOE MUCEMO. THTEpBHIO. 14 Kontpon (YK-4.1,
BHBIE YK-4.2)
paboThl
2. [Tema 2. DTHKeT AeJ10BOr0 00IIEHHSI. YcTHbIM YK-4
[MpusercTtBue. CBeTckas Oecena U 3amoyiHeHUE may3. TaOyupoBaHHBIC 14 ormpoc, (YK-4.1)
remsbl. JKectel. IIpomanne. Tecr,
Keiic
3. [Tema 3. TeaedoHHble mneperoBopbl Kak ¢(opmMa 1eJ10BOI VYerueii | YK-4
KOMMYHHMKAIIUH. ompoc, (YK-4.1)
Hauano pasroBopa, ero BejaeHue, 3aBepiicHue. [Ipobiembl BO Bpems 14 Tecr,
TeJIe()OHHOTO Pa3roBOpa: MOMEXH Ha JIMHUY, HETIOHUMaHHeE. - Kontpon
bHBIC
paboThl
4. (Tema 4. [Tucbmo kak ¢opma /1eJ10BOHi KOMMYHHKALMH. VYerueii | YK-4
CTpyKTypa AeI0BOro NucbMa, Busl A€I0BBIX TUCEM ompoc, | (YK-4.1
- 16 |[Kontpon | YK-4.2)
bHBIC
paboThI
S-  (Tema 5. HenoBas moe3aka. TpancnoptHele cpeacTsa. [Iponeaypa Tecr, nyl
ITOATOTOBKH K IEJIOBOM moe3ake. [ 0OCTHHHUIA U TOCTUHUYHOE - 14 KoHTtpos| (YK-4.
HEIE YK-4.2)




oOciyxuBanue. B asponopty. Ha Bok3ane. Opranuzanus mapmpyra paboThI
menoBoi moe3aku. HenmpensuaeHHbIC TPOOIEMBI.
6. [Tema 6. Benenue neperoBopos. Kontpon | VK4
OOCyXIeHUE 1IeH, CKUJIOK, YCIIOBUH ¥ CPOKOB MTOCTABKH U TUIATEKA. 14 bHBIE (YK-4.1
paorer | YK-4.2)
7. [Tema 7. DddexTnBHAT MPE3eHTALHS. YCTHBIN YK-4
CrtpykTypa npe3enrarui. CBs3b CO CITyIIaTeIeM. onpoc, | (YK-4.1)
Tect
14 ’
KonTpon
bHBIC
paboThl
8. [Tema 8. IIpe3eHTanusi KOMIIAHUH. Yerawii | YK-4
Texymas ZIEATENbHOCTE ¢bupmel.  [IpenocraBiieHue I/IH(I)O})MaLII/II/I 0 onpoc, | (YK-4.1)
MPON3BOJCTBEHHOW JEATETBHOCTH (UPMBI 32 OTYETHBIH IIEPHOJL. Tecr,
Onucanue TadNuI, cXeM, rpapuKoB. Tepmun
oJIoTHYE
14 N
CKUH
JIMKTaHT,
KonTpoJib
Has
pabora
9. [Tema 9. CoBemanue. OOcyxJeHHE aTbTCPHATHBHBIX BO3MOXKHOCTEH Tecr, YK-4
[PEIICHNS IeTIOBOM TTPOOIEMEI. 16 Kourpons| (YK-4.1)
HbIE
paboThI
10. [Tema 10. B3aumooTHOIIeHNs Ha padoTe. Tecr, YK-4
MexnuqHOCTHOe oOmieHne Ha pabodem wmecte. Paspemienue Konrpons| (YK-4.1
KOH(IIMKTHBIX curyauuil. IloBbimenune. YBosbHenue. IlepeBon Hal 14 HEIS YK-4.2)
HOBYIO JIOJDKHOCTB. paGoTHI
Hroro: 144
3.2. CamocTosiTe/IbHAs pa0oTa 00y4YaKOIIUXCS 10 JUCIUIIMHE
Bcero
4acoB
CamocrosiTesibHas padoTa o
yuyeOHOMY
TUIAHY

Hpopa60TI<a nexunﬁ, MOATOTOBKA K NPAKTUYCCKUM 3aHATHUAM, BBIIIOJIHEHUC JOMAIITHUX

SaﬂaHHﬁ, IIoArOTOBKA K TeCTHpOBaHI/IIO, IIOATOTOBKA OTBECTOB HA KOHTpOJ'II:HBIe 143,2
BOHpOCBI 10 TEMaM OJUCIUITIJIINHBI

HO,Z[FOTOBKa K KOHTpOJ'IIO -
Bcero 143,2

IV. ®oHp 0O1EHOYHBIX CPEICTB M0 AUCHHUILINHE
4.1 Ctpykrypa ¢oH/Ia OLIEHOUYHBIX CPEACTB




HaumeHoBaHue Koa u HaumeHoBaHue Nuauxkarop OueHo4YHbIE
pa3aena KOMIIeTeH Il AOCTHKEHU S cpeacrsa
(Tembl) YHHUBeEPCAJIbLHOM TeKyIlIero

AUCHUTLTHHBI KOMIIeTEeHI[UN KOHTPOJISI/IPOMexK
YTOYHOI
arTecTaumu
Tema 1. Ipuem Ha VYK-4.1 BeiObupaet cTiib
pabory JIETIOBOTO OOIICHNS,
BepOAJIbHBIC U
HeBepOallbHBIE CPEACTBA
B3aMMOJCHCTBHUS C
rapTHEpamu Ha
roCy/1apCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX,
KOTOpBIE SBISIOTCS
YK-4 Criocoben pEIeBaHTHBIMU
OCYHECTBIIATH ACIOBYIO . KOMMYHHKaTHBHOﬁ
KOMMyHI/IKaEII/IIO B YCTHOU U CUTYaLUH; Tecr,
MHCbMEHHOH (hopMax Ha KontponbHbie
TOCYyIApPCTBEHHOM SI3BIKE paboThI

Poccuiickoit @enepanuu u
MHOCTPaHHO

VYK-4.2 Beaer nenoByto
NEPENHCKY, YIUTHIBAS
0COOEHHOCTH CTHJIMCTHKHU
opHUIIUATBLHBIX U
HEO(DHIMATHHBIX TTHCEM,
COIMOKYJIBTYPHBIC
pasnmuunsi B popmare
KOPPECIIOHICHIIMH Ha
rOCy/IapCTBCHHOM U
UHOCTPAHHOM (-bIX)
SI3BIKAX

Tema 2. ITHKET
IeJI0BOr0 00IIeHHS.

VYK-4 Crnocoben
OCYILECTBIIATH ACIOBYIO
KOMMYHUKAIIMIO B YCTHOH U
NUCbMEHHOH opMmax Ha
TOCY/apCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu u
WHOCTPAHHOM SI3BbIKE

VYK-4.1 BriOupaer ctuiib
JIeJIOBOTO OOIIEHMS,
BepOaIbHbIC U
HeBepOaIbHBIE CPEJICTBA
B3aUMOJICHCTBUS C
napTHEpaMu Ha
rOCyJJapCTBEHHOM U
MHOCTPAHHOM (-bIX) A3BIKAX,
KOTOpBIE SBIISIOTCS
pelleBaHTHBIMU
KOMMYHHKaTHBHOM
CHUTYAIIHH;

YeTHBI onpoc,
Tecr,
Ketic

Tema 3.
TesegonnbIC
neperoBopsl Kak
(opma nenosoii
KOMMYHHUKALUH.

VYK-4 Cnocoben
OCYILIECTBIISTH JETIOBYIO
KOMMYHHKALIUIO B YCTHOU H
MUCEMEHHOH opMax Ha
TOCYJJAPCTBEHHOM SI3bIKE
Poccwuiickoit @enepannu u
MHOCTPaHHO

VK-4.1 BriOupaer cTuiib
JIETIOBOTO OOIICHUS,
BepOaNbHBIC U
HeBepOaJIbHBIE CPENICTBA
B3aUMOJICHCTBUS C
nmapTHEpaMu Ha
rOCyJJapCTBEHHOM U
MHOCTPAHHOM (-bIX) A3bIKAX,
KOTOPBIE SIBJISIIOTCS
pelleBaHTHBIMHU

VYerHbI onpoc,
Tecr,
KontponbHbie
paboThI




KOMMYHUKaTUBHON
CUTyaluHu;

Tema 4. IlucbMo kak
¢opma nenoBoii
KOMMYHUKALMH.

VYK-4 Cnocoben
OCYIIECTBIIATH JEIOBYIO
KOMMYHUKAIIMIO B YCTHOH U
MUCBMEHHOH popMax Ha
TOCY/IapCTBEHHOM SI3BIKE
Poccuiickoii @epepanunu u
MHOCTPAHHOM SI3bIKE

VK-4.1 Beibupaer cTuib
JIeJIOBOTO OOIIEHN,
BepOabHBIC U
HeBepOaIbHbIE CPECTBA
B3aUMOJICUCTBHS C
napTHepamH Ha
rOCy/IapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX,
KOTOPBIC SBIISIOTCS
pEJIeBaHTHBIMU
KOMMYHUKaTUBHOHN
CUTYaIluH;

VYK-4.2 Beper nenoByro
MEPENUCKY, YIUTHIBAsS
O0COOCHHOCTH CTUITUCTHKHU
OQUIHATTEHBIX U
HEO(PHUIMATHLHBIX TTHCEM,
COIIMOKYJIbTYPHBIC
paznuuus B popMmate
KOPPECTIOHICHIINY Ha
roCy/1apCTBEHHOM U
MHOCTPaHHOM (-bIX)
SI3BIKAX

VYcrHblii onpoc,
KontponbHble
paboThI

Tema 5. JlesioBas
nmoe3aKa.

YK-4 Cnocoben
OCYILIECTBIISITH JETIOBYIO
KOMMYHUKAIIMIO B YCTHOH U
MUCEMEHHOH popMax Ha
rOCyJapCTBEHHOM SI3bIKE
Poccwuiickoit @enepannu u
WHOCTPaHHO

VYK-4.1 BriOupaer cTuib
JIETIOBOTO OOIICHUS,
BepOabHBIC U
HeBepOaTbHBIE CPECTBA
B3aUMOJICVCTBHS C
napTHepaMH Ha
roCy/1apCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3bIKaX,
KOTOPBIE SBIISFOTCS
peleBaHTHBIMH
KOMMYHHKaTUBHOMN
CUTYaIluH;

YK-4.2 Beger nenoByo
MEPENUCKY, YIUThIBAs
0COOEHHOCTH CTUIIUCTUKU
opHUIINATBHBIX U
HEO(UIIHATEHBIX TTHCEM,
COIIMOKYJIBTYpHBIE
pasnuuusi B popmare
KOPPECTIOHICHINH Ha
rOCyJJapCTBEHHOM U
MHOCTPAHHOM (-bIX)
SI3BIKAX

Tecr,
KoHnTposiabHbie paboThl




Tema 6. Benenue
NeperoBopos.

VYK-4 Cnocoben
OCYILECTBIISITH JETIOBYIO
KOMMYHHKALIUIO B YCTHOU U
NUCbMEHHOH popMax Ha
roCyJapCTBEHHOM SI3bIKE
Poccuiickont @enepanuu u
MHOCTPAHHOM SI3BbIKE

VK-4.1 Beibupaer cTuib
JIEJIOBOTO OOIIEHNS,
BepOabHBIC U
HeBepOaibHbIE CPECTBA
B3aUMOJICUCTBHS C
napTHepaMH Ha
TOCYJapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX,
KOTOPBIC SIBIISIOTCS
pEJIeBaHTHBIMU
KOMMYHUKaTUBHON
CUTYaIluu;

VK-4.2 Bener nenoByro
MEPETHCKY, YIUTHIBAS
0COOCHHOCTH CTUIIUCTUKU
OQUIHATTEHBIX U
HEO(DHIMATHHBIX TTHCEM,
COIMOKYJIbTYPHBIC
pasnmuunsi B popmare
KOPPECIIOHICHIIMH Ha
rOCy/IapCTBCHHOM U
WHOCTPAHHOM (-bIX)
SI3BIKAX

KonTtposnbhbie
paboThI

Tema 7.
¢ dexTUBHAN
npe3eHTANMSA.

YK-4 Cnocoben
OCYIIIECTBIATH JEIOBYIO
KOMMYHUKAIIMIO B YCTHOH U
MUCBMEHHOH popMax Ha
TOCY/IapCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu u
WHOCTPaHHO

VYK-4.1 BsiOupaer cTuiib
JIEJIOBOTO OOIIEHHUS,
BepOaJIbHBIC U
HeBepOanbHbIE CPECTBA
B3aUMOJICHCTBHS C
napTHepaMH Ha
rOCy/IapCTBCHHOM U
WHOCTPAHHOM (-bIX) SI3bIKaX,
KOTOPBIC SIBIISTIOTCS
pelieBaHTHBIMH
KOMMYHUKATHUBHOU
CUTYAITUH;

VYerHbI onpoc,
Tecr,
KontponbHbIe
paboThI

Tema 8.
IIpe3enTauus
KOMIIaHWH.

YK-4 Cnocoben
OCYIIECTBIATH JEIOBYIO
KOMMYHUKAIIMIO B YCTHOH U
MUCBMEHHOH opMax Ha
TOCY/IapCTBEHHOM SI3bIKE
Poccuiickoii @epepannu u
WHOCTPAHHOM SI3BIKE

VYK-4.1 BriOupaer cTuib
JIETIOBOTO OOIICHUS,
BepOabHBIC U
HeBepOaTbHBIE CPECTBA
B3aUMOJICHCTBHS C
napTHEpaMH Ha
roCy/1apCTBEHHOM U
MHOCTPAHHOM (-bIX) SI3BIKAX,
KOTOPBIC SBIISIOTCS
peneBaHTHBIMU
KOMMYHHKaTUBHOMN
CUTYaIINH;

VYerHbI onpoc,
Tecr,
TepMHUHOJIOTMYECKHIT
JUKTaHT,
KonTposnbnas pabora

Tema 9. CoBenranue.

YK-4 Cniocoben
OCYLIECTBIISITD JICIIOBYIO
KOMMYHHKAIUIO B YCTHOU M
NUCBMEHHOH opMax Ha

VYK-4.1 BpiOupaer cTuib
JIETIOBOTO OOIICHUS,
BepOabHBIC U
HeBepOaTbHBIC CPENICTBA

Tecr,
KoHuTposababie paboThl




rOCYJapCTBEHHOM S3BIKE
Poccuiickoit ®enepauuu u
MHOCTPAaHHO

B3aUMOJICUCTBHS C
napTHepaMu Ha
rOCy/IapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX,
KOTOPBIC SIBIISIOTCS
pEJIeBaHTHBIMU
KOMMYHUKaTUBHON
CUTYaIluH;

Tema 10.
B3auMooTHoOIIEHUA
Ha padorTe.

VYK-4 Cnocoben
OCYIIIECTBIATH JEIOBYIO
KOMMYHUKAIIMIO B YCTHOH U
MUCBMEHHOH popMax Ha
TOCY/apCTBEHHOM SI3BIKE
Poccuiickoii @epepaunu u
MHOCTPAHHOM SI3BbIKE

VYK-4.1 BsiOupaer cTuiib
JIeJIOBOTO OOIIEHN,
BepOaNbHBIC U
HeBepOaIbHbIE CPECTBA
B3aUMOJICUCTBHS C
napTHepaMH Ha
rOCy/IapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX,
KOTOPBIC SBIISIOTCS
pelieBaHTHBIMH
KOMMYHUKaTUBHON
CUTYaIluH;

VYK-4.2 Beper nenoByro
MEPENUCKY, YIUTHIBAs
O0COOCHHOCTH CTUITUCTHKHU
OQUIHATTEHBIX U
HEO(PHUIMATTEHBIX TTHCEM,
COIIMOKYJIbTYPHBIC
pa3nuuus B popMmate
KOPPECTIOHICHIINH Ha
rocyIapCTBEHHOM U
MHOCTPAHHOM (-bIX)
SI3bIKAX

Tecr,
KoHTposabHble paboThl

4.2 Conepxanue (pOHIA OLIEHOYHBIX CPEICTB
1. Tekymuii KOHTPOJIb

Tema 1. [Ipuem Ha paodory.
3aganue 1. KonTpoabHas padora 1:

3anonnume nponycku, 6CmagaAA NOOX00AUUE NO CMBICIIY 0€106ble MEPMUHDL.

1.If you’re applying to work for a company in Europe a curriculum vitae and a resume mean the same
thing. Englishmen usually use a . Americans prefer a

2.When you send your CV to apply for a job, you should send it with a or email, which purpose is
outlining the applicant's credentials and interest in the open position.

3.A or references can be very useful in helping a job applicant secure a particular position.

4. During the the employer will try to find out what kind of person you are, what experience you

have, and how you can fit into the job situation.

5.In addition to questions the employer can also ask you to take an

role you intend to fill.

, to examine the fitness for the




Buecume ceou omeemut 6 maoauyy:

1 2 3 4 5

3ananmue 2. TecT:
3ananmue 1. Boidepume ooun eepuslii eapuanm:
You should start your CV with:

l.an information about your education

2.a short summary about you

3.a work history

3ananmue 2. Boidepume 00un eepublii eapuanm:
The languages is the part of CV that:

1.should be included

2.is preferably to include

3.is not required

3ananmue 3. Boidepume 00un eepublii apuanm:

You should write your work history in order with your most:
l.recent job at the end
2.former job at the beginning
3.recent job at the beginning

3ananmue 4. Boioepume 00un eepHblii eapuanm:
The education history section should include:
1.the dates of the beginning and the end of qualifications, full titles of qualifications, names of
issuing organizations
2.the full title of qualifications, with the dates you passed each one and the organizations that
awarded them to you
3.the issuing organizations and title of qualifications

3ananue S. Boibepume o0un eepuuiii éapuanm:
The «Referencesy is the part of CV that:
1.should be included
2.is preferably to include
3.is not required
OtBeT:

3ananue 6. Boioepume o0un eepublii eapuanm:
The «Career Objective» part is for an information about:
1.Your objective skills
2.The position you want to get
3.Your current position
Ortser:

3ananmue 7. Boidepume o0un eepuslii eapuanm:

How would you name the list of your main achievements?
1.Main goals
2.Key achievements
3.Most success




3ananue 8. Hanuwiume mepmun, Komopulii coomeemcmayem cieoyiouemy Onpedenenuio:
A detailed document containing relevant information about candidates academic and professional history is a

3ananue 9. Hanuwume mepmun, KOmopwlii COOmMEemcmayen ciedyouiemy onpeoeleHur:
A written document commonly submitted with a job application outlining the applicant's credentials and interest
in the open position is a

Bnecume céou omeemot ¢ madauyy:

1. 2. 3. 4. 5. 6. 7. 8. 9.

3ananue 3. KourpoJsbHas padora:
Ycmanosume coomeemcmeue mexncoy onpeoenenuamu (A-G) 6 neeom cmonouye u mepmunamu (1-
7) 6 npagom cmodye.

Definitions Types of letter

A.| a document that an employer sends to | 1. | Letter of recommendation
officially decline an offer

B.| a document or email you receive from a | 2. | Letter of inquiry
prospective employer you've interviewed
with, notifying you that they'd like you to join
their organization.

C.| a document that an employer sends to | 3. | Follow-up letter
officially accept an offer

D.| a document written by an employer that | 4. | Offer letter
verifies an individual works or has worked for
them

E.| a document you write to an organization to | 5. | Acceptance letter
express your interest in working for them
when they don't have any open positions
posted

F. | a document you write to reiterate your interest | 6. | Declination letter
in the position and possibly to mention
qualifications or other details you haven't
mentioned before.

G.| a letter written on behalf of an applicant by | 7. | Employment verification letter
someone who can vouch for that person's
educational or professional performance

Buecume céou omeemot 6 maoauyy.

A. B. C. D. E. F. G.




Tema 2. ITHKET J€JI0BOr0 O0IIICHUS.

3ananue 1. YcrHblii onpoc:
Omeemovme Ha NOCMABIEHHBLE 60NPOCHL OOHUM NPEOIONCCHUEM:
1. What is a small talk?
OTBerT:
2. What are the components of basic communication model?
OTBerT:
3.  What are the common barriers of communication?
OTBerT:
4. What kinds of communication do you know?
OTBerT:

5. What does the V-sign formed with palm facing away from the gesturer means in UK?

Ortser:

3aganue 2. Tecr:

3ananmue 1. Boioepume o0un eepuwiit eapuanm:

Mrs. Hailey Brooke would start an informal conversation with:
1. Hi. I'm Hailey.
2. I'm Mrs. Hailey Brooke.
3. Hello. I'm Mrs. Brooke.

3ananmue 2. Boioepume o0un eepuwlit eapuanm:
What are the formal responses for introduction?

1. Hi, ...
2. Nice to meet you, ...
3. Pleasure to meet you.

3ananmue 3. Boibepume o0un eepublii eapuanm:
How could you ask two people if they know each other?

1. Have you met before?
2. Did you meet before?
3. Do you two know each other?

3ananue 4. Boibepume o0un éepuwiit gapuanm:
Mr. Davidson: I'm delighted to meet you, Mr White. I've heard much about you.
Mrs. White:

1. Oh! Nice to meet you, too
2. How do you do, Mr. Davidson. I'm very pleased to meet you.
3. Such a pleasure, Mr. Davidson! I would like to meet you.

3ananue 5. Boioepume 00un eepuulii eapuanm:
You are introduced to Ann at the beach party. The correct response is:

1. It's a pleasure to meet you, Ann.

2. Nice to meet you, Ann.

3. I'm delighted to meet you, Ann.
OrtBer:

Buecume ceou omeemut 6 maoauyy:



3aganue 3. Keiic:

Ilpouumaiime mexcm u evloepume eapuanm omeema, NOOXO0OAUUI K NPeOCMa6/1eHH Ol
cumyayuu.

You need to introduce two people to each other. For each situation (A-C), choose the correct answer
(1-2).
3ananue 1. Boioepume 00un éepuulii eapuanm:

David was discussing a new project with his client Mrs. Blake, when the sales manager went into the
office. Whom should David present first?

1) Mrs. Blake

2) sales manager

3ananmue 2. Boidepume 00un eepHblil eapuanm:

Mary was talking to Susan about their company's new project when Jeff, a colleague from the health
department, came up to them.

Whom should Mary introduce first?

1) Susan

2) Jeff

3ananmue 3. Boibepume 00un eepHblil eapuanm:

You were explaining instructions to the new secretary when boss returned from the meeting.
Whom should you present first?

1) secretary

2) boss

Bnecume ceou omseemul 6 madauyy:

1. 2. 3.

Tema 3. TesnedonHble neperoBopbl Kak opMa /1€J10BOMi KOMMYHUKAIIUH.

3ananue 1. YcrHblii onpoc:
Omeemovme Ha nOCMAaseHHblE 60NPOCHL OOHUM NPEOTIONHCEHUEM:
1. What is a communication barrier?

2. What is a standard strategy to start a telephone conversation if you do not know a person?
3. What are the barriers to effective telephoning listening?

4. What are four stages of phone calling

5. What are three main rules of phone etiquette?

6. What technical problems can you have on the phone?

7. What are the main three barriers to effective communication?

3aganue 2. KourpoabHas padora 1:

Coedunume uacmu npeonoscenuil cneea (A-E) co emopoit nonosunoit cnpasa (1-5) no cmwicuy.




First part Second part
A. 1. | the line is busy
Can you hold
B.| peter 2. calling.
C.| would you like to 3- | the line?
D.| ', afraid Ms. Smith 4 | leave a message?
Elm SorTy, 5. | isn't available at the moment.
Buecume ceou omeemul 6 mavnuyy:
A. B. C. D.

3amanmne 3. Tecr:
3ananmue 1. Boidepume o0un eepublii eapuanm:
A fixed phone is:

1)A mobile device.

2)A portable device.

3)A non-portable device.

3ananue 2. Boibepume 00un eepHblii eapuanm:
Call centres today are:

1) Digital.

2) Analogue.

3) Analogue and digital.

3ananmue 3. Boibepume 00un eepHblii eapuanm:
What are the stages of a phone call?

1)Introduction, development, closure and farewell.
2)Greeting, presentation, development and closure.

3)Presentation, development and farewell.

3ananue 4. Boioepume 00un eepuulii eapuanm:
Which is the most appropriate greeting?
1)C&F company. Good morning

2)C&F company, Cindy speaking. How can I help you?

3)Cindy Crowford speaking

3anaunue 5. Bvioepume 00un eepuulii eapuanm:
Which of these statements is not true?
1)The interlocutor must hang up before we do.

2)If the interlocutor is a foreigner, we must speak slowly and clearly.

3)We must answer the phone before the third ring.




3ananmue 6. Boioepume o0un eepuslii eapuanm:
Which is the best way to introduce yourself?
1)Hello, may I talk to Frank Bottom, from the Service Department, please?
2)Good afternoon, my name is Allan Mores, from the Cernolla company. May I speak with
Mr.Green, please?
3)Good afternoon, may I have the manager, please?
Ortger:

3ananue 7. Hanuwiume npaguivbHulii 6apuanm omeema:
Today mobile phones are of two types, which are

3ananue 8. Hanuwiume mepmun, KOmopuwlii cCOOmeencmeyem ciedyouiemy onpeoeieHuro:
A tool aimed at communicating with customers who use the phone as a primary device is

3ananue 9. Hanuwiume mepmun, KOmopbulii cOOmeemcmeyem ciedylouiemy onpeoeneHuio:
A marketing action in which the telephone is used as the communication channel with customer or
future customer is

Ortser:

Buecume ceou omeemui 6 maﬁﬂuuy:

1. 2. 3. 4. 5. 6. 7. 8. 9.

Tema 4. IIucbmo kak Gopma 1e10B0ii KOMMYHHUKAIUH.

3ananue 1. YcTHblii onpoc:
Omeemovme Ha NOCMABIEHHBIE 60NPOCHL OOHUM NPEOTIONCCHUEM:
1. What is the structure of a formal letter?

2. What is a memo?

3. What purpose does memo a serve?

4. What style can be used when writing business letters?

5. What is business correspondence?

6. What is a standard strategy to start a formal letter if you do not know a person?

3aganue 2. KourpoabHas padora 1:
Ycemanosume coomeemcmeue mesncdy onpedenenuamu (A-E) 6 neeom cmonobye u mepmunamu (1-
5) 6 npasom cmonouye.

Definition Type of the letter

A.| a document to your employee that expresses | 1. | Resignation letter
your intent to dismiss an them from their
current job

B.| a document to your employer that expresses | 2. | Leave-of-absence request letter
your intent to leave your current job

C.| a formal request you write to your employer | 3. | Request letter
to ask for an extended leave of absence from
your job




D.| a letter sent out to employees, vendors, | 4. | Announcement letter

event.

customers or the press to declare something
of note for the company, such as a change of
policy, an employee or management change, a
merger, a takeover, a product release or an

E.| to formally ask for

workplace.

something in the | 5. | Termination letter

Bnecume ceéou omeemot ¢ madnuyy:

A.

B.

3ananue 3. KourpoJsbHas padora:

IIpouumaiime nucoemo u evitnonume 3aoanusn (1-2):

1) Ilpounraiite TekcT U onpenenure ero Tin (bpuranckoe niam AMepukaHcKoe MUCbMO)

2) ITucbMeHHO 0OOCHYHTE CBOIO TOUYKY 3pEHUSI

Cornell Jack

Culture teacher,
Kingstone High School
3479 Crown Lane
Louisiana, NA 78432

Dear Mr. Cornell,

Please would you send me details of your last journal article “The role of cultural attributes of Franks
according to historical studies”.

I am particularly interested in this topic and I would like to invite you as our esteemed guest at the X
Cross-Cultural Conference. The conference will take place on 17 May at 15:30 at Trophy Academy.

Gideon Gilbert

40 Lousie Street

Las Vegas, NC 94875
241-887-9768

24 April, 2022

Please contact me at 241-887-9768 if you need additional information.

Yours faithfully,
Dr. Gideon Gilbert

Professor of Cultural Studies, Trophy Academy

3ananmne 4. KourpoJsbHas padora 3:

U3 npusedennvix Huice nucem, gploepume mo, KOmopoe ANAEMcA PEKIAAMHBIM RUCOMOM, U
nepegeoume e2o Ha pycCKUil A3bIK.

1)




Dear Sir,

With great regret we have to inform you that your last delivery is not up to your usual standard. The
fabric size does not correspond to the required dimensions 150x150, part of the batch is in shade No.
043 “Burgundy” instead of No. 034 “Maroon”.

As we shall have to take it back we must ask you to let us know, without delay, what you can do to
help us in getting over this difficulty.

Yours faithfully, ------------------

2)
Dear Sir,

Thank you for your letter of 5 January, in which you offered us placing our advertisements in your
magazine «NN» published in Italy.

We welcome the opportunity and should be glad to have full information about «NN» magazine. In
particular, we want to know the readership, circulation, and one-time advertising rates.

A prompt reply would be appreciated.

Your faithfully, ------------------

3)
Dear Sir,

Unfortunately, we are so overloaded with orders of our regular customers and there may be some delay
in delivery of the goods.

To encourage all customers e are prepared to offer a special trade discount of 7% on all orders over
$1000 net value received before the end of this month.

Yours faithfully, ----------------—-

OTtBer:

Tema 5. /IenoBas moe3aka.

3aganue 1. KoutpoabHas padora 1:

Hanuwume nucomo, coomeemcmeyrouiee npedcmaeﬂelmoﬁ cumyauuu.

You have booked rooms at the “Weekend stop” via booking.com for your colleagues Nadezhda
Petrovna Ivanova and Ivan Ivanovich Petrov, who are going to a trade exhibition in Sri Lanka from
April 2 to 7.

Write a letter to the hotel with a request to send confirmation of your reservation (with stamp and
signature) by e-mail for entry visa processing at the Consular Dept. of the Sri Lankan Embassy in
Moscow. Ask to indicate the both colleagues.

OTBeT:



3ananue 2. KonTposabHas padora 2:
3anonnume nponycku e OaHHBIX npedﬂoafcenu}lx, Uucnojib3ya npueedé'nubtﬁ HUJce CRUCOK RPORYU,eHHblX
IJIEMEHM OB

booking centre flight luggage password receipt reservation route seat

At the ticket office
1. Can I make changes to my ?

2. Excuse me, Sir. Is there a direct ?

At the check-in desk

3. Can I take suitcase as hand ?

4. Would you like an aisle ?

In a taxi

5. ’m really in a hurry, so can you take the quickest please?
6. Can we drive past city on the way?

At the hotel

7. T have a for four nights. My name's Black.

8. Can I have the for the Wi-Fi, please?

9. I'm checking out today. Can I have the , please?

Buecume ceou omeemui 6 ma6ﬂuuy:

1. 2. 3. 4. 5. 6. 7. 8. 9.

3ananue 3. KourpoJsbHas padora 3 :
Ycmanoeume coomeemcmeue mesxncdy ¢ppazamu (1-9) 6 neeom cmonouye u KOMMYHUKAMUBHOUL
cumyayueit (A-B) 6 npasom cmonouye.

Phrase Place

1) Can I book a seat that faces forward? A) An airport
2) Does it go directly, or do I need to change?
3) May I see your boarding pass and passport?
4) The platform hasn’t been announced yet.

5) This is the final boarding call.

6) When are off-peak fares valid?

7) Where is the check-in counter for British Airways?

8) Where is the gate Ne 4?

9) You need to go through the underpass, then it’s the third exit on the right.

B) A railway station

Bnecume ceéou omeemot ¢ madnuyy:

A B




3ananue 4 . Konrpoabnas padora 4 :
Pacnonosrcume cnedyrouyue npeonorcenusn (1-10 é 1ozuuecku npaguibHoIl HOCIE006AMETLHOCHU, YN O0ObL
ROJIYUUIOCH NUCOMO:

Dear Sir/Madam,

1.However, I discovered that my suitcase was missing when I got to New York.
2.1 availed this flight last night and flew from Lima to New York.

3.I can still clearly recall that as soon as I got on the plane, I put the luggage carefully under my aisle
seat.

4.1t had a contract and budget plan for negotiations with another company that are on hold for the time
being.

5.It's a brown square-shaped bag. It is made of shiny leather with internal slot pocket.
6.My phone and credit card are also in the bag.

7.Please, if you get to know about the bag, do inform me. I’'ll make arrangements and collect it from
your office.

8.That bag was packed with a few of my very important documents.

9.The date was 11" February, 2024 and I booked tickets for business class, the flight number was
NGLX279.

10.This letter is to report the loss of cabin baggage in one of your planes.
Kindly update me on the same.
Yours Sincerely, --------------

3anuwmume yughpol, Komopvimu 0603HaAUEHBL NPEONOIHCEHUA 8 RPAGUTILHOI ROCTE006AMEIbHOCHU Yepe3
3anamyio.

OTBeT:

Tema 6. Benenue neperopopos.

3aganue 1. KoutpoabHas padora 1:
Ycmanosume coomeemcmeue medxncoy rnemenmamu nepezoeopoe (1-10) ¢ neeom cmonouye ux
munamu (A-B) é npasom cmonoue.

Elements Approaches




Attempt to appeal to other parties emotions A) Distributive
Both sides provide input to to solution
Goal of "winning"

Communication is key

Create multiple solutions vs a single option

Generally starts and ends with both parties entrenched in positions

NS kD=

Goal of solving problem in a way that is mutually beneficial or B) Integrative
agreeable to both sides

8. Haggling
9. Focus on the problem over people

10.Attempt to convert other to your point of view

Buecume ceou omeemui 6 ma6ﬂuuy:

A B

3ananme 2. KonrpoJsbHas padora 2:
Pacuwughpyiime cnedyrouwjue adbopesuamypel. 3anuuiume omeem 0OHUM RPEOIOHCEHUEM:
1. FOB s

Orger:

2. C&F is

Ortser:

3. CIF is

Orger:

4. BPA is

Otser:

5. SWOT is

Ortser:

3ananme 3. KourpoJsbHas padora 3:

3anoanume nponycku e ()uaJloze, Ucnoib3ysa npueedé’nnbtﬁ HUJIHCE CRUCOK RPONYULEHHbBIX I]IEMEHMO06:

a discount a good offer alongerterm a pleasure doing business a win-win situation an option
drive a hard bargain shipped waste each other’s time

Negotiation dialog
Mr. Nilson: Thank you for coming, Ms. Blackwood.




Ms. Blackwood: Let’s not (1) . Go straight to the topic, Mr. Nilson. What can I do for you?

Mr. Nilson: Okay. I would like to suggest you a good deal. You can be sure about this, it's
(2) for both of us.

Ms. Blackwood: Please, do go on, Mr. Nilson.

Mr. Nilson: We are opening a new shop in Peru, and we would like to place a large order for the
purchase goods from your company. Of course, we expect you to give us (3)

Ms. Blackwood: What amount approximately are we talking about?

Mr. Nilson: We would need around 2,000 shoe display racks. We will decide on the exact numbers no
later than this Friday.

Ms. Blackwood: I see. We could offer (4) for such an amount of goods. And what about the
delivery? When would you want the order to be (5) ?

Mr. Nilson: We would like the goods delivered by the end of the next week.

Ms. Blackwood: That is quite soon, Mr. Nilson.. Would it be possible to have the order shipped at a
later date?

Mr. Nilson: I'm afraid that is not (6) for us. We need to get the shop ready, so we can start
working from the beginning of next month.

Ms. Blackwood: I see.
Mr. Nilson: So, how much of a discount would you be willing to offer?
Ms. Blackwood: I am afraid we would not be able to offer a discount in that case.

Mr. Nilson: I know that this is on short notice, but I'd like to add that we are on the hunt for a longtime
partner.

Ms. Blackwood: Well, with that mentioned, I could offer about 5% off for the upcoming purchase and
5% more after the contract for (7) relationship is signed.

Mr. Nilson: Oh, we expected another numbers. I am afraid that might not be enough to (8) . We
are evaluating offers from other suppliers, too.

Ms. Blackwood: You (9) . I guess competition is fierce these days. What about a fixed rate of
13% discount? That is my last word.

Mr. Nilson: Okay, deal! Thank you very much. It is always with you, Ms. Blackwood.

Bnecume ceou omseemul 6 madauyy:

1. 2. 3. 4. 5. 6. 7. 8. 9.

3aganue 4. Konrposabnas padora 4:
3anonnume nponycKu 6 nucome, UCnoib3ysi npueedé'lmbtﬁ HUJICE CRUCOK NPONYULEHHBIX IJIEMEHM 06

cause for complaint meet with your full satisfaction pleased to meet new customers
in your dealings  long standing customer look forward to to put matters right

Dear Mr Jakson,

We thank you for placing your first order with us. We hope that all the items (1) . If you have
(2) , please contact us so that we may (3)

Naturally, we are always (4) and we (5) a long association with you. We value your

custom just as much as we do that of our (6)




Please don't hesitate to contact us if there are any problems (7) with us.

Yours sincerely,

Buecume céeou omeemut 6 mabauyy:

1. 2. 3. 4. S. 6. 7.

Tema 7. DPpPexkTuBHAA IpPe3eHTALMS.

3axanue 1. YcTHBIH onpoc:
Omeemovme na nocmaegiennvle 60NPOCHl OOHUM RPEOIONHCEHUEM UL CTIOBOM:
What are key purposes of a presentation?

What are the 4P's of presentation?
What are the 4 main types of presentation?
How called the part of the introduction that catches the reader's attention?

Why should you keep text to a minimum on slides?

A

What should include s good closing?

3ananme 2. KourpoJsbHas padora 1:

3anonnume nponycku, 6cmaensnsn NOOX00auUe RO CMICILY CLO6A.

1. (1) and practice may help you to overcome presentation anxiety.

2. Try to find out about the (2) in advance, especially: how many people will be attending,
their names and positions, and how much do they know about the subject of your speech.

3. Don't write the complete text for your presentation, plan only the (3) and structure.

4. Prepare (4) aids: pictures, diagrams, etc.

5. It is important to make an (5) right at the beginning of presentation.

Bnecume ceou omeemul 6 madauyy:

1. 2. 3. 4. 5.

3aganue 3. Tecr @

3ananue 1. Boibepume npagunvnulii 6apuanm omeema:

A presentation is a...
1)the tool used to help people talk better
2)the talk is given about a subject in front of a group of people
3)conversation between two friends

3ananue 2. Boioepume npasuibHulil 6apuanm omeema:
What is "4P"?

1)Propose, Participate, Present, Payoff

2)Plan, Prepare, Practice, Present

3)Process, Prepare, Practice, Present




3ananue 3. Boioepume npasuibHulil 6apuanm omeema:
Content of presentation should consist of

l)introduction, body and conclusion

2)introduction, objects and s conclusion

3)introduction, body and paragraphs

3ananue 4. Boioepume npasuibHulil 6apuanm omeema:
The most important part of making presentation is
1)organization
2)preparation

3)structure

3ananmue 5. Boidepume npagunvHulii 6apuanm omeema:

The part of presentation that gives a preliminary view of speech subject and aimed to gain the attention
of the listeners with a statement of purpose is

1)conclusion
2)main content

3)introduction

3ananue 6. Boibepume npasunvHulil apuanm omeema:
"I suggest that we begin now" is used when you want to
1)open your presentation
2)state your topic

3)welcome the audience

3ananmue 7. Boibepume npagunvHulii 6apuanm omeema:
Which of these are examples of multimedia?

1)text, speech, charts, animation

2)graphics, photos, sound, games

3)text, graphics, animation, video, and audio

3ananue 8. Boidepume npagunvHulii 6apuanm omeema:
When you look at the audience it is called

1)eye contact

2)looking

3)audience contact

3ananue 9. Hanuwume mepmun, KOmopwlii COOmMeEemcmayem ciedyiouiemy onpeoeleHuro:

A range of nonverbal signals that you can use to communicate is

Buecume ceou omeemot 6 mabdauyy:

1. 2. 3. 4. 5. 6. 7. 8. 9.




3aganue 4. KoutpoabHas padora 2:

Hepenumume eCmynumeibHyIo péub K npe3enmavuu, 3aMeHAA d)pazmenmbt mekcma
nooxodﬂmumu CUHOHUMUYHbBIMU CJlOBAMU U C/llo60coUemMaAHUAMU ¢0pM¢Ule020 cmuiiAa oﬁmenuﬂ.

OK, can we start?. Hi, everyone! If you still don’t know my name, I'm Bob Snail, the head of IT
department. I'm so happy that so many of you could make it today, I know that you’re all extremely
busy. So I'd like to start with my presentation right away.

As you know, today's topic is user documentation. I will give you a closely look to our new automatic
documentation saving system. I will also explain you how we much improved handling of all user
documentation as well as user rights...

OTBeT:

3ananme 5. KourpoJsbHas padora 3:
Ilpouumaiime mexkcm u omeemome Ha NOCMAGIEHHbBLE 60NPOCHL:

How to connect with audience during a presentation.

1. Question

Asking a thought-provoking question is the easiest way to encourage your audience into active
participation with your presentation.

Each question should demand a gradually-more-difficult response throughout your presentation.

2. Eye Contact

More eye contact impacts the audience's evaluations of how likable and trustworthy the speaker is.
Remember to limit your notes and maximize your practice time so that you can make eye contact
instead of reading your speech.

3. Joke/ Story

Telling a joke/story will often draw your audience’s attention to the presentation. A joke is, in itself, a
smart way to interact with audience members since it makes people laugh and relax. Stories are a
powerful tool because that makes people want to hear more.

When choosing a joke/story to share, make sure it’s relevant to your topic and will resonate with your
audience.

4. Posture
A stiff speaker is less likely to connect with an audience than is a relaxed speaker. Relaxed-posture
speakers move freely, gesture comfortably, and generally seem conversational and friendly.

5. Polls
Polls are one of the best ways to interact with audience members. They cause people to think critically
about what they hear and urge them to share their own opinions and expertise.

6. Smiling

Humans rate those who smile as being more attractive than those who do not smile. Sure, you don't
need to have a constant “happy face” during your entire presentation, but when appropriate, remember
to smile softly your presentation.

1. What is the text about?
Ortser:



2. What are non-verbal means of connection with audience?
Ortser:
3. What is the easiest way to involve audience into your presentation?
OrtBer:
4. What means of connection with audience make people to share their thoughts and experience?
Otset:
5. What should you pay attention to when choosing a joke or a story?
Ortser:

Tema 8. [Ipe3eHTanusa KOMIIAHUN.

3ananmue 1. YcTHblii onpoc:

Omeemvme Ha noCmagienHvle 60NPOCHl OOHUM RPEOTOHCEHUEM:

What should a presenter do first in a business presentation?

Why should you repeat the question back to the audience?

Which visual aid mostly used in business presentations?

Which term refers to a speech that aims to inform listeners about some topic?
What does the A.I.M. stand for?

What is a business plan?

What are the sections of a business proposal?

What is raw data?

PN R D=

3amanmne 2. Tecr:
3ananue 1. Boibepume npagunvhulii gapuanm omeema:
This kind of graph is better to use when extreme changes exist in the data.
1) bar graph
2) pie graph
3) pictograph
Ortser:

3aganue 2. Boibepume npagunivnblii 6apuanm omeema:
Sales are best presented through what kind of graph?
1) bar graph
2) line graph
3) pie graph
Ortser:

3ananue 3. Boibepume npagunvholii apuanm omeema:
This kind of graph is used to compare differences between groups.
1) bar graph
2) line graph
3) pareto chart
Ortser:

3ananmue 4. Boidepume npagunvHulil eapuanm omeema:
Which type of chart is most appropriate for presenting the percentage allocation across categories of
data?
a) bar graph
b) line graph
¢) pie chart
Ortser:

3ananmue 5. Boidepume npagunvnulii eapuanm omeema:



It is a visual representation of worksheet data.

1) chart
2) rows
3) columns
Buecume ceou omeemut ¢ madauyy:
1. 2. 3. 4. 5.

3aganue 3. TepMUHOTOTMYECKHIT JTUKTAHT
3ananue 1. Hanuwume mepmun, KOmopulii COOmMeemcmayen cieoyouemy onpeoeleHur:
an agreement that protects against the possible damaging effects of something is

3ananue 2. Hanuwiume mepmun, KOmopuwlii COOmMeencmeyem ciedyouiemy onpeoeienuro:
a detailed list of all the things in a place is

3ananue 3. Hanuwume mepmun, KOmMopulil COOmMeencmeayem cieoyiouemy onpeoeneHuro:
the rate at which a company or country makes goods is

3ananue 4. Hanuwiume mepmun, KOmopbulii cOOmeemcmeyem cieoylouiemy onpeoeneHuio:
a large amount of goods sent together to a place, or the act of sending them is

3ananue S. Hanuwiume mepmun, KOmopbulii cOOmMeemcmeyem ciedyrouiemy onpeoeneHuo:
the putting and keeping of things in a special place for use in the future is
Otser:

Brecume ceou omseemul 6 madauyy:

1. 2. 3. 4. S.

3ananue 4. Konrpoabnas padora 1:

Ilepeeedume cnedyroujue npeonodsiceHus Ha AHTUICKUIL A3bIK:

W3BuHHUTE, 4TO IPEPHIBAIO BAC.

Ham npoaykT nopoxe, 4eM y KOHKYpEHTOB.

S xoTen Obl NOTYYUTH TOYHBIE TEXHUYECKUE XapAKTEPUCTUKHU, TOXKAIYICTa.
41 Bce ele He MOHMMANO Pa3HUIIBI MEKY MOJEISIMU KJlacca JHOKC U DKOHOM!
[To3BONIbTE MHE MOSCHUTH 3TO JJIs Bac.

51 pacckaxy 00 3TOM 4yThb HO3KeE.

BbI coBepiieHHO TpaBbl, HO, C IPYTOi CTOPOHBI, HAIl MPOAYKT 001a/1aeT psA/IOM YHUKAIbHBIX
KOHCTPYKTUBHBIX OCOOCHHOCTEH.

9. Ham TexHu4ecKkuit oTIe7 CMOXKET JaTh BaM OTBET Ha 3TOT BOIPOC.

Sl e

Tema 9. CoBeranue.

3ananue 1. KourposbHas patdora 1:
Ycmanosume coomeemcmeue meorcdy onpeoenenuamu (A-E) 6 neeom cmonobye u mepmunamu (1-
5) 6 npasom cmonouye.

Definitions Type of meeting

A.| a meeting that involves two or more parties | 1. | Brainstorming meeting
to resolve an issue in a way that each party
finds acceptable.

B.| a meeting in which a group of people come | 2. | Decision-making meeting




together to have a conversation or discuss an
issue or topic exchange candid opinions.

C.| a meeting in which a group of people suggest | 3. | Discussion meeting
a lot of new ideas that could possibly be used
or developed

D.| a meeting that aimed at identifying, | 4. | Negotiating
analyzing, and finding solutions to specific
challenges or issues

E.| a meeting used by teams when they need to | 5. | Problem-solving meeting

formally agree on a significant decision and
secure commitment to act on that decision.

Bnecume ceéou omeemot ¢ madauyy:

A. B. C. D.

3aganue 2. KontposabHas padora 2 :
3anonnume nPONYCKU 6 NPEOI0IHCEHUAX, 6CHAGNAA NOOX00AUUE NO CMBICTY C1086d.

1. Each meeting has a specific (1) to brainstorm ideas and make a decision.

2. AQQ) or online, meeting occurs when attendees participate using an electronic device.
3. Don't forget to check the list of meeting (3)

4. A meeting (4) are a written summary of what happened during a meeting.

5. A quick (5) in the begging gets attendees feeling comfortable.

Bnecume céou omeemuvt ¢ madauyy:

1. 2. 3. 4.

3ananmue 3. Tect:
3ananue 1. Boibepume npasunvholii 6apuanm omeema:
A planned occasion when people come together to discuss something is called:

1) A negotiation
2) A meeting

3) A presentation

3ananmue 2. Boibepume npasunvhulii 6apuanm omeema:
Meetings are common in businesses because

1) They are quick

2) they are one type of internal communication

3) most people prefer face-to-face communication

3ananme 3. Boibepume npasunvnulii 6apuanm omeema:
The tool that controls the meeting is

1) minutes

2) time sheet

3) meeting agenda

3ananue 4. Boibepume npasunvnulii 6apuanm omeema:




A polite way to indicate that you want to make a comment during a meeting is to say:
1) If Icould just come in here.
2) What are you getting at?
3) I’d rather go on with

3ananme 5. Boibepume npasunvhulii 6apuanm omeema:

The term that is used to describe a telephone call with more than two people is
1) Video conference
2) Webinar
3) Conference call

3ananue 6. Boibepume npasunvhulii 6apuanm omeema:
What is A.O.B. stand for?

1) Assignment of Benefits s

2) Any Other Busines

3) Audit Oversight Board

3ananue 7. Buibepume npasunvnulii gapuanm omeema:
One of the responsibilities of a secretary is sending out the notice to inform participants of the
meeting.

1) meeting minutes

2) notice

3) adjournment

3ananue 8. Boibepume npasunvnulii 6apuanm omeema:
What should you do if host asks for a “show of hands™?

1) You must vote to see if you agree with an idea.

2) Tell host if you are attentive.

3) Indicate if you are present in the room.

3ananmue 9. Boibepume npasunvhulii eapuanm omeema:

Phrase “We've got something we can really sink our teeth into” means:
1) to encounter difficulties
2) to do something with great enthusiasm
3) to bite deeply or vigorously

Brnecume ceou omeemul 6 maﬁﬂuuy:

1. 2. 3. 4. S. 6. 7. 8. 9.

Tema 10. B3anmooTHOIIeHUs1 Ha padoTe.

3aganue 1. Tecr:
3ananue 1. Boioepume npasuivnulili eapuanm omeema:
is the term used to describe messages, emails, and voicemails that are used to transmit
information among individuals in an organization.
1. workplace communication
2. visual communication
3. managerial communication

3ananme 2. Boibepume npasunvnulii 6apuanm omeema:
Which communication type is used to communicate department goals and give instructions on how to
complete a new project?




l.upward communication
2.diagonal communication
3.lateral communication

3ananue 3. Bolioepume npasuibHulil 6apuanm omeema:
What is the negative consequence of functional conflict?
1. solving issues together improves overall morale

2. awareness of both sides of issues

3. emotional bonding

3ananue 4. Bolioepume npasuibHulil 6apuanm omeema:
What doesn't include in the process of external communication:
1. Communicate sales contests within the company

2. Inform public about new services

3. Announce company events

3ananue 5. Boibepume npagunvhulii 6apuanm omeema:
An example of a type of internal communication is

1. emails

2. social media

3. public relations events

3ananue 6. Bovibepume npasunvhulii 6apuanm omeema:
What is a written communication example?

1. A letter or memo

2. A verbal presentation

3. A Power Point presentation

Buecume ceou omeemui ¢ maﬁﬂuuy:

1. 2. 3. 4. S.

3aganue 2. KourpoabHas padora 1:

3amenume evioenennvie t])pazmenmbl mexkcma nodxodﬂmumu CUHOHUMUYUHbBIMU C/lo6aAmU U

cinoeocouemanuanmu ¢0pM¢lﬂbH020 cmuiia 06meuuﬂ.

(1)Hey Team,

I hope this message finds you well.

My name is Jack Renwell, and (2) I just wanted to shoot you all a quick email to say that [ have
joined the Q&K team as the new HR manager, (3) starting today.

With a background in Wiler, Inc. in administrative support roles, (4) super stoked to join the crew

and learn from each of you.

(5) If any of you want to ask me some questions or seeking for help, please do not hesitate to reach
out. I look forward to collaborating and forging strong working relationships with all of you.

(6) Best vibes,



Jack Renwell

Buecume ceou omeemot ¢ madauyy:

1. 2. 3. 4. 5. 6.

3ananue 3. KouTpoabHas padora 2:

Ilepeeedume cnedyroujue npeonorzHceHus Ha AHTUICKUIL A3bIK:

1./IBe KOMMaHWU BCTYMIIA B KOH(JIUKT.

2.51 Mor moMoYkb €ii, HO OHA O0TKAa3ajlach OT MOCH IIOMOIIIH.

3.Ei1 pazpermmiu HeMHOT0 OpaboTaTh Ha 3TOM KOMITBIOTEpE.

4.b0o10Ch, YTO 3aBTpa BEYEPOM 51 HE CMOT'Y BCTPETUTHCA € BaMH. S JOKEeH mopaboTath JIoma.
5.51 noyKeH uATH B OTITYCK 5 aBrycra.

2. 3axaHus 1J151 IPOMEKYTOYHOH aTTeCTAlui

OneHouHbIE CPEJICTBA AJIsl IPOBEPKU CHOPMUPOBAHHOCTH KoMiieTeHIIMN YK-4 (VK-4.1, VK-4.2):
3auer, 1 cemectp

3a4yer cOCTOMT U3 BBHINOJHEHHS 00yYalOIIMMCS TeCTa M YCTHOI0 0TBeTa Ha 1 Bonpoc,
NpeIJI0KeHHbIN U3 CIMCKAa HUKe:

KonTpoabHnas padora:
3ananue 1. Boibepume npasunvhnuie eapuanmaol omeemos (3):
Which of the following is NOT a component in the Communication Model?
1.Sender
2.Messenger
3.Encoding
4. Receiver

3ananme 2. Boibepume npagunvnuie eapuanmaol omeemos (3):
What kind of information should be included in a resume?
1.Work experience
2.Education
3.Affiliation and membership
4 Letter of recommendation

3ananue 3. Boibepume npasunvhnoie eapuanmaol omeemos (3):
Effective communication can ONLY be achieved when:

1.The audience is understood

2.Feedback is encouraged

3.Thoughts are organized

4.The presenter is excited

3ananue 4. Boibepume npasunvhuie eapuanmaol omeemos (3):
What kind of information should be included in a resume?
1.Skills
2.Family
3.References
4. Hobby

3ananue 5. Hanuwiume nucomo (0o6vem 150-200 cnos). Cobdarooaiime cmpykmypy u cHuib
0€/106020 nucobma.




During a recent plane journey, you sat next to a businessman who owns a chain of restaurants. You
talked to him and he suggested that you should contact him about a possible job in one of his
restaurants. Write a letter to this businessman.

In your letter,

sremind him when and where you met

stell him what kind of job you are interested in

*say why you think you would be suitable for the job

Cnmcox BONPOCOB K 3a4eTy:

1.Is networking intrusive? In what cases?

2.How can you start communication, when networking?

3.How can you characterize your communication style? Do you think it is effective in all business
situations?

4.What kinds of communication do you know? What is more powerful: verbal or non-verbal
communication? Explain your point of view and give your examples.

5.How to develop the ability to influence over the channels of communication?

6.Talk about a situation when you have to change the communication style. What do you have to
control in the latter situation/occasion?

7.What is a standard strategy to start a telephone conversation if you do not know a person? If you
know the person, but it is not your close rela-tion? If it is your partner/colleague/subordinate?

8.What are the typical communication problems in telephoning?

9.What barriers may appear when you communicate remotely? Consider both technical and
psychological problems.

3auer, 2 cemecTp
3adeT COCTOMT U3 BBINOJHEHUS 00y4alOIIMMCH KOHTPOJIbHOI padoThl.

KonTpoabsHnas pabora:
3ananue 1. Boibepume npasunvnuie eapuanmaol omeemos (3):
What should be avoided when engaging in business correspondence?
1.Choppy sentences
2.Passive sentences
3.Bias-free language
4.Cliches

3ananmue 2. Boibepume npasunvhuie eapuanmaol omeemos (3):
Which of the following is NOT an external business written communication?
1.Complaint letter
2.Curriculum Vitae
3.Memo
4.Enquiries letter

3ananme 3. Boibepume npasunvhuie eapuanmaol omeemos (3):
What is a red-eye flight?

1.a flight that departs at night time

2.to avoid jet lag

3.when an airline overbooks a flight

4.there are medicines on the flight

3ananue 4. Boibepume npasunvhuie eapuanmaol omeemos (3):

What are the main objectives of a business trip?
1. event participation



2.project-related work
3.market research
4.improving team morale

3ananue 5. Hanuwume onpeodenenue, Komopoe coomeemcmayen cieoyouiemy mepmuny:
A business trip is

3ananue 6. Hanuwume npagunvnulii apuanm omeema:
A fixed phone is:

3ananue 7. Hanuwume nucomo, vtopae 00ny uz cumyauuit, (0o0vem 150-200 cnos). Coonrooaiime
CIpPYKmypy U Cmuib 0106020 RUCbMA.
1.You recently stayed at a hotel for a business trip but encountered several issues during your stay.
Write a letter to the hotel manager expressing your dissatisfaction, detailing the problems you
experienced, and requesting a resolution.
2.You recently attended a meeting at a hotel. When you returned home, you found you had left
some important papers at the hotel. Write a letter to the manager of the hotel.
In your letter:
* Say where you think you left the papers.
» Explain why they are so important.
* Tell the manager what you want him/her to do.

3auer, 3 cemecTp
3adeT COCTOMT U3 BBINOJHEHNSI 00y4YAIOIIUMCSl KOHTPOJIbHOI padoThl M YCTHOTO 0TBeTa Ha 1
BOIIPOC, NMPeIJIOKeHHbIN U3 CIIUCKA HHXKe:

KonTpoasnas pabora

3ananue 1. Boibepume npasunvhoie eapuanmaol omeemos (3):
Which of the following information should be included in minutes?
1.Date and venue of the meeting
2.Decisions made at the meeting
3.Comments from the members
4.Action to be taken by the members

3ananue 2. Boibepume npasunvnuie eapuanmaol omeemos (3):
When preparing to write for business purposes, the 4 Ps include:
1.Personal
2.Position
3.Polite
4.Professional
3ananme 3. Boibepume npagunvhuie eapuanmaol omeemos (3):
Which of the following is NOT a problem when calling for a meeting:
1.Personal agenda
2.Team spirit
3.Interpersonal conflicts
4.Cultural differences

3ananue 4. Boioepume npasuiibnole eapuanmosl omeemos (3):
In which of the following situations is the listener demonstrating active listening?
1.Mark periodically paraphrases out loud the key points made by Keysha as she explains a
production plan.



2.Raul points out an error in pronunciation made by Jack while Jack is going over a new schedule.
3.Maria takes detailed notes while Jamal proposes a solution to a shipping problem.
4.Todd nods his head in agreement while listening to Marcia critique a departmental budget.

3ananue 5. Hanuwume nucomo (06vem 150-200 cnos). Cobrodaiime cmpykmypy u Cmuio
0€7108020 nucobma.

A colleague lent you a book that helped you to prepare for a presentation at work. Write a letter to
your colleague thanking them.

In the letter:

« thank your colleague for lending you the book

* explain how the book helped you

« tell them how the presentation went.

Cnucox BONPOCOB K 3a4eTy:

What is “negotiations”? What are the situations when you have to negotiate?

What are the effective strategies in negotiations? Talk about at least three strategies.

What negotiation styles can you think of? What are their peculiarities?

How to deal with people of different styles to make the communication effective and reach

your goal in communication?

What are the markers to recognize the style of communication?

What is your personal communication style? What are the advantages and disadvantages of it?

7. What difficulties may you encounter, negotiation with business people of other style? What
transactional losses can you experience?

8. What makes a presentation successful? Consider the key aspects (physiological/technical/
etc..). Explain. Give examples if necessary.

9. What is the structure of a typical presentation? Why are business presentations arranged this
way? What are the stages of a typical presentation?

10. How can a speaker develop the contact with the audience? What instruments/strategies can you
recommend to an unexperienced speaker?

11. What is elevator’s pitch/elevator speech? How to make it effective?

AW~

oW

3ader c oueHkoii, 4 cemecTp
3a4er COCTOMT U3 BHIIOJHEHHA 00yYAIOIMMMCH KOHTPOJIbLHONH padoThI.

KonTposbnas padora

3ananue 1. Boibepume npasunvhnoie eapuanmaol omeemos (3):
In mediating conflicts within a group, it is most important that a group leader be seen by all parties to
the conflict as someone who is:

1.disinterested in obtaining a quick resolution of the conflict.

2.willing to allow group members to set the ground rules for the debate.

3.impartial with regard to favoring potential solutions to the conflict.

4.able to impose a solution to the conflict if necessary.

3ananue 2. Buioepume npasuiibhvle eapuanmosl omeemos (3):
Which of the following is one advantage to a business of hiring independent contractors to work on
projects rather than hiring regular full-time or part-time employees?
1.Staffing levels can be more easily adjusted to reflect the changing needs of the company.
2.Independent contractors are more likely to provide innovative ideas and bring new solutions to
the business.
3.Independent contractors are more likely to quickly embrace the corporate culture of the business.
4.The supply of workers who are looking for freelance jobs is likely to be greater than those



looking for permanent positions.

3ananue 3. Bovioepume npasusivhvle eapuanmosl omeemos (3):
In which of the following cases does the company's action violate federal labor law?
1.An employee is disciplined for advocating the formation of a union in the company cafeteria
during the employee's lunch hour.
2.Employees are not allowed to come to work after collective bargaining breaks down and the
union threatens a strike.
3.Nonemployee union organizers are barred from company property after distributing pro-union
leaflets in the company parking lot.
4. Permanent replacement workers are hired after collective bargaining breaks down and union
members go on strike.

3ananue 4. Boibepume npasunvhnule eapuanmaol omeemos (3):
An employee would most likely be entitled to receive workers' compensation payments if he or she
misses time at work due to:

1.a respiratory infection caught from a coworker during working hours.

2.the serious illness or death of a close relative.

3.injuries suffered while walking home from work.

4.stress associated with dealing with an abusive supervisor.

3ananue 5. Hanuwiume nucoemo, eviopae 00ny u3z cumyauuii, (06vem 150-200 cnoe). Coonrwoaiime
CIPYKmYpy U CIUlb 0€106020 RUCOMA.

1.You are working for a company. You need to take some time off work and want to ask your manager
about this. Write a letter to your manager.

In your letter

sexplain why you want to take time off work

* give details of the amount of time you need

* suggest how your work could be covered while you are away

2. You have decided to leave your current employment. Write a letter to your employer.

In the letter:

sexplain why you are writing

*explain why you have decided to leave the company

otell your employer what you plan to do after leaving your present employment.

4.3 UHCTPpYMEHTBHI KOHTPOJISI 3HAHUI U CTeNeHU OCBOEHHUsI KOMIeTEeHIIU

OneHka pe3yabTaToB IPOU3BOJIUTCS B COOTBETCTBUU C YTBEPKAEHHOM IIKAION OLEHUBAHUSI.
HIxa/ja oueHMBaHUs 3HAHUH CTYIEHTA
oueHky «OTam4yHO» — 3aciyxuBaeT oOyyarouiics, OOHapyXMBIIUNH BCECTOPOHHEE,
cUcTeMaTH4Yeckoe M INIyOOKoe 3HaHHWE MPOrpaMMHOTO MaTepHuaia, yMEHHE CBOOOJHO BBINOJIHATH
3a/IaHus, MPEyCMOTPEHHbBIE paboveil MporpaMMoi Mo yuyeOHON MUCHHUIUIMHE (MOIYIIO), YCBOUBIIHI
00513aTeNIbHYIO U 3HAKOMBIH € JONOJIHUTEIBHOM JIUTEPaTypold, peKOMEHJOBAHHOW MTPOTpaMMOii.
PaGoThI BBITIOJIHEHBI B ITOJIHOM 00BbEME IO MporpaMme, peUThuHronas oueHka 86-100 %.

OleHKY «Xopomo» — 3acly)KMBaeT OOydarouuiics, TIOKa3aBIIMI IOJIHOE 3HAHHE
IPOrpaMMHOT0 MaTepuaia, YCBOMBIIWNA OCHOBHYIO JUTEPATypy, PEKOMEHIOBAHHYIO IMPOrpaMMOM,
CHOCOOHBI K CaMOCTOSTEJILHOMY IIOTIOJIHEHUIO W OOHOBJIGHUIO 3HAaHMHW B XOJe JAaJbHEUIIEero
o0OyudeHus U nIpodecCUOHATBHON e TENIbHOCTH.

PaboThl COOTBETCTBYIOT PEHTUHTOBOM o1eHKe 69-85 %.

OLIeHKY «Y/JAOBJIETBOPUTEJIbHO» — 3aCiIy)XHBaeT OOyd4aroluiics, TIOKa3aBIIUKA 3HAHUE
OCHOBHOT'O Y4e€0OHO-IIPOrpaMMHOI0 MaTepuaia B 00beMe, He0OX0AUMOM /sl JallbHeiero ooyueHus



U Npo(hecCHOHAIBHON AEATeNbHOCTH, CIIPABIISIOUIMNICS C BBIIOJIHEHUEM 3aJaHHH, PE1yCMOTPEHHBIX
IIPOrpaMMOi, 3HAKOMBIN C OCHOBHOM JIMTEPATYPOU 110 IIPOrpaMMe Kypca.
PaboThl COOTBETCTBYIOT PEHTHHIOBOM o1leHKe 51-68 %.

OLIEHKA «HEYI0BJIETBOPUTEIbHO» — BBICTABISETCA 00yUYalOMIeMyCs, MOKa3aBIIEMY IPOOEIIbI
B 3HAaHMM OCHOBHOI'O y4eOHO-IIPOrpaMMHOI'0 MaTepuaa, J0MyCTUBILIEMY IPUHIUIHAIbHbBIC OIINOKY B
BBITNIOJIHEHUH [IPEAYCMOTPEHHBIX IPOrPaMMOM 3aJaHUM.

PaGoTbI COOTBETCTBYIOT peHTHHIOBOIl orieHke MeHee 50 %.

«3auTeHo0» — 3aCIy)KMBAaeT OOYYAIOLIMIiCA, MOKa3aBIIMKA 3HAHUE OCHOBHOTO Y4eOHO-
OpOrpaMMHOr0  Marepuaga B o0beMe, HEOOXOOUMOM Ui JajbHeiimero oOydeHHs WU
npoeCCHOHATBHON IEATEIbHOCTH, CIPABISAIOMIMNACS C BBIMOJIHEHUEM 33/1aHUl, MPETyCMOTPEHHBIX
IIPOrPaMMOii, 3HAKOMBIN C PEKOMEHIOBAaHHOW JIMTEPATypOH 110 MporpamMme Kypca.

PesynbraT cooTBETCTBYET peHTHHIOBOI orienke 6oiee 50 %.

«He 3a4TeH0» — BbICTABIsIETCA 00yUarOLIEMycsl, T0Ka3aBIIeMy ITPOOesbl B 3HAHUU OCHOBHOTO
y4eOHO-TIPOrPaMMHOI0  MaTepualia, JOMYCTUBIIEMY MPUHLIUNHAIbHBIE OIIMOKH B BBIIOJIHEHUU
IIPElyCMOTPEHHBIX ITPOrPaMMOM 3alaHUN.

PesynbTar cooTBETCTBYET pPEUTHHIOBOM OLleHKe MeHee 50 %.

V. YueOHo-MeTOAUYecKOe U MHPOPMAIHOHHOE o0ecriedeHHe TN CIUTIIUHbI

5.1. OcHoBHasi aureparypa (mocrymaa B DbC "YHuBepcuterckas OuOIMoTEeKa OHJIANH"
http://biblioclub.ru/ )

Ne HanmMeHoBaHMe U BbIXOJHBbIE JaHHbIE Y4UeOHHKOB, Y4eOHO-METOANYECKHUX,

IL.I0. MeTOAMYECKHUX MOCOOHUii, pa3padoTOK M PpeKOMeHIAIMI, ITpsMasi CChUIKA Ha IAaHHBIN
ncrtouHuk B ObC

1. [eBenéra, C. A. [lenoroii anrnuiickuii: yueonoe nocobue / C. A. lllesenépa. — 2-¢ usj., nepepao.

u nor. — MockBa: Ouutn-/lana, 2017. — 382 c.: min., Tabn. — Pexum mocTyma: mo MOIIUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=691638 — ISBN 978-5-238-01128-8. — Tekct

: DJIEKTPOHHBIH.

2. Kocrepuna, FO. E. [lenoBoit anrnuiickuii si3pik=Business English: yue6Hoe nmocobue: [16+]
/ ¥O. E. Kocrepuna, M. B. Jlacuna, C. IO. Bssuruna; Omckuii rocynapcTBEHHBIN
TeXHW4YecKui yHuBepcuTeT. — Owmck: OMCKHMH TOCYZapCTBEHHbBIH TEXHHYECKHH
yausepcureT (OMI'TY), 2020. — 96 ¢ un., Tadn., cxem. — Pexxum nocTyna: 1no mojanucke. —
URL: https://biblioclub.ru/index.php?page=book&id=682975 — bubnuorp. B kH. — ISBN
978-5-8149-2981-5. — TekCT : 2IEKTPOHHBIN.

3. Kazanckas, E. B. JlenoBoii anrnuiickuii s3pik: yueOnuk: [16+] / E. B. Kazanckas, . H.
Tkauenko, B. b. UepemuHa; PocTOBCKMIA TOCY1apCTBEHHBIM Y3KOHOMUYECKUN YHUBEPCUTET
(PUHX). — PoctoB-Ha-/lony: M3natenscko-nonurpaduueckuii komruiekc PI'DY (PUHX),
2020. — 144 c.. wun., Tabn. — Pexum pocrynma: mno mnoamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=615035 — ISBN 978-5-7972-2765-6. —
TekcT : AIEeKTPOHHBIN.

5.2. JlononHuteabHas Jureparypa (noctynHa B OBC "YHuBepcuterckas Oubimoreka
onaitH" http://biblioclub.ru/ )

Ne HanmeHoBaHMe U BBIXOJHBIE JaHHbIC YYeOHUKOB, Y4eOHO-METOANYECKHX,
ILIIL MeTOAHYEeCKHUX MOCo0Mi, pa3padoTOK M PeKOMEHJAIUI, IpsMasi CChIJIKA Ha TaHHBIN
nctoyHuk B ObC

1. I'ycesa, T. C. YBepeHHOe OOIIEHME B IEJI0BOM aHTIHICKOM: yueOHoe mocobue: B 2 yactsax / T. C.
I'yceBa, I'. U. JlemkoBa. — Mocksa: Bmamoc, 2014. — Yacts 1. — 129 c.: Tabmn., cxem. — Pexum
moctyma: 1o moammcke. — URL:  https:/biblioclub.ru/index.php?page=book&id=701296 —
bubmmorp. ¢ 127. — ISBN 978-5-691-02055-1. — TekcT : 31eKTPOHHBIH.

2. CrnenoBuu, B. C. JlenoBoii anrmumiickuii si3pik=Business English: yueOnoe mocobue / B. C.
CrnenoBuu. — 7-e u3n. — Munck: TerpaCucteme, 2012. — 270 c.: tabn. — Pexxum mocTtyma: mo



http://biblioclub.ru/
https://biblioclub.ru/index.php?page=book&id=691638
https://biblioclub.ru/index.php?page=book&id=682975
https://biblioclub.ru/index.php?page=book&id=615035
http://biblioclub.ru/
https://biblioclub.ru/index.php?page=book&id=701296

nognucke. — URL: https://biblioclub.ru/index.php?page=book&id=572882 — bubnuorp. B KH. —
ISBN 978-985-536-322-5. — TeKcCT : 37IeKTPOHHBIH.

5.3. IlporpammHoe o0ecnedeHue: o0O0mIeCHCTEMHOe W MNPHKJIAJHOE TIPOrpaMMHOe
obecreyenue:

Ne | HaumenoBanue I1O PexBHU3HTHI KomMmenTapui
MOATBEPKAAI0IIEro
AOKYMEHTa
1 OnepanuronHas cucrema | Homep nuiensuun
Microsoft Windows Pro Bepcum | 64690501
7/8

2 | [Iporpammusbiii maker Microsoft | Homep nunensun
Office Professional Plus 2016 66572106

3 Kaspersky Endpoint Security mms | Ne  mmmensun: 2BIE-

OusHeca 220419-092930-5-25186

4 |DrWeb Desktop Security | Homep nunen3uu:
Suite 149163628

5 | MoaynbHast 0ObEKTHO- GNU General Public | CBoOomHOE pacpocTpaHEHUE,
OpUEHTUPOBAHHAs License (GPL) caift http://docs.moodle.org/ru/
JTUHAMUYecKast yaeOHas cpena
“LMS Moodle”

6 | ApxuBarop 7-Zip GNU Lesser General | CBoOo1HOE pacpOCTpaHEHUE,

Public License (LGPL) | caiit
https://www.7-zip.org/

5.4. Ba3bl JaHHBIX, HHPOPMALHOHHO-CIIPABOYHbIE U MOUCKOBBIE CHCTEMbI:

IIpodeccuonanbuble  0a3bl  JaHHBIX W MH(OPMAIMOHHBIE  CIIPABOYHBIE  CHUCTEMBI
WNudopmannonnsle cnpaBouHble cucteMbl PenepanbHblii nopran «Poccuiickoe oOpa3zoBaHHE»
https://edu.ru/.

OnekTpoHHass  OuOMMOTEYHass  cucTeMa  «YHUBEpCUTETcKas  OuOJIMOTEeKa  OHJIaH»
http://biblioclub.ru/.

5.5. HHdpopmManHOHHBbIE  TEXHOJOrHMHM, HCIOJb3yeMble MPH  OCYLIECTBJICHUH
o0pa3oBaTeIbHOIO NpoLecca Mo JAUCHUIINHE, BKJIYas NepeyeHb MPOrPaMMHOIo odecriedeHus
1 MH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM

OnekTpoHHas nHpopmanmoHHo-oopazoBatenbHas cpena (QMOC) http://rhga.pro/.

VI. MarepuajibHO-TeXHHYECKOEe OCHAIIEHHE TUCUUIIIMHBI

HaunMeHoBaHMe crienuaIbHBIX OCHaIEHHOCTH CNEeNUATbHBIX MOMEIleHU U
NMOMEIIEeHUH U NoMeLeHH i As MOMEIIeHHI VI CAaMOCTOSITeIbHOI padoThl
CAMOCTOATEIbHON PadoThI

[Ipu ocBoennn yuebHoU quctuiiuabl | [Tomemenns oGecredeHsl T0CTynoM K HHPOPMAIIMOHHO-

UCTIONB3YIOTCS yueOHbIE ayTUTOPUHI TEJIEKOMMYHHUKAIMOHHOM ceTu HTepHeT, B

JUTSL IPOBEJICHUSI 3aHATUN AJIEKTPOHHYIO HH(POPMAIIMOHHO-00Pa30BaTEIBHYIO CPETY
JICKIIMOHHOTO THUIIa, 3aHATHI AHO BO "PXT'A um. ®.M. JloctoeBckoro" u k
CEMHHAPCKOT0 TUTIA, KypCOBOTO AJIEKTPOHHBIM OMOIMOTEYHBIM CHCTEMaM, 000PYAOBaHBI
MPOEKTUPOBAHUS (BHITIOTHEHHUSI CHeIHMalIu3upOBaHHON Mebenbio (pabouee MecTo

KYPCOBBIX paloT), TPYIIIOBBIX U npenojanaTesis, ClelMaJIu3upoBaHHas yueOHasi MmeOeb



https://biblioclub.ru/index.php?page=book&id=572882
http://www.blender.org/about/license/
http://www.blender.org/about/license/
http://docs.moodle.org/ru/
https://www.7-zip.org/
https://www.7-zip.org/
https://www.7-zip.org/
https://edu.ru/
http://biblioclub.ru/
http://rhga.pro/

WHJUBUTyaJIbHBIX KOHCYJIbTALINM, TUTSE O0YJArOIIUXCS, TOCKA YICHIUYECKas ) a TaKXKe
TEKYILEro KOHTPOJIS U TEXHUUYECKUMU CPEICTBAMU 00yUeHUS (KOMITbIOTEP WIIH
IIPOMEKYTOUHOM aTTECTALUU. HOYTOYK, MEPEHOCHOW WIJIM CTallMOHAPHBIHI
MYJIbTUMEAUNHBIA KOMIUIEKC, CTAIMOHAPHBIN WIIN
IIEPEHOCHOM 3KpaH Ha CTOMKE ISl MYJIbTUMEIUUHOTO
MIPOCKTOPA).

HGDG‘IGHL JIMIICH3UOHHOT'O MPOT'PpaMMHOTO obecreyeHus:
Microsoft Office Professional Plus 2016 Ne nunien3uun
66572106

Kaspersky Endpoint Security ans 6usneca Ne nurensun:
2B1E-220419-092930-5-25186

[Tomemenue 1 caMOCTOATEIBbHON [Tomernienne obecredeHo T0CTynoM K HH()OPMAIIHOHHO-
paboThI TEJIEKOMMYHHUKAIIMOHHOH cetu MHTepHerT, B
3JIEKTPOHHYIO0 HH(POPMALMOHHO-00Pa30BaTEIbHYIO CPELY
AHO BO "PXT'A um. ®.M. [loctoeBckoro" u x
NEKTPOHHBIM OMOJIMOTEYHBIM CHCTEMAaM, 000PYI0BaHbI
CIELUAIN3UPOBAHHON MEOEIbI0O U KOMITBIOTEPHOM

TEXHUKOMU.
[Tomerienue 11 XpaHeHUs U ITomenieHue, OCHaLIEHHOE CHEIMATU3UPOBAHHOM
IpOPHIAKTHIECKOTO 00CTYKHUBAHUS Me0ebIo (CTeNIaXku, CTOJ, CTYJI).

yueOHOro 000pyAOBaHUS

VII. Cneuuaju3MpoBaHHbIEe YCJAOBHSl S HMHBAJIWIOB M JIMI € OrPaHHYeHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI

YkazaHHbIC HU)KE YCIIOBHS MHBAIHIIAM H JIUI]AM C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMHU 3/I0OPOBbS
IPUMEHSIOTCS IIPU HAIMYMK YKa3aHHBIX JIML B TPYIIE 00y4arolMXcsi B 3aBUCUMOCTH OT HO30JIOTMU
3a00JIeBaHU WM HApYLIEHUH B paboTe OTJEIbHBIX OPraHOB.

OOyyeHHe CTYICHTOB ¢ HAPYIICHHEM CJYXa

OOyyeHHe CTYIEHTOB ¢ HAPYLIEHHEM CJIyXa BBICTPAUBACTCS YEPE3 pean3alfio ClIeIyIoIIHNX
Hearornyeckux MPUHIIMIIOB:

— HAarJIAIHOCTH,

— MHJIUBUAyaJTU3aIH,

— KOMMYHHMKATHBHOCTH Ha OCHOBE WCIOJB30BaHUSA HMH(POPMAITMOHHBIX TEXHOJOTHUH,
pa3paboTaHHOTO Y4e€OHO-IUJAKTHUECKOTO0 KOMIUIEKCa, BKIIOYAIONIEr0 MakKeT CIEUaTbHBIX Yy4eOHO-
METOAMYECKUX TPe3eHTAInN

— HCMOJb30BAaHUS YUYEOHBIX IOCOOMH, AZANTUPOBAHHBIX JUISI BOCHPUATHUS CTYACHTAaMH C
HapyIICHUEM CIIyXa.

K uuciay npo6iem, XxapakTepHbIX /sl JUI ¢ HAPYIIEHHEM CJIyXa, MO’KHO OTHEeCTH:

— 3aMeJJICHHOE ¥ OIPaHUYEHHOE BOCIIPUSITHE;

— HEJIOCTAaTKU PEYEeBOT0 Pa3BUTHS;

— HEJIOCTATKU PA3BUTHUS MBICIUTEIBHON JeSITETbHOCTH;

— mpoOenbl B 3HAHUAX; HEJOCTATKH B Pa3BUTUM JIMYHOCTH (HEYBEPEHHOCTh B cebe U
HEOlpaBIaHHAsl 3aBUCHMOCTh OT OKPYXXAIOIINX, HU3Kas KOMMYHHKaOEIbHOCTh, STOU3M, TIECCHMU3M,
3aHMKEHHAs WJTU 3aBBIIICHHAs CAMOOIICHKA, HEYMEHHE YIPaBJIATh COOCTBEHHBIM IIOBEJICHUEM ),

— HEKOTOpOoe OTCTaBaHWe B (OPMHUPOBAHWM YMCHHUS AaHAIM3UPOBATh WM CHHTE3UPOBATH
BOCIIPHHUMAEMBIH MaTephall, ONepupoBaTh 00pa3aMu, COTIOCTABIISATH BHOBb H3YYEHHOE C U3YUYCHHBIM
paHee; XyXe, YeM y CIBIIIAIMX CBEPCTHUKOB, Pa3BUT aHAJIHM3 U CUHTE3 OOBEKTOB. JTO BBIPAXKAETCA B
TOM, YTO TJIyXH€ U CJIa0OCTbIIIAIINE MEHBIIE BBIJCIAIOT B OOBEKTE JeTalld, YacTO OIyCKaloT
MaJi03aMETHBIE, HO CYIIECTBEHHbIE TPU3HAKH.

[Ipu opranuzanuu 06pazoBaTENBHOIO MpoLecca co ciaadocplanieil ayquTopuei Heooxoauma
ocobast (hukcarus Ha apTUKYJSALUU BBICTYMAIOUIETO - CJeIyeT TOBOPUTH TPOMYE U YeTye, MmoadoHupas
MOJXOISIIINI YPOBEHb.




Cnennduka 3puTeIbHOTO0 BOCHPHUATHA CIa0OCHBIIAIIMX BIUSET Ha 3(PQPEKTUBHOCTh HUX
O6p3.3HOﬁ MaMATH - B OKPYXKAOIUX NPEAMCTaX U ABJICHUAX OHU YAaCTO BBIACIAIOT HCCYIICCTBCHHBLIC
npusHaku. [Ipouecc 3armoMuHaHMs y CTYAEHTOB C HApYIICHHBIM CIyXOM BO MHOTOM OIOCPEIyeTCs
JESATENIbHOCTBIO 110 AQHAIN3y BOCIPHUHHUMAEMBIX OOBEKTOB, 110 COOTHECEHHIO HOBOTO Marepuala ¢
YCBOCHHBIM paHee.

HGKOTOpBIe OCHOBHBIC MOHATHA H3y4aCMOI'0 Marcpuaia CTyACHTaM HGOGXOI[I/IMO O6’b$ICHSITb
nononHuTenbHo. Ha  3aHATHAX TpeOyercss yaensTh MOBBIIIEHHOE BHUMaHHE CIeUHaIbHBIM
po(hecCHOHATLHBIM TEPMHUHAM, a TAKXKE HCIIOJIB30BAHHUIO MPOPECCHOHATBHOMN JICKCUKH. J[71s1 mydmiero
YCBOGHHUS CHEIHAIbHON TEPMHUHOJOTUM HEOOXOAMMO KaXKIbli pa3 MucaTh Ha JIOCKE HCIOIb3yeMbIe
TEPMUHBI U KOHTPOJIMPOBATH UX YCBOCHHUE.

Buumanue B Oosnblliell cTENEHU 3aBUCUT OT H300pa3UTENIbHBIX KayecTB BOCHPHUHMMAEMOTO
Marcpuajia: 4YCeM OHM BbIPASUTCIIBHCC, TCM JICTUC CJIa6OCJIBII_HaH_II/IM CTyACHTaM BBIACIINTDb
uH(pOpMaTUBHbIE MPU3HAKU MIPEIMETA WIIH SBIICHUS.

B mnpouecce o00y4yeHHs] pPeKOMEHJAYeTCsl MCIOJb30BAaTh Pa3HOO0PA3HbIl HATJISAIHbIN
matepuai. CroxHble I MOHMMAaHHUS TEMbl JOJDKHBI OBITh CHAa0XXEHbl KaK MOXKHO OOJbIIUM
KOJINYECTBOM HAarJsiAHOro Mmarepuana. OcoOyio poib B OOyYEHHMH JUI C HAPYHICHHBIM CIyXOM,
urparoT Bujeomarepuanbl. [lo  Bo3MOXXKHOCTH, TpenbsBisieMas BUACOMH(POPMALIUSI  MOMKET
COMPOBOXKAATHCS TEKCTOBOM OETYIIEH CTPOKON MM CYypAOJIOTUYECKUM TIEPEBOJIOM.

Buneomarepuanbl MOMOTarOT B HW3YYEHHHM TPOIECCOB M SBICHUM, MOIJAIONIUXCS
BI/III@O(l)I/IKCElIII/II/I, aHuUMalus MOXET 6I>ITI) HUCITIOJIB30BaHA HJIA 1/1306pa>1<eH1/m Pa3JINYHBIX JUHAMHUYCCKHUX
MoJieJIel, He OJAAI0IINXCS BUACO3aIUCH.

OOy4eHue CTYJEHTOB ¢ HAPYLICHUEM 3PCHHS.

Crenuduka oOydeHus CIenbIX U cIaboBUIANIMX CTYICHTOB 3aKII0YASTCS B CIICTYIONIEM:

— JIO3UPOBaHUE yYEOHBIX HATPY30K;

— TpPHUMEHEHHE CIEeHUAIBHBIX (OPM M METONOB OOYYEHUS, OPUTHHAIBHBIX YUYECOHHUKOB H
HATJSAHBIX TIOCOOMM, a TakKe ONTHYECKHMX M THQIJIONENarorHYeCKUX YCTPOMCTB, PaCHIMPSIOIINX
MI03HABATEJIBHBIE BO3MOXXHOCTH CTY/ICHTOB;

— cnenuaigbHoe oopMIIeHHE YUeOHbIX KaOMHETOB;

— OpraHu3aus JIe4eOHO-BOCCTAHOBUTEILHON PabOTHI;

— ycuieHHe paboThl IO COLUAIBHO-TPYI0BON a1anTaluH.

Bo Bpems mpoBeAeHHUs 3aHATHH CIIEAyeT 4Yalle MEepeKIovaTh 00YJarolmuxcs ¢ OJHOTO BUAA
NesITebHOCTH Ha JIPYTOM.

Bo Bpems mpoBemeHHs  3aHATHS ~ TENAarord  JOJDKHBI  yYUTHIBATh  JIOMYCTUMYIO
IPOIOJDKUTEIBHOCTh HENPEPHIBHOW 3pUTEIBHOM HArpy3kd MAias CIaboBUASAIIUMX CTyAeHTOB. K
JIO3MPOBAHUIO 3PUTEIBHON PabOTHI HAJO MOAXOIUTH CTPOTO HHINBHIYaTHHO.

HckyccTBeHHAsi OCBELIEHHOCTh MOMeEIeHHH, B KOTOPBIX 3aHUMAKTCH CTYAEHTbI C
NMOHUKEHHBIM 3peHHeM, T0JKHA cocTaBiasath oT 500 g0 1000 ak, mModTOMYy pPEKOMEHIYETCS
UCIIOJIb30BaTh JOMOJHUTENbHbIE HACTOJIbHBIE CBETUILHUKH. CBET NOJKEH MajaTh C JIEBOW CTOPOHBI
uin npsmMo. KimrodeBBIM CpeCTBOM COIMAIBHOM W MpOo(ECCHOHATBHON peadbmiuTaiuu JToaeH ¢
HapyLICHUSMU 3pPEHUs, CIIOCOOCTBYIOIIMM HX YCHEIIHOM HWHTErpal B COLIUYM, SBISIOTCS
UH(POPMAMOHHO-KOMMYHUKAITMOHHBIE TEXHOJIOTHH.

OrpaHu4eHHOCTh HMH(pOpPMAIMU Yy CIA0OBUAAIIMX OOYCIOBIMBAET CXEMAaTU3M 3PUTEIBLHOTO
o0pasa, ero CKyJTHOCTh, (PparMEHTAPHOCTh WU HETOYHOCTD.

IIpu cnabGoBHUIEHMHM  CTpajaeT CKOPOCTb  3PUTENILHOTO  BOCHPHUSTHS;,  HapylleHHe
OWMHOKYJIIPHOTO 3peHHs (TIOJHOIEHHOTO BHJICHHMS JABYMs TJia3aMHu) y CIa0OBUIAIIAX MOXKET
NPUBOJIUTH K TaK HA3bIBAEMOM MPOCTPAHCTBEHHOM clenoTe (HapyIIeHUIO BOCTIPUATHS MEPCIIEKTUBBI U
TITyOUHBI IPOCTPAHCTBA), YTO BAYKHO TIPU YEPUCHUH U YTCHHH YEPTEIKEH.

ITpu 3purenbHOil pabore y cnaboBUAALIIMX OBICTPO HACTYMAET YTOMJIEHHE, YTO CHIDKACT MX
paboTtocnocoOHOCTh. [103TOMY HEO0X0IMMO MPOBOAUTH HEOOJIBIINE ITEPEPHIBHI.

CnaGoBUIAIIMM MOTYT OBITh NPOTHUBONOKA3aHbl MHOTHE OOBIYHBIC AEHCTBUS, HAIpPUMED,
HAKJIOHBI, pe3KHe TPBDKKH, TOAHATHE TSHKECTEeH, TaK KaK OHM MOTYT CIOCOOCTBOBATH YXYIIICHUIO



3penus. s ycBoeHUsT HHPOpMaIUK CIa00BHASIIUM TpeOyeTcst O0bIee KOJTUYECTBO MMOBTOPSHUHN U
TPEHUPOBOK.

IIpu npoBeneHUM 3aHATUI B YCIOBUAX MOBBILIEHHOTO YPOBHSI LIyMa, BUOpALUH, AJIUTEIbHBIX
3BYKOBBIX BO3JCHCTBMI, MOXET pa3BUTbCSI UYYBCTBO YCTaJOCTH CJIYXOBOIO aHajau3aTopa u
JI€30pUEHTALH B IPOCTPAHCTBE.

[Ipu nexuuoHHOW ¢opMe 3aHATUH CIAOOBUAALIMM CJIEAYET pPa3peliuTh HCIOJIb30BaTh
3BYKO3alMChIBAIOIIME YCTPOWCTBA M KOMIBIOTEPBI, KaK CIOCOO0 KOHCHEKTHUPOBAHMS, BO BpeMs
3aHATHIA.

HNudopmanno HEOOXOUMO NPEACTABIATh UCXOJd U3 cnelu(UKH craboBUAALIETO CTYIEHTA:
KpynHbiii mpudrt (1618 pasmep), TUCKOBBI HAKOMUTENb (YTOOBI MPOYUTATH C TOMOIIBIO
KOMIIbIOTEpPA CO 3BYKOBOH Iporpammoil), ayaunodaiinsl. Bc€ 3ammcanHoe Ha JTOCKE JOJKHO OBITh
03BYUYEHO.

Heo6x011M0 KOMMEHTHPOBATh CBOM JKECThl U HAJAIMCH HA JJOCKE U Iepe/aBaTh CIOBAMHU TO,
YTO 4YacTO BBIPAKAETCS MHUMHKOW H jkectamu. [Ipy dYTeHHMH BCIyX HEOOXOJUMO CHadaja
npenynpeauts o0 3tom: He ciienyeT 3aMeHsATh UTEHHE EePEeCcKa3oM.

[Ipu pabore Ha KOMNBIOTEPE CIEIYET HCIOJIb30BATh MPUHIIUI MaKCUMAJIbHOIO CHH)KEHUS
3pUTENbHBIX HArpy30K, J03UPOBAaHME M YEPEJOBAHUE 3PHUTEIBHBIX HArpy30K C JAPYrUMH BHJIAMHU
NeSITeTLHOCTH, UCTIONB30BaHUE CIEIMATBHBIX MPOTPAMMHBIX CPEACTB ISl YBEIHUCHHS M300pakKeHUs
Ha 3KpaHe WU JJI 03ByYUBaHMs MH(OpMaIMK; — MPUHIMI pabOThI C TOMOIIBIO KJIaBUATYPHl, a HE €
[IOMOIIbI0 MBIIIK, B TOM YHUCIE C HCIOJIb30BAHUE «TOPSAYMX» KIABUII U OCBOEHHUE CIIENOro
JIeCATUNIANIBLIEBOTO METO/A [IeYaTH Ha KJlaBHaType.

OO0yuyeHue CTyI€HTOB ¢ HAPpYLIEHHEeM ONOPHO-ABHUraTe/JbHOro annapara (OZA).

Crynentsl ¢ HapymeHusmMu OJIA mnpencraBisitoT coOONW MHOTOYMCIEHHYIO TPYIIY JIMIL,
UMEIOIUX PA3JIMYHbIe JABUraTeIbHbIC MATOJIOIMU, KOTOPBIE YAaCTO COYETAIOTCS C HapyIICHUSIMH B
[I03HABATEJIIbHOM, pPEYEBOM, HMOLMOHAIBHO-JIMYHOCTHOM pa3BUTHH. OOyyeHHE CTYAEHTOB C
HapymeHussMH OJIA  OJMKHO oOCylIecTBIATbCd Ha (poHe JeueOHO-BOCCTAHOBUTEIBHOU paboThl,
KOTOpasi JIOJDKHA BECTHCh B CJIEAYIOUIMX HANpaBJICHUSAX: IOCWIbHAsg MEAMIMHCKAs KOPPEKIUS
JIBUTATENILHOTO Je(eKTa; Tepanusi HEPBHO-IICUXMUYECKUX OTKJIOHEHU.

Crneunduka nopaxennit OJJA MoxeT 3amennieHHO (GOPMHUPOBATH TaKUE OIEpaluyu, Kak
CPaBHEHHE, BBIJCIICHUE CYIIECTBEHHBIX M HECYIIECTBEHHBIX NPU3HAKOB, YCTAHOBJICHHE NMPUYMHHO-
CJIEICTBEHHOW 3aBUCUMOCTH, HETOYHOCTh YIOTPEOJIEMbIX TOHITUH.

IIpn TsKENOM NOpPaKEHWH HIKHUX KOHEYHOCTEH pYKU IHPUCYTCTBYIOT TPYAHOCTH IIpU
OBJIaJICHUH OIPEIETICHHBIMU NMPEAMETHO-IIPAKTUUECKUMU AEUCTBUSIMH.

ITopaxenns OJIA dYacTo CBSi3aHBI C HApYLWIEHUSMHU 3pPEHMS, CIyXa, YYBCTBUTEIBHOCTH,
MPOCTPAHCTBEHHOW OPHUEHTAIIMH. JTO TMPOSBISETCS 3aMeIJIEHHOM (HOPMUPOBAHUHU TOHSTHIA,
ONpeNeNIAIONUX TOJ0XKEHHE MPEeIMETOB M YacTed COOCTBEHHOro Tejla B  IPOCTPAHCTBE,
HECIIOCOOHOCTH y3HaBaThb M BOCIPOU3BOJAUTH (UTYpHI, CKJIaAbIBaTh U3 yacTedl menoe. B mucbme
BBISBIISIIOTCS. OIIMOKM B rpauyeckoM H300pakeHuu OykB U IUGp (aCUMMETpHs, 3epKaIbHOCTB),
HAYaJo MMChMa M YTEHUS C CEPEINHbI CTPAHUIIBL.

Hapymenust OJIA mposBIISIOTCS B pacCTPONCTBE BHUMAHUA U MaMSTH, pacCpeJOTOYEHHOCTH,
Cy)KeHuu oObéMa BHUMAaHUS, NPeoOsalaHUM CIyXOBOW MaMATH HaJ 3pUTENBbHON. OMOIMOHAIbHbBIE
HapyLICHUs MPOSBISAIOTCS B BHJIE NMOBBIIIEHHON BO30YANMOCTH, MPOSBICHUN CTPaxoB, CKIOHHOCTH K
KOJIe0aHUSIM HACTPOCHHS.

[TpoomKUTENTLHOCT 3aHATHS HE JOJDKHA IpeBblmaTh 1,5 yaca (B eHb 3 yaca), MOCie 4Yero
pexomenayercst 10—15-munyTHbINH nepepbIB. [ opraHuzanuu y4eOHOTo mpoiiecca HEOOXOAMMO
OTpeNIeNIuTh y4eOHOE MECTO B ayIUTOPHM, CIEAYeT pa3peliuTh CTYJIEHTY camMoMy HoJa0upaTthb
KOM(OPTHYIO O3y JIJIs1 BBHIIIOJHEHUSI MUCbMEHHBIX U YCTHBIX paboT (CUMs, CTOS, OOJIOKOTUBIINUCH U
T.J.).

[Ipyn mpoBeneHHM 3aHATUN ClIEeIyeT YYUTHIBaTh OObEM M (OPMBI BBINOJIHEHUS YCTHBIX WU
NUCbMEHHBIX Pa0OT, TeMIl paboThl ayJUTOPUHM U IO BO3MOXHOCTH MEHSATh (DOPMBI MPOBEACHUS
3aHssiTii. C  1enpl0  TMOJIy4eHHUs JIMLIAMU C TOPaKEHUEM OIMOPHO-JBUTaTeNIbHOTO ammapara



uHpopManui B TIOJIHOM OO0BEME 3BYKOBBIE COOOIICHUS HYXHO JyOIupOBaTh 3pUTEILHBIMH,
UCTIOJIb30BATh HATJISAHBIN MaTepuall, 00yJarolue BUaeoMaTeprabl.

[Ipu pabGore co crynentamu c HapymieHuemM OJIA HE0OXOTUMO HCIONIB30BATh METOJIBI,
AKTUBH3UPYIOIINE TIO3HABATEILHYIO IEATEIHHOCTh YYAIUXCSI, PA3BUBAIOINIUE YCTHYIO U MMCHMEHHYIO
pedb ¥ GOPMHUPYIOIIHE HEOOXOIUMbIC YUeOHbIC HABBIKH.

OU3NYECKUil HEIOCTATOK CYIIECTBEHHO BIIMSET Ha COIMAIIBHYIO MO3HIIMIO CTYJIEHTAa, HAa €ro
OTHOIIIEHHUE K OKPYKAIOIIEMY MHPY, CICJCTBHEM Y€T0 SBJSICTCS UCKAKCHUE BEYIIEH JACATEIIEHOCTU U
OOIICHUS C OKPYKAIONUMU. Y TaKUX CTYJICHTOB HAOJIOMAIOTCS HAPYIICHUS JIMYHOCTHOTO Pa3BUTHSL:
MOHMKCHHAS! MOTHUBAIMSI K JICATEIBHOCTH, CTPaxXH, CBSI3aHHBIC C MEPEIBIKCHUEM H IEPEMEIICHUEM,
CTPEMJICHHE K OTPaHUYCHHUIO COITUATBHBIX KOHTAKTOB.

OMOILIMOHATILHO-BOJICBBIE ~ HAPYIICHUS MPOSBISIOTCS B TOBBINICHHOH — BO30YJIMMOCTH,
Ype3MEPHON YYBCTBUTEIBHOCTH K BHEIIHUM Pa3JIPaXKUTEISAM U MYTJIMBOCTH. Y OJHUX OTMEYACTCS
0ECITOKONCTBO, CYETIMBOCTh, PACTOPMOKECHHOCTD, Y IPYTUX - BSUIOCTh, TACCHBHOCTh U JIBUTATEIIbHAS
3aTOPMOKEHHOCTD.

[Tpu oOmIeHNN ¢ YeJI0BEKOM B MHBAIHMIHON KOJISICKE, HY)KHO CHIENaTh TaK, YTOOBI BAIIM IJia3a
HAXOJIWJINCh Ha OTHOM ypoBHE. Ha He€ Henb3st 0010KaunBaThCA.

Bcerna He0OX0IMMO JINYHO YOEKIATHCS B JOCTYITHOCTH MECT, IJI€ 3alTAHUPOBAHbBI 3aHATHSL.

Jluma ¢ MCUXUYeCKUMH MPOOIeMaMH MOTYT MCTIBITBIBATh AMOIIMOHATILHBIC paccTpoiicTBa. Ecim
YeJIOBEK, UMCIOIIUM TaKHUe HAPYIICHUS, PACCTPOCH, HYXXHO CIPOCHTh €ro CIHOKOWHO, YTO MOYKHO
caenaTth, 4ToObI MOMOYb eMy. He ciienyer TOBOpPHUTH Pe3KO C YETOBEKOM, MMEIOIIUM TICHXUYCCKUE
HApyIICHHs, JaXe €CIOM JUIsl JTOr0 HWMCHTCS OCHOBaHWs. Eciu coOSCeqHHK TPOSIBIISET
JIPYXKeTOHOCTB, TO uIo ¢ OB3 Oynet yyBCcTBOBATH ce0s1 CIOKOHHO.

[Ipu oOmIeHUM C JIFOJBMH, HCIBITHIBAIOIIMMHU 3aTPYAHCHUST B pEUd, HE JIOMyCKaeTCs
nepeOuBaTh W MOMPaBIATh. HeoOXOAMMO OBITH TOTOBBIM K TOMY, YTO Pa3rOBOpP C YEIOBEKOM C
3aTpyJHEHHOW peYblo 3aiiMeT OoJiblie BpeMeHH. HeoOxommumo 3a1aBaTh BOIPOCHI, KOTOPBIE TPEOYIOT
KOPOTKHX OTBETOB WJIA KHBKa.

Oﬁmne peKoMeHIaluM Mo padore ¢ 00y4YAIMMUCI-HHBAJINIAMH.
Vcnonb30BaHue yKazaHuil, Kak B yCTHOM, TaK U MUCbMEHHOHU (opMme;
— TlosTanmHoe pa3bsCHEHUE 3a/IaHUI;
— TlocnenoBarenbHOE BBINOJIHEHUE 3a/1aHUIH;
— TloBTOpeHME CTYACHTAMH UHCTPYKIIMH K BHITTOJIHEHHIO 3a/1aHMS,
— Oo0ecneueHue ayMo-BU3yabHBIMU TEXHUUECKUMHU CPEICTBAMU O0YUEHHUS;
— Paspemenue ncnonb30BaTh AMKTO(OH AJIs 3aMIMCU OTBETOB yUaIlUMUCS;
— CocraBieHne WHAMBUIYAIbHBIX IUIAHOB 3aHATHH, MO3UTHBHO OPUEHTUPOBAHHBIX MU
YYUTHIBAIONINX HABBIKM M YMEHUS CTY/ICHTA.

VII. MeToanuyeckue yKazaHus 1Jis1 00y4ar0mMXcs M0 OCBOCHUIO M CUUILITUHBI
OOyvaromumces, MPUCTYTAIONUM K U3yYSHHUIO JUCIHUILTUHBL, 1[e71e€c000pa3HO 03HAKOMUTHCS CO
CJIEIYIOIMMHA HOPMATUBHBIMU JJOKYMEHTaMHU:

Pexomenganmu mo moAroToBKe K ayAMTOPHBIM 3aHATHAM

JlekKMOHHBbIE 3aHATHSA

YMeHue cocpeloTOYeHHO CAaymiaTh JIEKIWH, aKTUBHO BOCHPUHUMATH W3JIaraeMble CBEICHUS
ABISIETCSI — O9TO Ba)XXHEHIIEE YCIOBUE OCBOCHUS JaHHOM aucuMiuidHbl. Kaxgas w3  Jekuui
CONPOBOXKAAETCA KOMIIBIOTEPHOW TMPE3CHTAlMeld, KOTOpash WJUIIOCTPUPYET OCHOBHBIE CTUJIU H
TEHJICHLIMU B UCTOpUU au3aiiHa. Kpome TOro, B KOHIE KaKJ0M JEKIUU C LEeJIbI0 CO3[IaHus YCIOBHI
JUISL OCMBICIICHUS COJIEpP)KaHMsI MaTephayia OO0ydJarolmuMCs TpeaiaracTcsi OTBETUTh Ha BOIPOC.
Kparkue 3ammcu nekuuii, X KOHCIIEKTUPOBaHHE MOMOTaeT ycBOoUTb Marepuai. [lostomy B Xxonae
JIEKIIMOHHBIX 3aHATHH HEOOXOJUMO BECTH KOHCIIEKTHPOBAHHME Yy4eOHOTO MmaTepuana, obparmas
BHUMAaHHE HA CAMOE€ BAJKHOE U CYILIECTBEHHOE B HEM.



IIpakTu4yeckune 3aHATHSA

B xoie moaroToBKM K MPaKTUYECKUM 3aHSATUSM HEOOXOAUMO U3YYHTh OCHOBHYIO JTHUTEPATYpy,
O3HAKOMHUTBCSI C JIOTIOJHHUTEIBHOW JINTEPATYpOi, HOBBIMH IYOJHKAIMSIMA B TEPUOJUYECKUX
U3JIAaHUSX: JKypHaiax, ra3erax u T.4. [Ipu 3TOM BaXHO YYHMTHIBATH PEKOMEHJIAIMH TPEoaaBaTeis 1
TpeOoBaHUsl y4eOHOH Mmporpammbl. BaykHO Takke onupaThcs Ha KOHCIEKTHI JIEKIHid. B xone 3ansaTus
BaXHO BHUMATEIHHO CIYIIATh BHICTYIUICHHUS CBOUX OJHOKYPCHUKOB. [Ipr HEOOXOAMMOCTH 3a7aBaTh
UM YTOYHSIONIUE BOIPOCH], aKTUBHO y4acTBOBaTh B OOCYKICHHWM HM3y4aeMbIX BOIPOCOB. B xoxe
CBOETO BBICTYIUICHHUS LIEJIECOO0pPa3HO HMCIOJIb30BATh KaK TEXHUYECKHE CPEICTBa OOYy4YEeHHs, TaK U
TpaAUITMOHHBIC (TIPH HEOOXOTUMOCTH ).

Opranunsanus BHeayAUTOPHOH AeATEJIbHOCTH CTYICHTOB
BueaynutopHas aesTenbHOCTh OOy4aromlerocss I0 JaHHOW JAMCLUUIUIMHE IIPEIoJiaract
CaMOCTOSITENIbHBI NOUCK HHGpOpMalnU, HEOOXOAMMOH, BO-IEPBBIX, JUIS BBINOJIHEHUS 3aJaHU
CaMOCTOSITENIbHOW paboThl M, BO-BTOPBIX, MOJATOTOBKY K TEKYIIEH M MPOMEKYTOUYHOW aTTECTallWH.
VYcnemHas opraHusanus BPEMEHH II0 YCBOCHHIO JAHHOW JUCLMIUIMHBI BO MHOIOM 3aBHCHUT OT
HaIU4Yusl y OOYy4yarolerocss yMEHHUsl CaMOOpraHM30BaThb ce0s M CBOE BpeMs Ui BbIIOJHEHUS
IIPEUI0KEHHBIX TOMAIIHUX 3a1aHNH.

PexomeHnaanuu mo noAroToBKe K NPOMeKYTOYHOM aTTeCTANMH

B nmpomecce mMOArOTOBKM K 3a4eTy/3K3aMeHy OOydaromemycss pPEeKOMEHAYETCS —Tak
OpraHu3oBaTh CBOIO yueOy, 4TOObl Bce BUABI pabOT W 3aJaHul, NPESYyCMOTPEHHBbIE pabouei
pOTPaMMO, OBUIM BBIOMHEHBI B CpoK. OCHOBHOE B MOJrOTOBKE K 3a4eTy/9K3aMEHY - 3TO
IIOBTOPEHHE BCEro MaTepuaysa ydyeOHOM JAUCUUIUIMHBI. B JHM TOATOTOBKHM 3adeTy/IK3aMeHy
Heo0X0uMO H30eraTb Ype3MEpHON MEpEerpy3Ku YMCTBEHHOH paboToil, uepenys Tpya U oTabix. [Ipu
HOJTrOTOBKE K c/laue 3ayeTa/sK3aMeHa cTapaiTech BeCb 00beM pabOThl paclpesensTh paBHOMEPHO 110
JTHSIM, OTBEJICHHBIM JIJISl IOJTOTOBKH K 3a4eTy/9K3aMeHy, KOHTPOJIUPOBATh KaXKbIH JCHD BBITIOJTHEHUS
pabotel. Ilpy moAroToBke K 3adeTy/IK3aMeHy Lies1ecooOpa3HO MOBTOPATH NMPOWUICHHBIM MaTepHal B
CTPOT'OM COOTBETCTBHUH C Y4eOHOU MporpaMmon, NpUMEpHbIM NIEpEYHEM YUEOHBIX BOIIPOCOB, 3aaHUM,
KOTOpbIE BEIHOCSATCS Ha 3a4€T/3K3aMeH U CoJepKalluxcs B JaHHOW IporpaMMe.

PazpaboTunkm:
AHO BO «PXI'A» Kano. hunon. Hayk, 0oyenm H.C. lllupoenazosa
(mecmo pabomul) (yu. cmenens, 00NIHCHOCHb, (DHUO)
36anue)
AHO BO «PXT'4A» 0. punon. Hayk I.C. Pocsanosa
(mecmo pabomul) (yu. cmenens, 00IHCHOCb, (DHUO)
36anue)
3aBenywmmii kadeapoi
KYIbMypoio2ul,
neoazo2uxu u
uckyccms KAHO. KYIbmypoo2uu, 00YeHm B.5 Bwicoykuu
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