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1.0PTAHU3AIIMOHHO-METONYECKHI1 OTJEJI

1.1 Leap u 3a7a4 TUCHUILIHHBI.

Heab0 o0CBOEHUSA NUCLUIUIMHBI SBISAETCS OCBOCHMS JUCLUUIUIMHBL  SBISETCA
dopmupoBaHue y 0oOydyarolIMXCsl KOMIIETEHIMH, HalpaBJICHHbIX HAa pPa3BUTHE JIMYHOCTH U
CHOCOOHOCTEH K KOMMYHHUKALIMU B YCTHOM M MUCBMEHHOM (hopMe Ha HHOCTPAHHOM SI3BIKE JIJIS
peleHus 3a1a4d NpopecCuoHaIbHOMN e TEIbHOCTH.

I[J'IH JOCTHIXKCHUA ITOCTaBJICHHOM eIy npeaycMarpuBacTCa pEIICHUE CICAYIOIINX 3ada4:

®COBEpIICHCTBOBAHNE HABBHIKOB B OCHOBHBIX BHJIaX S3BIKOBOM JEATEIBHOCTH Ha
MHOCTPAaHHOM fI3bIKE (TOBOPEHUU, ayAUPOBAHUY, YTCHUH U ITUCHME)

"OBJIa/ICHUE JIGKCUUECKHUM 3allacoM, HEOOXOIMMBIM JIJIsi MCIIOJb30BaHUS WHOCTPAHHOTO
s3bIKa B OBITOBOI1, aka/leMU4ecKoil U Mpo(hecCuOHATbHOM NesTeIbHOCTH

*(opMUpOBaHUS YMEHHUsS MOJIH30BATHCS CIPABOYHOM, y4eOHOH, HAyUHOH JHTEpaTypou
Ha MTHOCTPAHHOM SI3bIKE B XO€ MPO(PECCHOHAIBHOM IeATEIHHOCTH.

"OBJIAJICHHE OCHOBAMU KYJIBTYPHI M TUKH JICJIOBOTO OOIIECHUS HA HHOCTPAHHOM SI3BIKE.

1.2 MecTo y4yeOHo# qucuuminHbl B cTpykType OINIOIIT

JlucumiuinHa OTHOCUTCSL K 00s3aTeIbHON YacTh Y4eOHOro IuraHa, m3ydaercs B 1,2,3,4
cemectpe. [IpomexyTouHas aTTecTanus MO JUCHUILUIUHE OCYNIECTBISICTCS B (GopMe 3auera u
3a4eTa C OICHKOM.

1.3 Posib qucuMnMHbI B (POPMHPOBAHMU KOMIIETEHIHI BBIMYCKHHUKA.

JlucuuIvHa sSBISIETCSl COCTABIIAIONICH B pouecce popMupoBaHus KomreTeHun Y K-4.
OcHOBHBIE 3HAHMS, HEOOXOAUMBIE /ISl OCBOCHUS UCIUILTNHBI, POPMUPYIOTCS Ha Oa3e HABBIKOB,
npUOOPETEHHBIX B XO€ MOJIYUYEHUsI CPEAHEro 00IIero 00pa3oBaHMsL.

[lepeyeHp y4eOHBIX IMCHWIUIAH, JUII KOTOPHIX HEOOXOAMMBI 3HAHUS, YMEHHS W HaBBIKH,
dopmupyeMble TaHHON y4eOHOH qucuUIUIMHON: [IpakTHuecKuit Kypc OCHOBHOTO MHOCTPaHHOT'O
s3bIKa, BBOIHO-KOPPEKTUBHBIA Kypc (DOHETMKHM OCHOBHOT'O HMHOCTPAHHOTO s3bIKa, BBOAHO-
KOPPEKTUBHBIM KypC IpaMMaTHKH OCHOBHOTO HMHOCTPAHHOIO s3blka, IloAroroBka k chaue u
clada TOCYZAapCTBEHHOTO OSK3aMeHa, [loAroroBka K 3amuTe W 3allUTa BBITYCKHOW
KBAJTM(PHUKAIIMOHHOHN paboThI.

1.4 Ilepeuyenn TpeOOBaHUI MJIAHNUPYEMBIX Pe3yJbTATOB 00y4eHHs MO JUCIUIINHE
1.4. Ilepeyenn TpeOOBaHUI MJIAHUPYEMBIX Pe3yJIbTATOB 00yUeHMsI 10 JUCIHUIINHE

B pe3yiabTaTe O6y‘{€HI/IH IO JUCIHMUIIIIMHE O6y‘laIOH_II/II71051 JOJIKCH O6J'IaIlaTB CJICAYIOIIUMHA
KOMIICTCHI UMM

Kon u conepxanue

Ko
A Conep:xaHue KOMIETEHIUH UHIUKATOPA 10CTHKEHHSA
KOMIEeTeHI[UH
KOMIIETEHI[UH
YK-4 VYK-4.1 Beibupaer ctuib

JIETIOBOTO OOICHNS,
Cnocoben OCYIIECTBJISATh nenosyio | BepOaIbHbIC U HeBEpOAIbHBIC
KOMMYHHMKAIIMIO B YCTHOM M MHCBMEHHOW | CPEICTBA B3aMMOJEHCTBUS C
dopMax Ha TOCYyJapCTBEHHOM  s3bIKe | TAPTHEPAMHU Ha

Poccuiickoit ®Denepaiyi 1 HHOCTPAHHOM | TOCYAApCTBCHHOM U

A3BIKE WHOCTPAHHOM (-bIX) SI3bIKaX,
KOTOPBIE SBISFOTCS
pEIEBAHTHBIMU




KOMMYHUKATUBHOU
CUTYaIlNH;

VYK-4.2 Beper nenoByo
NEPENHCKY, YIUThHIBAS
0COOEHHOCTH CTUIIUCTUKU
opHUIINATBEHBIX U
HEO(DHUIMATHHBIX TTHCEM,
COLMOKYJIBTYPHBIC Pa3IHUMs
B opmare
KOPPECIIOHICHIINY Ha
rOCy/IapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX




1.5. CooTBeTcTBHE YPOBHEI 0CBOEHUS] KOMIIETEHIMH IVIAHMPYEMbIM pe3yJibTaTaM 00y4eHHsI 1 KPUTEPHUAM UX OlleHUBAHUS

OcHoBHBIE NPU3HAKH COPMUPOBAHHOCTH KOMIIETEHIMH (eCKPUIITOPHOE ONMCAHNE YPOBHS)

Kon u comepkanme Oram 0 0
KOMIICTEHIHH, KOJI OCBOCHIS £I/I3HaKI/I OLICHKH PH3HAKH OLIEHKH COPMUPOBAHHOCTH KOMITETEHIINT
Hec(POPMUPOBAHHOCTH - - -
HHINKATOPa KOMIIETE COMIICTOHILII MHUHUMAJTbHBIH CpenHuii MaKCUMaJIbHBIH
IOCTHIKEHUSA HIAU* I
KOMITCTEHIINU
YK-4. Criocoben 1 He moxeT BBIOpaTh CTHITH C Tpyznom BeIOHpAET CTHITh B ocHOBHOM, MOXET Bribupaet ctunb nemoBoro

OCYIIECTBIIATH IETIOBYIO
KOMMYHUKAIIUIO B
YCTHOM U MUCbMEHHOU
¢dhopmax Ha
TOCYJIapCTBEHHOM SI3BIKE
Poccuiickoit ®enepanuu
Y UTHOCTPAHHOM SI3BIKE
(YK-4.1, YK-4.2)

JIEJIOBOrO OOIIEHHS,
BepOasbHBIC U
HeBepOaTbHBIE CPEICTBA
B3aUMOJICUCTBHUS C
napTHEpPaMH Ha
rOCYJIapCTBEHHOM U
WHOCTPAHHOM (-bIX) S3BIKAX,
KOTOPBIC SBJISHOTCS
peJIeBaHTHBIMU
KOMMYHHKATHBHOU
CUTYaIUH.

JIEJIOBOTO OOIIEHUS,
BepOaIbHbBIE U
HeBepOabHbBIE CpEeICTBa
B3aUMOJICHUCTBUS C
MapTHepaMu Ha
rOCYJapCTBEHHOM U
WHOCTPAHHOM (-bIX) S3BIKAX,
KOTOpPBIC SABJISIOTCS
pENeBaHTHBIMH
KOMMYHHKATHBHOU
CUTYaIUH.

BBIOPATh CTUIIb IETIOBOTO
o01eHwsI, BepOaibHbBIE U
HeBepOaIbHBIE CPEICTBA
B3aUMOJICUCTBHUS C
napTHEpaMH Ha
TOCYJapCTBEHHOM H
WHOCTPAHHOM (-bIX) S3BIKAX,
KOTOPBIC SABJISIOTCS
peJIeBaHTHBIMU
KOMMYHHKATHBHOU
CUTYaIUH, HO JIOIyCKaeT
OIIUOKH.

0011eHMs, BepOaIbHbBIE U
HeBepOabHbIE CPEACTBA
B3aUMOJICUCTBUS C
napTHepamMH Ha
roCyJIapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX,
KOTOPBIC SBJISIFOTCS
peJIeBaHTHBIMU
KOMMYHUKATUBHOU
cuTyaruu 0e3 oImmroOoK.

He mMokeT BecTH JIeOBYIO
MEPENUCKY, YUUTHIBAS
0COOEHHOCTH CTUIUCTHKHI
OQUIMATIEHBIX U
HEO(DUIMATIHHBIX TTHCEM,
COILIMOKYJIbTYPHBIC PA3JINYHS
B hopmare
KOPPECTIOHACHIINN Ha
TrOCY/IapCTBEHHOM H
WHOCTPAHHOM (-bIX) SI3BIKAX

C TpynoM BeneT JeTIO0BYIO
MIEPETHCKY, YIUTHIBAs
0COOEHHOCTH CTHIIUCTUKH
opUIHATBHBIX U
HEO(PUIHATHHBIX ITHCEM,
COLIMOKYJIbTYPHBIE Pa3JIN4UsL
B (hopmare
KOPPECIIOHJCHLIMH Ha
rOCyJapCTBEHHOM U
WHOCTPAHHOM (-BIX) S3BIKaX

B nenom, Mmoxer Bectu
JIEJIOBYIO TIEPETIHCKY,
YYUTHIBast 0COOEHHOCTH
CTHIIMCTUKH O(i)I/IIH/IaJ'IBHBIX )51
HEO(UIMATBHBIX TIHCEM,
COLIMOKYJIBTYPHBIE Pa3In4Ms
B (hopmare
KOPPECIIOHJCHLIMH Ha
rOCYIapCTBEHHOM H
WHOCTPAHHOM (-bIX) SI3BIKAX,
HO JONYCKAeT OIINOKH.

Bener nenoByro mepenucky,
YYUTBIBasi 0OCOOEHHOCTH
CTHJINCTUKN O(QUIIHATBHBIX U
HeO(UIINATHHBIX TTHUCEM,
COIMOKYJIETYPHBIC Pa3ITHYMS
B (hopmare
KOPPECIOHCHIINY Ha
rOCyJIapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX

He ucnons3yer
HHGOPMAIHOHHO-
KOMMYHUKAaIlMOHHbIE
TEXHOJIOTHH MTPH TTOUCKE

C TpysoM HCTIONB3yeT
nH(pOpPMAITHOHHO-
KOMMYHHKAIIHOHHBIC
TEXHOJIOTHH ITPU TTOUCKE

MoKeT HCII0NIb30BaTh
WH()OPMAITMOHHO-
KOMMYHHKAIMOHHBIC
TEXHOJIOTHH MTPH MTOUCKE

Ucnons3yer
nH(pOPMAITMOHHO-
KOMMYHHKAIIHOHHBIE
TEXHOJIOTHH MTPY MTOUCKE




HEo0X0IUMOH HH(popMauu
B IIPOLIECCE PELICHUS
CTaHJApTHBIX
KOMMYHUKATHUBHBIX 3a7a4
JIEJI0OBOI'O B3aUMOJIECUCTBHS
Ha roCyJapCTBEHHOM U
WHOCTPAHHOM (-BIX) SI3bIKaX

HE00X0IUMOH HH(pOpMaLUH
B IIPOLIECCE PELLICHUS
CTaHIAPTHBIX
KOMMYHHKaTHBHBIX 3a]a4
JI€JI0BOTO B3aUMOJIEUCTBUS
Ha rocyIapCTBEHHOM U
WHOCTPAHHOM (-bIX) A3BIKAX

He00X0IMMO MH(OPMAIUN
B IIPOIIECCE PEIICHIS
CTaHIAPTHBIX
KOMMYHUKATHUBHBIX 337124
JICJI0OBOTO B3aUMOJCHCTBUS
Ha TOCYJapCTBEHHOM U
WHOCTPaHHOM (-bIX) A3BIKAX,
HO oIIrbaeTcs.

HeoO0X0IuMoi nHpOopMaLuH
B IIPOLIECCE PELICHHUS
CTaHJApPTHBIX
KOMMYHHKATHBHBIX 3aja4
JIETIOBOTO B3aUMOJECUCTBUS
Ha rocyJapCTBEHHOM U
WHOCTPAHHOM (-BIX) A3BIKAX

* - dopMUpOBaHKE KOMITETEHIMI MPOoXouT B 3 atana: 1-2 kypc -1-i atan; 3 Kype -2-i ataim; 4 Kypc (4-5 Kypc -IIpy OYHO-3a04HON ¥ 3204HON (popMax oOyueHHs) -
3-i1 aTan -npu oceoernu OITOIN GakanaBpuata




II. O0bemM JUCHUIIMHBI B 3a4€THBHIX ¢IUHUIAX ¢ YKA3aHHEM KOJIMYeCTBA aKaJeMUYeCKHUX
4YacoB, BbIJEJIEHHBIX HA KOHTAKTHYI0 padoTy ol0yualommxcsi ¢ mnpenojaasarejeM (10 BHAaM

YueOHBIX 32aHAITHI) H HA CAMOCTOSITEJILHYIO Pa00Ty 00y4arommXxcs

O0masi TPy10€eMKOCTh IMCHUILIMHBI COCTABJIsIET 8 3a4eTHBIX equHHUIl, 288 yaca

JIucuuminHa Buna yueOHoii padoThl

/ cemecTp 3ansaTus | 3aHsATHA Camocros | Koncy | IIpomexyrounasi | Konrpoanb
JIEKUHMOHH | MPaKTUYec | TeJbHasi | JIbTall | aTTeCcTALUA
Oro TUNA | KOro TMHA | paGoTa umn

Muocrpanubiii

/1p4 . 144 143,2 - Saser - 0.6
AIBIK/ 1- ’ 3auer c o11. - 0,2
Bcero 288

II1. Conepxanue TMCUMILVIMHBI, CTPYKTYPHPOBaHHOE 10 TeMaM (pa3jesiaM) ¢ YKa3aHHeM
OTBEJEHHOI0 HA HUX KOJIMYeCTBA aKaJeMUYeCKUX YaCOB U BHI0B YUeOHBIX 3aHATHI

3.1. Copeprxanue IMCUMILIMHBI, CTPYKTYPHPOBAaHHOE 110 TeMaM, H BU/Ibl KOHTAKTHOH padoThI ¢

00yYarIUMHCS
Ne Ha3BaHue TeMblI ¢ KPATKHM COJePKaAHUEM KonTakTHas padora ¢
00yYyarIUuMuCcs
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1. [Tema 1. Ilpuem Ha padory Tecr, VK-4
Pestome. ConpoBoauTenpHOE MUCEMO. THTEPBHIO. 14 Kontpon (YK-4.1,
) bHBIE YK-4.2)
paboTHI
2. (Tema 2. DTUKeT 1eJI0BOr0 OOLIEHUS. Verawiii | VK4
HpI/IBe;(éTBI/Ie. EBGTCKEUI Oecena W 3aroyiHeHUe mnay3. TaOyupoBaHHBIC ) 14 ompoc, | (YK-4.1)
rembl. XKectol. [Ipomanue. Tecr,
Keiic
3. (Tema 3. Teaedonnble mneperoBopsl Kak (opmMa 1e10BOI Verawii | VK4
KOMMYHUKALMH. ompoc, | (YK-4.1)
Hauano pasroBopa, ero BejieHue, 3aBepiieHue. [IpobiemMbl BO Bpems " Tecr,
Tene)OHHOro Pa3roBopa: MOMEXH Ha JIMHUU, HEIOHUMAaHHeE. - Kontpon
bHBIE
paboTHI
4. (Tema 4. [Tucbmo kak ¢opma /1eJ1I0BOHi KOMMYHHKALMH. Verawii | VK4
CTpyKTypa AeI0BOro NUchbMa, BUbl A€TOBBIX TUCEM ompoc, | (YK-4.1
- 16 |[Komrpon | YK-4.2)
bHBIE
paboThl
5. (Tema 5. Jenoas moe3nka. TpancnoptHele cpenctsa. [Ipouenypa Tecr, YK-4
IMMOATOTOBKH K JIEIOBOM IToe31Ke. I OCTUHHUIIA 1 TOCTHHHYHOE - 14 [Konrpoip (VK-4.1
HBIE YK-4.2)




o0cnyxuBanue. B asponopty. Ha Bok3ane. Opranusarus mapiipyra paboTsl
menoBoi moe3nky. HempensuaeHHbIC TPOOIEMBI.
6. [Tema 6. Bexenne neperosopos. Kontpon | YK-4
OOCyXIeHUE 1ICH, CKUJIOK, YCIIOBUH M CPOKOB MTOCTABKH U TUIATEKA. 14 BbHBIE (YK-4.1
paborer | YK-4.2)
7. [Tema 7. JddexTUBHAS MPe3eHTALHUS. Yeruwii | VK4
CrtpykTypa npe3enrarui. CBs3b CO CITyIIaTelIeM. ompoc, | (YK-4.1)
Tecr,
14
KonTpon
bHBIE
paboThI
8. [Tema 8. [Ipe3eHTanusi KOMIAHUH. Yerupii | VK4
Texymas npesrenpbHOCTh (QupMbL. [IpemocraBienne wHpOpMAIH O ompoc, | (YK-4.1)
MPONU3BOJICTBEHHOW IEATEIBHOCTH (UPMBI 32 OTYETHBIH IIEPUOL. Tecr,
Onucanue TadIuIl, CXeM, TPaQHUKOB. Tepmun
oJIoruye
14 .
CKUH
JIUKTaHT,
Kontposb
Has
pabora
9. [Tema 9. CoBemanmne. OOCYXJICHUE ATBTCPHATUBHBIX BO3MOKHOCTEH Tecr, YK-4
[pEIICHNS IeTIOBOM TTPOOIEMEI. 16 Kourpous| (YK-4.1)
HbIE
paboThl
10. [Tema 10. BzaumooTHoIIEeHHs HA paboTe. Tecr, VK-4
MexnuyHOCTHOe oOmieHne Ha pabodem wmecte. Paspemienue KoHTpOJIH (YK-4.1
KOHIUKTHBIX curyauuil. IloBbimenune. YBonbHenue. IlepeBon Hal 14 HbIE YK-4.2)
HOBYIO JIOJDKHOCTB. paGOTEI
Hroro: 144
3.2. CamocTosiTe1bHAsA padoTa 00y4AIOIMXCS 110 JMCHHUILIMHE
Bcero
4acoB
CamocrosiTesbHast padora 1o
yueOHOMY
IJIAHY
[IpopaboTKa JeKLuii, ITOArOTOBKA K MPAKTUIECKUM 3aHSATHSM, BBIIIOJIHEHHUE TOMAITHUX
3aaHWi, TOJIrOTOBKA K TECTUPOBAHHIO, ITOJI'OTOBKA OTBETOB Ha KOHTPOJIbHBIE 143,2
BOIIPOCHI IO TEMaM AVCIUITTINHBL
[TonroToBka K KOHTPOIIIO -
Bcero 143,2
IV. ®oHa o11eHOYHBIX CPEACTB MO AMCHUILIMHE
4.1 Ctpykrypa ¢oHIa O1lIeHOYHBIX CPEICTB
HaumeHoBaHue Koa u HaumeHoBaHue Nuauxkarop OueHo4YHbIE
paszaena KOMIIEeTEeHILM I JOCTHKEHM A cpeacrsa
(Tembl) YHUBEPCAJIbHOU TeKyIlIero
AMCUUNIMHBI KOMIIETeHIU U KOHTPOJISI/IPOM XK




YTOYHOI
arrecTauuu

Tema 1. Ipuem Ha
padoTy

YK-4 Cnocoben
OCYIIIECTBIATH JEIOBYIO
KOMMYHUKAIIMIO B YCTHOU U
MUCBMEHHOH popMax Ha
TOCYapCTBEHHOM SI3BIKE
Poccuiickoii @epepannu u
WHOCTPaHHO

VYK-4.1 BeiObupaet cTiiib
JIETIOBOTO OOIICHUS,
BepOaJIbHBIC U
HeBepOallbHbIE CPEACTBA
B3aUMO/ICHCTBHS C
napTHepaMu Ha
TOCYJapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX,
KOTOPBIC SBIISTIOTCSI
pEJIeBaHTHBIMH
KOMMYHHKATHBHOM
CUTYaIlUH;

VYK-4.2 Bener nenoByio
NEPENHCKY, YUUTHIBAS
0COOEHHOCTH CTHJIMCTHKHU
0opHUIINATBLHBIX U
HEO(DHUIMATHHBIX TTHCEM,
COIMOKYJIbTYPHBIC
pasnmuunsi B popmare
KOPPECIIOHICHIIMH Ha
rOCy/IapCTBCHHOM U
UHOCTPAHHOM (-bIX)
SI3BIKAX

Tecr,
KonTposbHbie
paboThI

Tema 2. JTHKeET
IeJI0BOr0 00IIeHHS.

VK-4 Crniocoben
OCYIIECTBIIATH JIETOBYIO
KOMMYHUKAIIMIO B YCTHOH U
MUCBMEHHOH opMax Ha
TOCY/IapCTBEHHOM SI3bIKE
Poccuiickoii @epepauuu u
WHOCTPAaHHOM SI3BIKE

VYK-4.1 BriOupaer cTuiib
JIEJIOBOTO OOIIECHMS,
BepOaIbHbIC U
HeBepOaIbHBIE CPEJICTBA
B3aUMOJIEHCTBUS C
napTHEpaMu Ha
rOCyJJapCTBEHHOM U
MHOCTPAHHOM (-bIX) A3bIKAX,
KOTOpBIE SBIISIOTCS
pelleBaHTHBIMH
KOMMYHUKaTUBHON
CUTYAIHH;

VYerHbI onpoc,
Tecr,
Keiic

Tema 3.
TesedonnbIC
NepPeroBOpbl KaKk
¢opma nenosoii
KOMMYHHUKALNH.

YK-4 Cnocoben
OCYILIECTBIISTH JETIOBYIO
KOMMYHHKAIUIO B YCTHON M
MUCBMEHHOH opMax Ha
rOCyJapCTBEHHOM SI3bIKE
Poccwuiickoit @enepannu u
WHOCTPaHHO

VK-4.1 BriOupaer cTuiib
JIETIOBOTO OOIICHUS,
BepOaNbHBIC U
HeBepOaTbHBIE CPECTBA
B3aMMOJICHCTBUS C
nmapTHEpaMH Ha
rOCyJJapCTBEHHOM U
MHOCTPAHHOM (-bIX) A3BIKAX,
KOTOPBIE SIBJISIIOTCS
pelleBaHTHBIMHU
KOMMYHUKaTUBHON
CUTYallUH;

YeTHBI onpoc,
Tecr,
KoHnTposbHbie
paboThI




Tema 4. IIuceMo Kak
¢opma nenoBoii
KOMMYHUKAIHH,

VYK-4 Crniocoben
OCYILECTBIISITH JETIOBYIO
KOMMYHHKALIUIO B YCTHOU U
NUCbMEHHOH popMax Ha
roCyJapCTBEHHOM SI3bIKE
Poccuiickoit @enepannu u
HWHOCTPAHHOM A3BIKE

VYK-4.1 BeiObupaet cTiiIb
JIETIOBOT'O OOIICHUS,
BepOaJIbHBIC U
HeBepOallbHBIE CPEACTBA
B3aUMOJICHCTBHS C
napTHepaMu Ha
rOCYJapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3bIKAX,
KOTOPBIC SBIISTIOTCSI
pEJIeBaHTHBIMH
KOMMYHHKATHBHOM
CUTYaIlUH;

VYK-4.2 Bener nenoByio
MEPETUCKY, YIUTHIBAS
0COOEHHOCTHU CTHJIMCTHKHU
OopHUIINATBLHBIX U
HEO(DHIMATHHBIX TTHCEM,
COLIMOKYJITYPHEIC
pa3nuuus B popMmate
KOPPECTIOHICHITUHU HA
roCy/1apCTBEHHOM U
MHOCTPaHHOM (-bIX)
SI3BIKAX

YerHbI onpoc,
KonTtposnbhbie
paboThI

Tema 5. JlesioBasi
nmoe3aKa.

VYK-4 Cnocoben
OCYIIECTBIIATH JEIOBYIO
KOMMYHUKAIIMIO B YCTHOH U
MUCBMEHHOH opMax Ha
TOCY/IapCTBEHHOM SI3bIKE
Poccuiickoii @epepannu u
WHOCTPaHHO

YK-4.1 BsiOupaer cTuib
JIEJIOBOTO OOIICHNS,
BepOaIbHbIC U
HeBepOaIbHBIE CPEJICTBA
B3aUMOJICHCTBUS C
napTHEpaMu Ha
rOCyJJapCTBEHHOM U
MHOCTPAHHOM (-bIX) A3bIKAX,
KOTOpBbIE SBIISIOTCS
peleBaHTHBIMHU
KOMMYHHKATHBHOM
CUTYallUH;

YK-4.2 Beper nenoByro
MEPENUCKY, YIUTHIBAS
0COOEHHOCTH CTUIIUCTUKU
opHUIINATBHBIX U
HEO(UIIHATEHBIX TTHCEM,
COIIMOKYJIBTYpHBIE
pasnuuusi B popmare
KOPPECTIOHICHIINH Ha
rOCyJJapCTBEHHOM U
MHOCTPAHHOM (-bIX)
SI3BIKAX

Tecr,
KoHnTposabHbie paboThl

Tema 6. Benenue
MeperoBopos.

VK-4 Cnocoben
OCYIIECTBIISAT JICTOBYIO
KOMMYHHKAITUIO B YCTHOU M
MUCBMEHHOHN (opMax Ha

VK-4.1 Beibupaer cTuib
JIETIOBOTO OOIICHUS,
BepOaNbHBIC U
HeBepOaTbHBIC CPEICTBA

KontponbHbie
paboThI




rOCYJapCTBEHHOM S3BIKE
Poccuiickoit ®enepaunu u
MHOCTPAaHHOM SI3bIKE

B3aUMOJIECUCTBHUA C
rapTHEpamu Ha
roCy/1apCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX,
KOTOpBIE SBISIOTCSA
peneBaHTHBIMU
KOMMYHUKATUBHOU
CUTYaINH;

VYK-4.2 Bener nenoByo
NEPENHCKY, YIUTHIBAS
0COOEHHOCTH CTHUIIUCTHUKU
opHUIIHATBEHBIX U
HEO(DHUIMATHLHBIX TTHCEM,
COIMOKYJIbTYPHBIC
pasnmuunsi B popmare
KOPPECIIOHICHIIMH Ha
TOCYJapCTBEHHOM U
MHOCTPaHHOM (-bIX)
SI3BIKAX

Tema 7. VYK-4.1 BwiOupaet cTHIb
D¢ pexTuBHAN JIEJIOBOTO OOIICHMUS,
npe3eHTanus. BepOaJIbHBIC U
YK-4 CriocoGen HeBepOaJIbHBIE CPENICTBA
OCYIECTBIIATE ACNOBYIO B3aUMOJICHCTBUS C Vernelii onpoc,
KOMMYHHKAIIUIO B THOU U
OMMYHHKAIIIO B yCTHO [apTHEpaMu Ha Tecr,
MUCBMEHHOH popMax Ha
rOCyJJapCTBEHHOM U KonTpomnbHbie
TOCYAAapCTBCHHOM A3bIKC 6
Pocemiickoi Dezepaun 1 MHOCTPAHHOM (-bIX) A3BIKAX, padoThI
HHOCTPAHHO KOTOpBIE SBISIOTCS
peleBaHTHBIMH
KOMMYHHUKATHBHOU
CUTYAaIUH;
Tema 8. VYK-4.1 BeiOupaer cTuiib
IlpesenTanus JIeJIOBOTO OOIIEHMS,
KOMIIAaHUMH.

VYK-4 Cnocoben
OCYILIECTBIISITH JETIOBYIO
KOMMYHUKAIIMIO B YCTHOH U
MUCEMEHHOH opMax Ha
rOCyJapCTBEHHOM SI3bIKE
Poccwuiickoit @enepannu u
WHOCTPAHHOM $I3bIKE

BepOaIbHbIC U
HeBepOaIbHBIE CPEJICTBA
B3aUMOJICHCTBUS C
napTHEpaMu Ha
rOCyJJapCTBEHHOM U
MHOCTPAHHOM (-bIX) A3BIKAX,
KOTOpBIE SIBJISIIOTCS
peleBaHTHBIMHU
KOMMYHUKaTUBHON
CUTYAIIHH;

YeTHBI onpoc,
Tecr,
TepMHUHOJIOTHYECKHIT
JIUKTAHT,
KonTpomnpHas pabota

Tema 9. CoBenranue.

YK-4 Cnocoben
OCYILIECTBIISTH JETIOBYIO
KOMMYHHKAIUIO B YCTHON M
MUCBMEHHOH opMax Ha
rOCYJapCTBEHHOM SI3bIKE
Poccwuiickoit @enepannu u
HMHOCTPAaHHO

VK-4.1 BriOupaer cTuiib
JIETIOBOTO OOIICHUS,
BepOaNbHBIC U
HeBepOaTbHBIE CPECTBA
B3aMMO/ICHCTBUS C
MapTHepaMu Ha
rOCy/IapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX,

Tecr,
KouTpomibpHbIie paboTh




KOTOpBIE ABJISIOTCS
pEIEBAHTHBIMU
KOMMYHUKaTUBHOMN
CUTYalllH;

Tema 10.
B3auMooTHOIIEHUA
Ha padorTe.

YK-4 Cnocoben
OCYIIIECTBIATH JEIOBYIO
KOMMYHUKAIIMIO B YCTHOH U
MUCBMEHHOH opMax Ha
TOCY/IapCTBEHHOM SI3BIKE
Poccuiickoii @eaepannu u
MHOCTPAHHOM SI3BbIKE

VYK-4.1 BwiOupaet cTHIIb
JIETIOBOTO OOIICHUS,
BepOAJIbHBIC U
HeBepOallbHBIE CPEACTBA
B3aUMO/ICHCTBHS C
napTHepaMu Ha
TOCYJapCTBEHHOM U
WHOCTPAHHOM (-bIX) SI3BIKAX,
KOTOPBIC SIBIISTIOTCSI
pEJIeBaHTHBIMH
KOMMYHHKATHBHOM
CUTYAaIlUH;

VYK-4.2 Bener nenoByio
NEPENHCKY, YUUTHIBAS
0COOEHHOCTH CTHJIMCTHKHU
opHUIINATBLHBIX U
HEO(DHUIMATHHBIX TTHCEM,
COIMOKYJIbTYPHBIC
pasnmuunsi B opmare
KOPPECIIOHICHIIMH Ha
rOCy/IapCTBCHHOM U
UHOCTPAHHOM (-bIX)
SI3BIKAX

Tecr,
KonTtponbHbIe pabOTHI

4.2 Conepxxkanue (poHIa OLEHOYHBIX CPEICTB
1. Texymmii KOHTPOJIb

Tema 1. IIpuem Ha padory.
3aganue 1. KonTpoabHas padora 1:
3anonnume nPoOnycKu, 6CMAGAA HOOX00AUUE O CMBICLY 0€108ble MEPMUHBL.

1.If you’re applying to work for a company in Europe a curriculum vitae and a resume mean the same

thing. Englishmen usually use a

. Americans prefer a

2.When you send your CV to apply for a job, you should send it with a or email, which purpose is
outlining the applicant's credentials and interest in the open position.

3.A or references can be very useful in helping a job applicant secure a particular position.

4. During the the employer will try to find out what kind of person you are, what experience you
have, and how you can fit into the job situation.

5.In addition to questions the employer can also ask you to take an

role you intend to fill.

Bnecume ceéou omeemot ¢ madnuyy:

, to examine the fitness for the

1

2

3ananue 2. Tect:

3ananue 1. Boioepume 00un éepuulii eapuanm:




You should start your CV with:
1.an information about your education
2.a short summary about you
3.a work history

3ananmue 2. Boioepume 00un eepHblil 6apuanm:
The languages is the part of CV that:

1.should be included

2.is preferably to include

3.is not required

3ananmue 3. Boioepume o0un eepHblii eapuanm:

You should write your work history in order with your most:
1.recent job at the end
2.former job at the beginning
3.recent job at the beginning

3ananue 4. Boioepume o0un éepHulil 6apuanm:
The education history section should include:
1.the dates of the beginning and the end of qualifications, full titles of qualifications, names of
issuing organizations
2.the full title of qualifications, with the dates you passed each one and the organizations that
awarded them to you
3.the issuing organizations and title of qualifications

3ananmue S. Boibepume o0un eepublii eapuanm:
The «References» is the part of CV that:
1.should be included
2.is preferably to include
3.is not required
Ortser:

3aganue 6. Boibepume o0un éepuwiit gapuanm:
The «Career Objective» part is for an information about:
1.Your objective skills
2.The position you want to get
3.Your current position
Ortser:

3ananue 7. Boioepume 00un eepuulii eapuanm:

How would you name the list of your main achievements?
1.Main goals
2.Key achievements
3.Most success

3ananue 8. Hanuwiume mepmun, Komopulii coomeemcmayem ciedyiou,emy onpeoeneHuro:
A detailed document containing relevant information about candidates academic and professional history is a

3ananue 9. Hanuwiume mepmun, KOmopbulii COOmeemcmeyem ciedyrouemy onpeoeneHuio:



A written document commonly submitted with a job application outlining the applicant's credentials and interest
in the open position is a

Bnecume ceou omeemot 6 madauyy:

1. 2. 3. 4.

3ananue 3. KourpoJsbHas padora:
Yemanosume coomeemcmeue mesncoy onpedenenuamu (A-G) 6 neeom cmonouye u mepmunamu (1-
7) € npagom cmooye.

Definitions

Types of letter

A.

a document that an employer sends to
officially decline an offer

Letter of recommendation

B.

a document or email you receive from a
prospective employer you've interviewed
with, notifying you that they'd like you to join
their organization.

Letter of inquiry

a document that an employer sends to
officially accept an offer

Follow-up letter

a document written by an employer that
verifies an individual works or has worked for
them

Offer letter

a document you write to an organization to
express your interest in working for them
when they don't have any open positions
posted

Acceptance letter

a document you write to reiterate your interest
in the position and possibly to mention
qualifications or other details you haven't
mentioned before.

Declination letter

a letter written on behalf of an applicant by
someone who can vouch for that person's
educational or professional performance

Employment verification letter

Buecume céeou omeemut 6 maonuyy.

A. B. C. D.

Tema 2. DTHKET J€JI0BOr0 O0LICHUA.

3amanue 1. YcTHBIH onpoc:
Omeembvme Ha nocmaegieHHvle 60NPOCHL OOHUM NPEOTOHCEHUEM:
1. What is a small talk?

Ortser:

2. What are the components of basic communication model?




Ortser:
3.  What are the common barriers of communication?

Ortger:

4.  What kinds of communication do you know?
Ortger:

5. What does the V-sign formed with palm facing away from the gesturer means in UK?
Otser:

3amanue 2. Tecrt:

3ananmue 1. Boidepume o0un eepuwlii eapuanm:

Mrs. Hailey Brooke would start an informal conversation with:
1. Hi. I'm Hailey.
2. I'm Mrs. Hailey Brooke.
3. Hello. I'm Mrs. Brooke.

3ananmue 2. Boioepume 00un eepHblil 6apuanm:
What are the formal responses for introduction?

1. Hj, ...
2. Nice to meet you, ...
3. Pleasure to meet you.

3ananue 3. Boibepume o0un éepHblil 6apuanm:
How could you ask two people if they know each other?

1. Have you met before?
2. Did you meet before?
3. Do you two know each other?

3ananmue 4. Boioepume o0un eepuwlii eapuanm:
Mr. Davidson: I'm delighted to meet you, Mr White. I've heard much about you.
Mrs. White:

1. Oh! Nice to meet you, too
2. How do you do, Mr. Davidson. I'm very pleased to meet you.
3. Such a pleasure, Mr. Davidson! I would like to meet you.

3ananue S. Boibepume o0un éepuwiit gapuanm:
You are introduced to Ann at the beach party. The correct response is:

1. It's a pleasure to meet you, Ann.

2. Nice to meet you, Ann.

3. I'm delighted to meet you, Ann.
Ortser:

Bnecume ceéou omeemot ¢ madauyy:

1. 2. 3. 4.

3ananue 3. Keiic:

Ilpouumaiime mexcm u evldepume eapuanm omeema, NOOXO0OAUWUIL K NPeOCMa6/1eHH Ol

cumyayuu.



You need to introduce two people to each other. For each situation (A-C), choose the correct answer
(1-2).
3ananmue 1. Boidepume ooun eepustii eapuanm:

David was discussing a new project with his client Mrs. Blake, when the sales manager went into the
office. Whom should David present first?

1) Mrs. Blake

2) sales manager

3ananmue 2. Boidepume o0un eepHblii eapuanm:

Mary was talking to Susan about their company's new project when Jeff, a colleague from the health
department, came up to them.

Whom should Mary introduce first?

1) Susan

2) Jeft

3ananmue 3. Boioepume o0un eepuwlit eapuanm:

You were explaining instructions to the new secretary when boss returned from the meeting.
Whom should you present first?

1) secretary

2) boss

Brecume ceou omeemul 6 madauyy:

1. 2. 3.

Tema 3. TeseonHble neperoBopbl Kak opMa /1€J10BOMi KOMMYHUKAIIUH.

3ananue 1. YcrHblii onpoc:
Omeembvme Ha nocmaenenHHvle 60RPOCHL OOHUM NPEONONCEHUEM:
1. What is a communication barrier?

2. What is a standard strategy to start a telephone conversation if you do not know a person?
3. What are the barriers to effective telephoning listening?

4. What are four stages of phone calling

5. What are three main rules of phone etiquette?

6. What technical problems can you have on the phone?

7. What are the main three barriers to effective communication?

3aganue 2. KourpoabHas padora 1:

Coedunume uacmu npeonoxcenuii cnesa (A-E) co emopoit nonosunoiu cnpasa (1-5) no cmoicay.

First part Second part

A. 1. | the line is busy

Can you hold

Peter calling.




C.| Would you like to 3.1 the line?

D.| 1'm afraid Ms. Smith 4 | leave a message?

*| I'm sorry, isn't available at the moment.

Bnecume ceéou omeemot 6 madauyy:

A. B. C. D. E.

3aganue 3. Tecr:
3ananmue 1. Boioepume ooun eepuslii eapuanm:
A fixed phone is:

1)A mobile device.

2)A portable device.

3)A non-portable device.

3ananmue 2. Boibepume 00un eepHblii eapuanm:
Call centres today are:

1) Digital.

2) Analogue.

3) Analogue and digital.

3ananmue 3. Boibepume 00un eepHblii eapuanm:
What are the stages of a phone call?
1)Introduction, development, closure and farewell.
2)Greeting, presentation, development and closure.
3)Presentation, development and farewell.

3ananue 4. Boioepume o0un eepublii eapuanm:

Which is the most appropriate greeting?
1)C&F company. Good morning
2)C&F company, Cindy speaking. How can I help you?
3)Cindy Crowford speaking

3anaunue S. Boioepume 00un eepuulii eapuanm:

Which of these statements is not true?
1)The interlocutor must hang up before we do.
2)If the interlocutor is a foreigner, we must speak slowly and clearly.
3)We must answer the phone before the third ring.

3ananue 6. Boioepume o0un eepublii eapuanm:
Which is the best way to introduce yourself?
1)Hello, may I talk to Frank Bottom, from the Service Department, please?
2)Good afternoon, my name is Allan Mores, from the Cernolla company. May I speak with
Mr.Green, please?
3)Good afternoon, may I have the manager, please?




Ortser:

3ananue 7. Hanuwiume npaguibHulii 6apuanm omeema:
Today mobile phones are of two types, which are

3ananue 8. Hanuwiume mepmun, KOmopbwlii COOmMeencmayem cieodyouiemy onpeoeienuo:
A tool aimed at communicating with customers who use the phone as a primary device is

3ananue 9. Hanuwiume mepmun, KOmopbwlii COOmMEencmayem cieodyouiemy onpeoeienuo:
A marketing action in which the telephone is used as the communication channel with customer or
future customer is

Otser:

Buecume ceou omeemui ¢ maﬁﬂuuy:

1. 2. 3. 4. S. 6. 7. 8. 9.

Tema 4. [Iucbmo kak ¢opma 1e10B0ii KOMMYHHUKAIUH.

3ananmue 1. YcTHblii onpoc:
Omeembme Ha NOCMAasAEHHbBLE 8ONPOCHL OOHUM NPEOTOHCEHUEM:
1. What is the structure of a formal letter?

2. What is a memo?

3. What purpose does memo a serve?

4. What style can be used when writing business letters?

5. What is business correspondence?

6. What is a standard strategy to start a formal letter if you do not know a person?

3ananue 2. KonTpoabHasi padora 1:
Ycmanosume coomeemcmeue mesrncdy onpedenenuamu (A-E) 6 neeom cmonouye u mepmunamu (1-
5) 6 npasom cmonoue.

Definition Type of the letter

A.| a document to your employee that expresses | 1. | Resignation letter
your intent to dismiss an them from their
current job

B.| a document to your employer that expresses | 2. | Leave-of-absence request letter
your intent to leave your current job

C.| a formal request you write to your employer | 3. | Request letter
to ask for an extended leave of absence from
your job

D.| a letter sent out to employees, vendors, | 4. | Announcement letter
customers or the press to declare something
of note for the company, such as a change of
policy, an employee or management change, a
merger, a takeover, a product release or an
event.

E.| to formally ask for something in the | 5. | Termination letter




| [ workplace. |

Buecume ceou omeemut ¢ madauyy:

A. B. C. D. E.

3aganue 3. KonrpoabHas padora:
Ilpouumaiime nucomo u evtnonume 3aoanusn (1-2):
1) IIpouwnTaiite TeKcT U onpeaenute ero Tun (bpuranckoe win AMEpUKaHCKOE TTUCHMO)

2) ITucbMeHHO 0OOCHYHTE CBOKO TOUKY 3PCHUSI

Gideon Gilbert

40 Lousie Street

Las Vegas, NC 94875
241-887-9768

24 April, 2022

Cornell Jack

Culture teacher,
Kingstone High School
3479 Crown Lane
Louisiana, NA 78432

Dear Mr. Cornell,

Please would you send me details of your last journal article “The role of cultural attributes of Franks
according to historical studies”.

I am particularly interested in this topic and I would like to invite you as our esteemed guest at the X
Cross-Cultural Conference. The conference will take place on 17 May at 15:30 at Trophy Academy.

Please contact me at 241-887-9768 if you need additional information.

Yours faithfully,
Dr. Gideon Gilbert
Professor of Cultural Studies, Trophy Academy

3ananue 4. KourposbHas padora 3:

U3 npusedennvix nusice nucem, evloepume mo, KOMopoe A81AAeMcs PeKIAMHbIM RUCOMOM, U
nepegeoume e2o Ha pycCKUil A3bIK.
1)

Dear Sir,

With great regret we have to inform you that your last delivery is not up to your usual standard. The
fabric size does not correspond to the required dimensions 150x150, part of the batch is in shade No.
043 “Burgundy” instead of No. 034 “Maroon”.

As we shall have to take it back we must ask you to let us know, without delay, what you can do to



help us in getting over this difficulty.

Yours faithfully, ------------------

2)
Dear Sir,

Thank you for your letter of 5 January, in which you offered us placing our advertisements in your
magazine «NN» published in Italy.

We welcome the opportunity and should be glad to have full information about «NN» magazine. In
particular, we want to know the readership, circulation, and one-time advertising rates.

A prompt reply would be appreciated.

Your faithfully, ------------------

3)
Dear Sir,

Unfortunately, we are so overloaded with orders of our regular customers and there may be some delay
in delivery of the goods.

To encourage all customers e are prepared to offer a special trade discount of 7% on all orders over
$1000 net value received before the end of this month.

Yours faithfully, ------------------

OTtBer:

Tema 5. /IenoBas moe3aka.

3ananme 1. Kontpoabnas padora 1:

Hanuwume nucobmo, coomeemcmeyrouiee npedcmaeﬂelmoﬁ cumyauuu.

You have booked rooms at the “Weekend stop” via booking.com for your colleagues Nadezhda
Petrovna Ivanova and Ivan Ivanovich Petrov, who are going to a trade exhibition in Sri Lanka from
April 2to 7.

Write a letter to the hotel with a request to send confirmation of your reservation (with stamp and
signature) by e-mail for entry visa processing at the Consular Dept. of the Sri Lankan Embassy in
Moscow. Ask to indicate the both colleagues.

OTtBerT:

3aganue 2. KonTpoJsbHasi padora 2:
3anonnume nPONYyCcKU 6 OAHHBIX NPEOTIONHCEHUAX, UCNOJIb3YS NPUBEOEHHDBLIL HUJICE CHUCOK NPORYUEHHBIX
IJIEMEHM OB

booking centre flight luggage password receipt reservation route  seat

At the ticket office




1. Can I make changes to my ?

2. Excuse me, Sir. Is there a direct ?

At the check-in desk
3. Can I take suitcase as hand ?

4. Would you like an aisle ?

In a taxi
5. ’m really in a hurry, so can you take the quickest please?

6. Can we drive past city on the way?

At the hotel
7.1havea______ for four nights. My name's Black.
8.Canlhavethe ____ for the Wi-Fi, please?

9. I'm checking out today. Can I have the

, please?

Brecume ceou omeemul 6 madauyy:

1. 2. 3. 4. S. 6.

3ananue 3. KonTpoabHas padora 3 :

Ycmanosume coomeemcmeue mesrncoy ppazamu (1-9) 6 neeom cmonouye u KOMMYHUKAMUBHOU

cumyauyueit (A-B) 6 npagom cmonouye.

Phrase

Place

1) Can I book a seat that faces forward?

2) Does it go directly, or do I need to change?

3) May I see your boarding pass and passport?

4) The platform hasn’t been announced yet.

5) This is the final boarding call.

6) When are off-peak fares valid?

7) Where is the check-in counter for British Airways?
8) Where is the gate Ne 4?7

9) You need to go through the underpass, then it’s the third exit on the right.

A) An airport

B) A railway station

Bnecume ceéou omeemot ¢ madnuyy:

A

3ananue 4 . Kourposannasi padora 4 :

Pacnonoscume credyrouiue npeonoxycenus (1-10 6 nozuuecku npasunbHoil NOC/1€006amMeNbHOCHU, YN OObL

ROIYUYUIOCH RUCBMO.




Dear Sir/Madam,

1.However, I discovered that my suitcase was missing when I got to New York.
2.I availed this flight last night and flew from Lima to New York.

3.1 can still clearly recall that as soon as I got on the plane, I put the luggage carefully under my aisle
seat.

4.1t had a contract and budget plan for negotiations with another company that are on hold for the time
being.

5.It's a brown square-shaped bag. It is made of shiny leather with internal slot pocket.
6.My phone and credit card are also in the bag.

7.Please, if you get to know about the bag, do inform me. I’ll make arrangements and collect it from
your office.

8.That bag was packed with a few of my very important documents.

9.The date was 111 February, 2024 and I booked tickets for business class, the flight number was
NGLX279.

10.This letter is to report the loss of cabin baggage in one of your planes.
Kindly update me on the same.
Yours Sincerely, --------------

3anuwume yughpol, Komopvimu 0603HaAUEHBL NPEONOIHCEHUA 8 RPAGUTILHOI ROCTE006AMEIbHOCHU Yepe3
3anamyio.

OTBeT:

Tema 6. Benenue neperoBopos.

3aganue 1. KoutpoabHas padora 1:
Ycmanoeume coomeemcmeue mesrncdy nemenmamu nepezoeopoe (1-10) ¢ neeom cmonouye ux
munamu (A-B) é npasom cmonoue.

Elements Approaches

Attempt to appeal to other parties emotions A) Distributive
Both sides provide input to to solution
Goal of "winning"

Communication is key

A

Create multiple solutions vs a single option




6. Generally starts and ends with both parties entrenched in positions

7. Goal of solving problem in a way that is mutually beneficial or
agreeable to both sides

8. Haggling
9. Focus on the problem over people

10.Attempt to convert other to your point of view

B) Integrative

Bnecume ceéou omeemot 6 madauyy:

A

3aganue 2. KourpoabHas padora 2:

Pacuwughpyiime cnedyrouwgue abopesuamypel. 3anuwiume omeem 0OHUM RPEOI0HCEHUEM:

1. FOB is
Otser:

2. C&Fis
OtBer:

3. CIF is
OtBet:

4. BPA is
OtBer:

5. SWOT is

Ortser:

3ananue 3. KonTpoabnasi padora 3:

3anonnume nponycku e Ouaﬂoze, Uucnoib3ysa npueedé'uublﬁ HUIMHCE CRUCOK RPONYULEHHbBIX IJIEMEHM086:

a discount a good offer alonger term a pleasure doing business

a win-win situation an option

drive a hard bargain shipped waste each other’s time

Negotiation dialog
Mr. Nilson: Thank you for coming, Ms. Blackwood.

Ms. Blackwood: Let’s not (1) . Go straight to the topic, Mr. Nilson. What can I do for you?

Mr. Nilson: Okay. I would like to suggest you a good deal. You can be sure about this, it's

) for both of us.
Ms. Blackwood: Please, do go on, Mr. Nilson.

Mr. Nilson: We are opening a new shop in Peru, and we would like to place a large order for the
purchase goods from your company. Of course, we expect you to give us (3) .

Ms. Blackwood: What amount approximately are we talking about?




Mr. Nilson: We would need around 2,000 shoe display racks. We will decide on the exact numbers no
later than this Friday.

Ms. Blackwood: I see. We could offer (4) for such an amount of goods. And what about the
delivery? When would you want the order to be (5) ?

Mr. Nilson: We would like the goods delivered by the end of the next week.

Ms. Blackwood: That is quite soon, Mr. Nilson.. Would it be possible to have the order shipped at a
later date?

Mr. Nilson: I'm afraid that is not (6) for us. We need to get the shop ready, so we can start
working from the beginning of next month.

Ms. Blackwood: I see.
Mr. Nilson: So, how much of a discount would you be willing to offer?
Ms. Blackwood: I am afraid we would not be able to offer a discount in that case.

Mr. Nilson: I know that this is on short notice, but I'd like to add that we are on the hunt for a longtime
partner.

Ms. Blackwood: Well, with that mentioned, I could offer about 5% off for the upcoming purchase and
5% more after the contract for (7) relationship is signed.

Mr. Nilson: Oh, we expected another numbers. I am afraid that might not be enough to (8) . We
are evaluating offers from other suppliers, too.

Ms. Blackwood: You (9) . I guess competition is fierce these days. What about a fixed rate of
13% discount? That is my last word.

Mr. Nilson: Okay, deal! Thank you very much. It is always with you, Ms. Blackwood.

Bnecume ceou omeemul 6 madauyy:

1. 2. 3. 4. S. 6. 7. 8. 9.

3ananue 4. KourpoJsbHas padora 4:
3anonnume nponycKu 6 nucome, UCnoJjib3ys npueedé’nubu? HUJIce CRUCOK RPONYULEHHBIX JJlIeMeHmoe6.

cause for complaint meet with your full satisfaction pleased to meet new customers
in your dealings long standing customer look forward to to put matters right

Dear Mr Jakson,

We thank you for placing your first order with us. We hope that all the items (1) . If you have
2) , please contact us so that we may (3) _ .

Naturally, we are always (4) and we (5) a long association with you. We value your

custom just as much as we do that of our (6)
Please don't hesitate to contact us if there are any problems (7) with us.

Yours sincerely,

Bnecume ceéou omeemot ¢ madnuyy:

1. 2. 3. 4. S. 6. 7.




Tema 7. DPpPexkTBHAA NIpPe3eHTALMS.

3ananme 1. YcrHblii onpoc:
Omeemvme na nocmaegiennvle 60NPOCHl OOHUM RPEOIONHCEHUEM UL CTIOBOM:
What are key purposes of a presentation?

What are the 4P's of presentation?
What are the 4 main types of presentation?
How called the part of the introduction that catches the reader's attention?

Why should you keep text to a minimum on slides?

AN

What should include s good closing?

3aganue 2. KourpoabHas padora 1:

3anoanume nponycku, ecmaeinn nodxod;lmue no cmulcity cioea.

1. (1) and practice may help you to overcome presentation anxiety.

2. Try to find out about the (2) in advance, especially: how many people will be attending,
their names and positions, and how much do they know about the subject of your speech.

3. Don't write the complete text for your presentation, plan only the (3) and structure.

4. Prepare (4) aids: pictures, diagrams, etc.

5. It is important to make an (5) right at the beginning of presentation.

Buecume ceou omeemoi 6 ma6ﬂuuy:

1. 2. 3. 4. S.

3aganue 3. Tecr :

3ananue 1. Boibepume npagunvnslii 6apuanm omeema:

A presentation is a...
1)the tool used to help people talk better
2)the talk is given about a subject in front of a group of people
3)conversation between two friends

3ananue 2. Boibepume npaguivHulili 6apuanm omeema:
What is "4P"?

1)Propose, Participate, Present, Payoff

2)Plan, Prepare, Practice, Present

3)Process, Prepare, Practice, Present

3ananue 3. Boibepume npasunvHblil apuanm omeema:
Content of presentation should consist of

1)introduction, body and conclusion

2)introduction, objects and s conclusion

3)introduction, body and paragraphs




3ananmue 4. Boidepume npasunvHblil 6apuanm omeema:
The most important part of making presentation is
I)organization
2)preparation

3)structure

3ananmue S. Boidepume npagunvHulii 6apuanm omeema:

The part of presentation that gives a preliminary view of speech subject and aimed to gain the attention
of the listeners with a statement of purpose is

1)conclusion
2)main content

3)introduction

3ananue 6. Boibepume npasunvHblii 6apuanm omeema:
"I suggest that we begin now" is used when you want to
1)open your presentation
2)state your topic

3)welcome the audience

3ananue 7. Boidepume npagunvHulii 6apuanm omeema:
Which of these are examples of multimedia?

1)text, speech, charts, animation

2)graphics, photos, sound, games

3)text, graphics, animation, video, and audio

3ananue 8. Boibepume npasunvhslii éapuanm omeema:
When you look at the audience it is called

1)eye contact

2)looking

3)audience contact

3ananue 9. Hanuwiume mepmun, KOmopulii COOmeemcmeyem ciedyrouiemy onpeoeneHuo:

A range of nonverbal signals that you can use to communicate is

Buecume ceou omeemot 6 madauyy:

1. 2. 3. 4. S. 6. 7. 8. 9.

3ananue 4. KontpoabHasi padora 2:

Hepenumume ecmynumesibRyI0 péidsb K npe3enmavuu, 3aMEHAA 4)pazmenmbl mekcma
noOxooﬂmumu CUHOHUMUYHbBIMU C/lloeamu U cjioeocouemaHuamu ¢0pM(lJle020 cmuiiA 06m€Hll}l.




OK, can we start?. Hi, everyone! If you still don’t know my name, I'm Bob Snail, the head of IT
department. I'm so happy that so many of you could make it today, I know that you’re all extremely
busy. So I'd like to start with my presentation right away.

As you know, today's topic is user documentation. I will give you a closely look to our new automatic
documentation saving system. I will also explain you how we much improved handling of all user
documentation as well as user rights...

OTBeT:

3ananue S. KonTpoabHas padora 3:
Ilpouumaiime mexkcm u omeemosme Ha NOCMAGIEHHbBLE 6ONPOCHL:

How to connect with audience during a presentation.

1. Question

Asking a thought-provoking question is the easiest way to encourage your audience into active
participation with your presentation.

Each question should demand a gradually-more-difficult response throughout your presentation.

2. Eye Contact

More eye contact impacts the audience's evaluations of how likable and trustworthy the speaker is.
Remember to limit your notes and maximize your practice time so that you can make eye contact
instead of reading your speech.

3. Joke/ Story

Telling a joke/story will often draw your audience’s attention to the presentation. A joke is, in itself, a
smart way to interact with audience members since it makes people laugh and relax. Stories are a
powerful tool because that makes people want to hear more.

When choosing a joke/story to share, make sure it’s relevant to your topic and will resonate with your
audience.

4. Posture
A stiff speaker is less likely to connect with an audience than is a relaxed speaker. Relaxed-posture
speakers move freely, gesture comfortably, and generally seem conversational and friendly.

5. Polls
Polls are one of the best ways to interact with audience members. They cause people to think critically
about what they hear and urge them to share their own opinions and expertise.

6. Smiling

Humans rate those who smile as being more attractive than those who do not smile. Sure, you don't
need to have a constant “happy face” during your entire presentation, but when appropriate, remember
to smile softly your presentation.

1. What is the text about?
Otser:
2. What are non-verbal means of connection with audience?
Otser:
3. What is the easiest way to involve audience into your presentation?
Otser:
4. What means of connection with audience make people to share their thoughts and experience?
Ortser:
5. What should you pay attention to when choosing a joke or a story?



Ortser:

Tema 8. [Ipe3eHTanusa KOMIAHUN.

3ananue 1. YcTHBIH onpoc:

Omeembme Ha NOCMABGIEHHbBLE 6ONPOCHL OOHUM RPEONOHCCHUCM:

What should a presenter do first in a business presentation?

Why should you repeat the question back to the audience?

Which visual aid mostly used in business presentations?

Which term refers to a speech that aims to inform listeners about some topic?
What does the A.ILM. stand for?

What is a business plan?

What are the sections of a business proposal?

What is raw data?

e e

3ananmue 2. Tect:
3ananmue 1. Boibepume npasunvHblil 6apuanm omeema:
This kind of graph is better to use when extreme changes exist in the data.
1) bar graph
2) pie graph
3) pictograph
Ortser:

3ananme 2. Boibepume npasunvHblil 6apuanm omeema:
Sales are best presented through what kind of graph?
1) bar graph
2) line graph
3) pie graph
Orger:

3ananmue 3. Boioepume npasunvHolil 6apuanm omeema:
This kind of graph is used to compare differences between groups.
1) bar graph
2) line graph
3) pareto chart
Ortser:

3ananue 4. Boioepume npasunvuulii gapuanm omeema:
Which type of chart is most appropriate for presenting the percentage allocation across categories of
data?
a) bar graph
b) line graph
c) pie chart
Ortser:

3ananme S. Boidepume npagunvHulii 6apuanm omeema:
It is a visual representation of worksheet data.

1) chart

2) rows

3) columns
Buecume céeou omeemut 6 mabauyy:

1. 2. 3. 4. S.




3ananue 3. TepMUHOIOTrHYECKHI TUKTAHT
3ananue 1. Hanuwiume mepmun, Komopuwlii cOomeencmeyem cieodyouiemy onpeoeienuo:
an agreement that protects against the possible damaging effects of something is

3ananue 2. Hanuwiume mepmun, KOmopbulii cOo0meemcmeyem ciedyroujemy onpeoeneHuo:
a detailed list of all the things in a place is

3ananue 3. Hanuwiume mepmun, KOmopbwlii COOMEENCcmayem ciedyouiemy onpeoeienuo:
the rate at which a company or country makes goods is

3ananue 4. Hanuwume mepmun, KOmopwlit COOmeencmayem cieoyiouemy onpeoeneHuro:
a large amount of goods sent together to a place, or the act of sending them is

3ananme 5. Hanuwume mepmun, Komopwiii coomeenmcmeyem cieoyiouemy onpeoeneHuo:
the putting and keeping of things in a special place for use in the future is
Ortser:

Buecume ceou omeemui 6 ma6ﬂuuy:

1. 2. 3. 4. S.

3aganue 4. KourposabHas padora 1:

Ilepesedume cneoyoujue npedioHceHus Ha AHAULCKULL AZbIK:

W3BUHUTE, 4TO MPEPHIBAIO BaC.

Ham nponykt nopoxe, 4eM y KOHKYPEHTOB.

S xoren OBl MOTYYUTh TOUHBIE TEXHUYECKHE XapaKTEPUCTUKH, MTOXKaTyiicTa.
51 Bce elle He MOHUMAIO Pa3HUIIBI MEKY MOJIETISIMU KJlacca JTIOKC U AKOHOM!
[To3BobTE MHE MOSICHUTH 3TO JJIs Bac.

S pacckaxy 00 3TOM 4yTh MO3XKE.

BeI coBepItieHHO MpaBbl, HO, C IPYTOil CTOPOHBI, HAIll IPOAYKT 00J1a/1aeT PSAAOM YHUKAIBHBIX
KOHCTPYKTHUBHBIX OCOOEHHOCTEM.

9. Ham TexHHYecKHU OTJEN CMOXKET J1aTh BaM OTBET Ha 3TOT BOIPOC.

e A

Tema 9. CoBelranue.

3aganue 1. KoutpoabHas padora 1:
Ycmanosume coomeemcmeue meorcdy onpeoenenuamu (A-E) 6 1eeom cmonouye u mepmunamu (1-
5) 6 npasom cmonoue.

Definitions Type of meeting

A.| a meeting that involves two or more parties | 1. | Brainstorming meeting
to resolve an issue in a way that each party
finds acceptable.

B.| a meeting in which a group of people come | 2. | Decision-making meeting
together to have a conversation or discuss an
issue or topic exchange candid opinions.

C.| a meeting in which a group of people suggest | 3. | Discussion meeting
a lot of new ideas that could possibly be used
or developed

D.| a meeting that aimed at identifying, | 4. | Negotiating
analyzing, and finding solutions to specific




challenges or issues

E.| a meeting used by teams when they need to | 5. | Problem-solving meeting
formally agree on a significant decision and
secure commitment to act on that decision.

Bnecume ceéou omeemot 6 madauyy:

A. B. C. D.

3ananmue 2. KourpoJsbHas padora 2 :
3anonnume nPONYCKU 6 NPEOIONHCEHUAX, 6CIAGTAAL NOOX00AUIUE NO CMBICTTY C1084d.

1. Each meeting has a specific (1) to brainstorm ideas and make a decision.

2. A2 or online, meeting occurs when attendees participate using an electronic device.
3. Don't forget to check the list of meeting (3)

4. A meeting (4) are a written summary of what happened during a meeting.

5. A quick (5) in the begging gets attendees feeling comfortable.

Buecume ceou omeemoi 6 ma6ﬂuuy:

1. 2. 3. 4.

3aganue 3. Tect:
3ananue 1. Boibepume npasunvhulii 6apuanm omeema:
A planned occasion when people come together to discuss something is called:

1) A negotiation
2) A meeting

3) A presentation

3ananmue 2. Boibepume npasunvhulii 6apuanm omeema:
Meetings are common in businesses because
1) They are quick

2) they are one type of internal communication

3) most people prefer face-to-face communication

3ananue 3. Buvibepume npasunvuulii gapuanm omeema:
The tool that controls the meeting is

1) minutes

2) time sheet

3) meeting agenda

3ananue 4. Bovibepume npasunvhulii 6apuanm omeema:

A polite way to indicate that you want to make a comment during a meeting is to say:

1) If Icould just come in here.
2) What are you getting at?
3) I’d rather go on with

3ananme S. Boibepume npasunvhulii 6apuanm omeema:
The term that is used to describe a telephone call with more than two people is
1) Video conference




2) Webinar
3) Conference call

3ananue 6. Boibepume npasunvHulii 6apuanm omeema:
What is A.O.B. stand for?

1) Assignment of Benefits s

2) Any Other Busines

3) Audit Oversight Board

3ananue 7. Bolioepume npasuivbHulil 6apuanm omeema:
One of the responsibilities of a secretary is sending out the notice to inform participants of the
meeting.

1) meeting minutes

2) notice

3) adjournment

3ananue 8. Boibepume npasunvhulii 6apuanm omeema:
What should you do if host asks for a “show of hands”?

1) You must vote to see if you agree with an idea.

2) Tell host if you are attentive.

3) Indicate if you are present in the room.

3ananue 9. Boibepume npasunvHulii 6apuanm omeema:

Phrase “We’ve got something we can really sink our teeth into” means:
1) to encounter difficulties
2) to do something with great enthusiasm
3) to bite deeply or vigorously

Brecume ceou omeemul 6 madauyy:

1. 2. 3. 4. S. 6. 7. 8. 9.

Tema 10. B3anmooTHOLIEHUs1 HA padoTe.

3ananue 1. Tecr:
3ananue 1. Boioepume npasunvhslii gapuanm omeema:
is the term used to describe messages, emails, and voicemails that are used to transmit
information among individuals in an organization.
1. workplace communication
2. visual communication
3. managerial communication

3ananmue 2. Boibepume npasunvHulii 6apuanm omeema:

Which communication type is used to communicate department goals and give instructions on how to
complete a new project?

l.upward communication

2.diagonal communication

3.lateral communication

3ananue 3. Buibepume npagunvnutii gapuanm omeema:
What is the negative consequence of functional conflict?
1. solving issues together improves overall morale

2. awareness of both sides of issues




3. emotional bonding

3ananue 4. Boibepume npasunvhulii eapuanm omeema:
What doesn’t include in the process of external communication:
1. Communicate sales contests within the company

2. Inform public about new services

3. Announce company events

3ananme S. Boibepume npasunvhulii 6apuanm omeema:
An example of a type of internal communication is

1. emails

2. social media

3. public relations events

3ananue 6. Boibepume npasunvhulii 6apuanm omeema:
What is a written communication example?

1. A letter or memo

2. A verbal presentation

3. A Power Point presentation

Buecume ceou omeemui 6 ma6ﬂuuy:

1. 2. 3. 4. S.

3aganue 2. KourpoabHas padora 1:

3amenume evioenennvie t])pazmenmbl mexkcma nodxodﬂmumu CUHOHUMUYUHbBIMU C/lo6AMU U

cjoeocouemanuamu ¢0pMaJle020 cmuiiA 06M€Hu}l.

(1)Hey Team,

I hope this message finds you well.

My name is Jack Renwell, and (2) I just wanted to shoot you all a quick email to say that [ have
joined the Q&K team as the new HR manager, (3) starting today.

With a background in Wiler, Inc. in administrative support roles, (4) super stoked to join the crew

and learn from each of you.

(5) If any of you want to ask me some questions or seeking for help, please do not hesitate to reach
out. I look forward to collaborating and forging strong working relationships with all of you.

(6) Best vibes,

Jack Renwell

Bnecume ceéou omeemot ¢ madnuyy:

1. 2. 3.

3aganue 3. KontpoabHas padora 2:




Ilepeeedume cnedyrougue npeonorzicenus Ha AHIUNCKUIL A3bIK:

1.J/IBe KOMIIaHUHW BCTYIIIA B KOH(JIUKT.

2.51 Mor moMoOYkb €ii, HO OHA O0TKAa3ajlach OT MOCH IIOMOIIIH.

3.Ei1 pa3zpermmiu HeMHOTO OpadoTaTh Ha 3TOM KOMITBIOTEpE.

4.b010Ch, YTO 3aBTpa BEYEPOM 51 HE CMOT'Y BCTPETUTHCA ¢ BaMH. S JOKeH mopaboTath JIoma.
5.51 momKeH uATH B OTITYCK S5 aBrycra.

2. 3agaHud 11 IPOMEKYTOYHOM aTTecTaluu

OrneHouHbIE CPEACTBA ISl MPOBEPKU CPOPMHUPOBAHHOCTH KoMieTeHInu YK-4 (YK-4.1, VK-4.2):
3auer, 1 cemecTp

3a4er cOCTOMT U3 BHIIOJHEHHS 00y4AOIIMMCS TeCTa M YCTHOr0 oTBeTa Ha 1 Bonpoc,
NPeIJIOKEHHBIN U3 CIIMCKA HHUIKe:

KonTpoabHas padora:
3ananue 1. Boibepume npasunvnoie eapuanmeol omeemos (3):
Which of the following is NOT a component in the Communication Model?
1.Sender
2.Messenger
3.Encoding
4 Receiver

3ananue 2. Boioepume npasunvhsle eapuanmeol omeemos (3):
What kind of information should be included in a resume?
1.Work experience
2.Education
3.Affiliation and membership
4.Letter of recommendation

3ananue 3. Boibepume npasunvhvie eapuanmeol omeemos (3):
Effective communication can ONLY be achieved when:

1.The audience is understood

2.Feedback is encouraged

3.Thoughts are organized

4.The presenter is excited

3ananue 4. Boioepume npasunvhsie eapuanmeol omeemos (3):
What kind of information should be included in a resume?
1.Skills
2.Family
3.References
4 Hobby

3ananue 5. Hanuwume nucomo (0o6vem 150-200 cnos). Cobdnrooaiime cmpykmypy u cHuib
0€/106020 nucbma.

During a recent plane journey, you sat next to a businessman who owns a chain of restaurants. You
talked to him and he suggested that you should contact him about a possible job in one of his
restaurants. Write a letter to this businessman.

In your letter,

sremind him when and where you met

«tell him what kind of job you are interested in

*say why you think you would be suitable for the job



Cnucok BONPOCOB K 3a4eTy:

1.Is networking intrusive? In what cases?

2.How can you start communication, when networking?

3.How can you characterize your communication style? Do you think it is effective in all business
situations?

4. What kinds of communication do you know? What is more powerful: verbal or non-verbal
communication? Explain your point of view and give your examples.

5.How to develop the ability to influence over the channels of communication?

6.Talk about a situation when you have to change the communication style. What do you have to
control in the latter situation/occasion?

7.What is a standard strategy to start a telephone conversation if you do not know a person? If you
know the person, but it is not your close rela-tion? If it is your partner/colleague/subordinate?

8.What are the typical communication problems in telephoning?

9.What barriers may appear when you communicate remotely? Consider both technical and
psychological problems.

3auer, 2 cemecTp
3adeT COCTOMT U3 BBINOJHEHUS 00y4alOIIMMCH KOHTPOJIbHOI padoThl.

KonTpoJsbnas padora:
3ananue 1. Boibepume npasunvnoie eapuanmeol omeemos (3):
What should be avoided when engaging in business correspondence?
1.Choppy sentences
2.Passive sentences
3.Bias-free language
4 .Cliches

3ananue 2. Boibepume npasunvhvle eapuanmeol omeemos (3):
Which of the following is NOT an external business written communication?
1.Complaint letter
2.Curriculum Vitae
3.Memo
4.Enquiries letter

3ananue 3. Boibepume npasunvhsie eapuanmeol omeemos (3):
What is a red-eye flight?

1.a flight that departs at night time

2.to avoid jet lag

3.when an airline overbooks a flight

4.there are medicines on the flight

3ananue 4. Boioepume npasunvhole sapuanmeol omeemos (3):

What are the main objectives of a business trip?
1.event participation
2.project-related work
3. market research
4.improving team morale

3ananue S. Hanuwiume onpeodenenue, Komopoe coomeencmeyem cieoyioujemy mepmuny:
A business trip is

3aganue 6. Hanuwiume npasunvnulii 6apuanm omeema:



A fixed phone is:

3ananue 7. Hanuwiume nucoemo, eviopae 00ny uz cumyauuii, (06vem 150-200 cnoe). Coonrwoaiime
CIPYKmMypy U Cmuib 0106020 RUCLMA.
1.You recently stayed at a hotel for a business trip but encountered several issues during your stay.
Write a letter to the hotel manager expressing your dissatisfaction, detailing the problems you
experienced, and requesting a resolution.
2.You recently attended a meeting at a hotel. When you returned home, you found you had left
some important papers at the hotel. Write a letter to the manager of the hotel.
In your letter:
* Say where you think you left the papers.
* Explain why they are so important.
* Tell the manager what you want him/her to do.

3auer, 3 cemecTp
3ayeT COCTOMT M3 BHINOJHEHHS 00YYAIOIIUMCSl KOHTPOJIbHON PadoThl U YCTHOIO OTBeTa Ha 1
BOIIPOC, NMPeJIOKeHHbIN U3 CIIUCKA HUIKe:

KonTposbnas padora

3ananue 1. Boibepume npasunvhsie eapuanmeol omeemos (3):
Which of the following information should be included in minutes?
1.Date and venue of the meeting
2.Decisions made at the meeting
3.Comments from the members
4.Action to be taken by the members

3ananmue 2. Boibepume npasunvhole eapuanmeol omeemos (3):
When preparing to write for business purposes, the 4 Ps include:
1.Personal
2.Position
3.Polite
4 Professional
3ananue 3. Boibepume npasunvhoie eapuanmeol omeemos (3):
Which of the following is NOT a problem when calling for a meeting:
1.Personal agenda
2.Team spirit
3.Interpersonal conflicts
4.Cultural differences

3ananue 4. Boioepume npasunvhvle eapuanmeol omeemos (3):
In which of the following situations is the listener demonstrating active listening?
1.Mark periodically paraphrases out loud the key points made by Keysha as she explains a
production plan.
2.Raul points out an error in pronunciation made by Jack while Jack is going over a new schedule.
3.Maria takes detailed notes while Jamal proposes a solution to a shipping problem.
4.Todd nods his head in agreement while listening to Marcia critique a departmental budget.

3ananme S. Hanuwiume nucoemo (06vem 150-200 cnos). Coonrodaitme cmpykmypy u cmuio
0€/106020 nucbma.

A colleague lent you a book that helped you to prepare for a presentation at work. Write a letter to
your colleague thanking them.



In the letter:

* thank your colleague for lending you the book
* explain how the book helped you

* tell them how the presentation went.

Cnucok BONPOCOB K 3a4eTy:

What is “negotiations”? What are the situations when you have to negotiate?

What are the effective strategies in negotiations? Talk about at least three strategies.

What negotiation styles can you think of? What are their peculiarities?

How to deal with people of different styles to make the communication effective and reach

your goal in communication?

What are the markers to recognize the style of communication?

What is your personal communication style? What are the advantages and disadvantages of it?

7. What difficulties may you encounter, negotiation with business people of other style? What
transactional losses can you experience?

8. What makes a presentation successful? Consider the key aspects (physiological/technical/
etc..). Explain. Give examples if necessary.

9. What is the structure of a typical presentation? Why are business presentations arranged this
way? What are the stages of a typical presentation?

10. How can a speaker develop the contact with the audience? What instruments/strategies can you
recommend to an unexperienced speaker?

11. What is elevator’s pitch/elevator speech? How to make it effective?

b S

Al

3auer ¢ oueHkoii, 4 ceMecTp
3ayeT COCTOMT U3 BBINOJHEHHUS] 00y4aIOIMMCH KOHTPOJILHOI padoThl.

KounTtpoabHnas padora

3ananue 1. Boibepume npasunvhsie eapuanmeol omeemos (3):
In mediating conflicts within a group, it is most important that a group leader be seen by all parties to
the conflict as someone who is:

1.disinterested in obtaining a quick resolution of the conflict.

2.willing to allow group members to set the ground rules for the debate.

3.impartial with regard to favoring potential solutions to the conflict.

4.able to impose a solution to the conflict if necessary.

3anaunue 2. Boibepume npasunvhvle eapuanmeol omeemos (3):
Which of the following is one advantage to a business of hiring independent contractors to work on
projects rather than hiring regular full-time or part-time employees?
1.Staffing levels can be more easily adjusted to reflect the changing needs of the company.
2.Independent contractors are more likely to provide innovative ideas and bring new solutions to
the business.
3.Independent contractors are more likely to quickly embrace the corporate culture of the business.
4.The supply of workers who are looking for freelance jobs is likely to be greater than those
looking for permanent positions.

3ananue 3. Boioepume npasunvhole sapuanmeol omeemos (3):
In which of the following cases does the company's action violate federal labor law?
1.An employee is disciplined for advocating the formation of a union in the company cafeteria
during the employee's lunch hour.
2.Employees are not allowed to come to work after collective bargaining breaks down and the
union threatens a strike.



3.Nonemployee union organizers are barred from company property after distributing pro-union
leaflets in the company parking lot.

4 Permanent replacement workers are hired after collective bargaining breaks down and union
members go on strike.

3ananue 4. Boibepume npasunvhnole sapuanmeul omeemos (3):
An employee would most likely be entitled to receive workers' compensation payments if he or she
misses time at work due to:

1.a respiratory infection caught from a coworker during working hours.

2.the serious illness or death of a close relative.

3.injuries suffered while walking home from work.

4.stress associated with dealing with an abusive supervisor.

3ananue S. Hanuwume nucoemo, vlopag 00ny u3z cumyauuii, (06vem 150-200 cnos). Coonrwoaiime
CIpPYKmMypy U Cmuib 0106020 RUCbMA.

1.You are working for a company. You need to take some time off work and want to ask your manager
about this. Write a letter to your manager.

In your letter

sexplain why you want to take time off work

* give details of the amount of time you need

* suggest how your work could be covered while you are away

2. You have decided to leave your current employment. Write a letter to your employer.

In the letter:

sexplain why you are writing

sexplain why you have decided to leave the company

«tell your employer what you plan to do after leaving your present employment.

4.3. UHCTPYMEHTHI KOHTPOJISI 3HAHUI U CTENEeHU OCBOEHUS KOMIeTeHIH i
OrreHka pe3yabTaTOB TPOU3BOIUTCS B COOTBETCTBUU C YTBEPKAEHHOM IIKAJION OIICHUBAHUS.
HIxaja oueHMBaHUs 3HAHUH CTyIEHTA

OLIEHKY «OTJIMYHO» - 3aCITy’)KHBAaeT CTYJEHT, OOHapy>KMBILMI BCECTOPOHHEE, CUCTEMATHUYECKOe U
ITyOOKO€ 3HaHHE IPOrPaMMHOTO Marepuana, YMEHHE CBOOOIHO BBIIOIHATH 3a[aHus], MPeIyCMOTPEHHBIE
paboueil mporpamMmoil O Y4eOHOW JUCIMIUIMHE (MOMYJII0), YCBOMBIIMN OOS3aTENIbHYI0 M 3HAKOMBIA C
JIOTIOJTHUTEBHOM JIUTEPATYPOM, PEKOMEHIOBAHHON TIPOrPAMMOM.

[Ipn wucnonp30BaHUM Uit KOHTPOJIT TECTOBOM TMPOTrpamMMbl, e€ciu crTydeHT HalOpan 85 - 100%
NPaBUJIbHBIX OTBETOB;

OLICHKY ''XOpOIIO" - 3aCITy)KMBA€T CTY/IEHT, MOKA3aBILIMIA MOJHOE 3HAHUE MPOTPAMMHOTO MaTepuaa,
YCBOUBIIMI OCHOBHYIO JIUTEPATypy, PEKOMEHIOBAaHHYIO MPOIPaMMOM, CIIOCOOHBIH K CaMOCTOSTETEHOMY
TIOTIOJTHEHHIO 1 OOHOBJICHHIO 3HAHWH B X0/Ie AANIbHEHIIIero 00ydeHHs 1 MpoheCCHOHATBHOM e TENTbHOCTH.

Ipu ucronbp30BaHKUM ISt KOHTPOJISI TECTOBOM MPOrpaMMBl, ecii cTyAeHT Habpai 70 - 84% nmpaBHIIbHBIX
OTBETOB;

OLIeHKY ''y/I0BJIETBOPHUTEIBbHO' - 3aCTy)KMBAeT CTY/CHT, IMOKA3aBIIMK 3HaHWE OCHOBHOTO y4eOHO-
MPOrPaMMHOTO MaTepuaiia B 00beMe, HEOOXOAMMOM Uil JAIBHEHINEro OOydeHus] W TMPo(hecCHOHATLHOM
JIEATENBHOCTH, CIPABJLSIFOLIMICA C BBITOJHEHUEM 33JIaHUM, ITPETYCMOTPEHHBIX IPOTPaAMMOM, 3HAKOMBIA C
OCHOBHOM JIUTEpaTypOH 10 IIporpaMme Kypca.

Ipu ucToNb30BaHNUM ISt KOHTPOJISI TECTOBOM MPOrpaMMBl, ciii cTyAeHT Habpai 50 - 69% npaBHIbHBIX
OTBETOB;



olleHKA ''Hey/l10BJIETBOPUTEIBLHO' - BBICTABISICTCS CTYIICHTY, TOKa3aBIleMy MpoOelbl B 3HAHWUHU
OCHOBHOTO Y4eOHO-TIPOrpaMMHOIO MaTrepualia, JOIMYCTUBLIEMY NPUHIMITHAIGHBIE OIIMOKH B BBITOJTHEHUN
MIPEAYCMOTPEHHBIX MporpaMMon 3aanuil. [Ipyu uCIonb30BaHUM Ul KOHTPOJS TECTOBOW NPOrpaMMbl, €CIH
cryzeHT Haopan meHee S0% MpaBUITbHBIX OTBETOB;

«3a4yTeHO0» — 3aciHy)KUBAeT OOYYarOIIMICs, TOKa3aBIIMI 3HAHUE OCHOBHOTO Yy4eOHO-
OpOrpaMMHOr0  Marepuajia B 00beMe, HeoOXOoAMMOM JUIsl  JaJbHEWIero oOydYeHus U
npo(hecCHOHANBHON AESITeIbHOCTH, CIPABIISIIOIINNCA C BBIIOJHEHHEM 3aJaHuil, IpeayCMOTPEHHBIX
POrpaMMOii, 3HAKOMBII C peKOMEHOBAHHOM JIUTEpaTypol 1o mnporpamMmme Kypca. [Ipu ncrons3oBaHun
JUTsl KOHTPOJISI TECTOBOM MPOTrpaMMBbl, €CJIU CTyAEHT Habupaet 50% u OoJiee mpaBUIbHBIX OTBETOB;

«He 3a4TeH0» — BBICTABISAETCSA 00yJaroUIeMycs, TIOKa3aBIIeMy MpoOebl B 3HAHMH OCHOBHOTO
y4e0HO-ITPOrPaMMHOTO MaTepHalia, IOMYCTHUBIIEMY TMPUHIUIUAIBHBIE OMIMOKH B BBINOJIHEHUU
IIPEAYCMOTPEHHBIX IIPOrpaMMoin 3a1anuid. [Ipu ucrons30BaHuM 11 KOHTPOIIS TECTOBOM IPOTPAaMMBL, €CIIH
cryjieHT Habupaer MeHee 50 % TpaBHIbHBIX OTBETOB.

V. YueOHo-MeTOAM4YecKoe M HHGOPMAIMOHHOE 0O0ecTiedeHue U CIUTIINHbI
5.1. OcHoBHasi aurteparypa (mocrymaa B DBC "YHuBepcuterckas OuOamoTeka OHJIAH"
http://biblioclub.ru/ )

Ne HanmeHoBaHue U BHIXOJHBbIE JaHHbIE Y4UeOHNKOB, yUeOHO-MeTOANYECKHUX,
ILIL. MeTOANYEeCKHX M0CO0Hil, pa3padOTOK U peKOMEHaluii, IpsiMasi CChUIKA HAa TaHHbBIN
rnctouHuK B DbC
1. [eBenéra, C. A. [lenoroii anrnuiickuii: yueonoe nocobue / C. A. lllesenépa. — 2-¢ usj., nepepao.

u nor. — MockBa: Orutn-/lana, 2017. — 382 c.: mi., Tabn. — Pexum mocTyma: mo MOJIUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=691638 — ISBN 978-5-238-01128-8. — Tekcr
: DJICKTPOHHBIH.

2. Kocrepuna, FO. E. [lenoBoit anrnwuiickuii si3pik=Business English: yue6Hoe mocobue: [16+]
/ ¥O. E. Kocrepuna, M. B. Jlacuna, C. FO. Bssuruna; Omckuii rocynapcTBEHHBIN
TeXHW4YecKui yHuBepcuTeT. — Owmck: OMCKMH TOCYJapCTBEHHbBIH TEXHUYECKHH
yausepcureT (OMI'TY), 2020. — 96 ¢ un., Tadn., cxem. — Pexxum nocTyna: 1no mojanucke. —
URL: https://biblioclub.ru/index.php?page=book&id=682975 — bubnuorp. B kH. — ISBN
978-5-8149-2981-5. — TekcT : 2IEKTPOHHBIN.

3. Kazanckas, E. B. JlenoBoii anrnwuiickuii s3pik: yueOnuk: [16+] / E. B. Kazanckas, . H.
Tkauenko, B. b. UepemuHa; PocTOBCKHIA TOCY1apCTBEHHBIM Y3KOHOMUYECKUN YHUBEPCUTET
(PUHX). — PoctoB-Ha-/lony: M3natenscko-nonurpaduueckuii komruiekc PI'DY (PUHX),
2020. — 144 c.. wn., Tabn. — Pexum pocrtyma: mno moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=615035 — ISBN 978-5-7972-2765-6. —
TeKcT : AIEeKTPOHHBIN.

5.2. JlomosnuTeabHass Jauteparypa (mocrynHa B OBC "VYHuBepcurerckas OubmmoTeka
onyiaiH" http://biblioclub.ru/ )

Ne HanmeHoBaHMe U BBIXOJHBIE JaHHbIC YYeOHUKOB, Y4eOHO-METOANYECKHX,
ILIIL MeTOAHYEeCKUX MOCo0Mi, pa3padoTOK M PeKOMEHJAIUI, IpsMasi CChIJIKA Ha TaHHBIN
nctoyHuk B ObC

1. I'ycesa, T. C. YBepeHHOe OOIIEHHE B I€JI0BOM aHIJIMICKOM: yueOHOoe nocobue: B 2 yactsax / T. C.
I'yceBa, I'. U. JlemkoBa. — Mocksa: Bmamoc, 2014. — Yacts 1. — 129 c.: Tabmn., cxem. — Pexum
noctyna: mno mnoamucke. — URL: https:/biblioclub.ru/index.php?page=book&id=701296 —
bubmmorp. ¢ 127. — ISBN 978-5-691-02055-1. — TekcT : 31eKTPOHHBIH.

2. CnenoBuy, B. C. JlenoBoii anrnumiickuii si3pik=Business English: yde6Hoe mocobue / B. C.
CrnenoBuu. — 7-e uzn. — Munck: TerpaCuctemc, 2012, — 270 c.: tabn. — Pexum goctyna: mo
nonmucke. — URL: https://biblioclub.ru/index.php?page=book&id=572882 — bubnuorp. B KH. —
ISBN 978-985-536-322-5. — TeKCT : JIEKTPOHHBIMN.



http://biblioclub.ru/
https://biblioclub.ru/index.php?page=book&id=691638
https://biblioclub.ru/index.php?page=book&id=682975
https://biblioclub.ru/index.php?page=book&id=615035
http://biblioclub.ru/
https://biblioclub.ru/index.php?page=book&id=701296
https://biblioclub.ru/index.php?page=book&id=572882

5.3. IIporpammHoe obecnieyeHue: 00MIECHCTEMHOE U PUKJIATHOE
NporpaMMHoe odecredyeHue

Ne HaumenoBanue I1O PexkBU3UTHI KomMmenTapuid
MOITBEPKIAIOIIET 0
JAOKYMEHTa
1 OgepauHOHHgﬂ cucrema HoMep fieHsum
Microsoft Windows Pro Bepcun 64690501
7/8
2 | MS Office 2007 Howmep muensin
43509311
3 | IIporpammusiii naket Microsoft Howmep nuuensun
Office Professional Plus 2016 66572106
4 : Kon nosuruu afl4-
ABBY FineReader 14 26 1w01-102
5 | Kaspersky Endpoint Security ansa | Kox npoaykra:
OusHeca KL4863RASFQ
6 MonynbHasi 00bEKTHO- GNU General Public CB00Oo0THOE pacTipoCTpaHEeHue,
OpHUEHTHPOBAHHAS License (GPL) cawt http://docs.moodle.org/ru/
JMMHAMHUYECKas yueOHas cpefa
“LMS Moodle”
7 Apxusatop 7-Zip GNU Lesser General CBo0OoHOE pacpoCTpaHEeHHE,
Public License (LGPL) calrt
https://www.7-zip.org/

5.4. ba3pl JaHHBIX, HHPOPMALIMOHHO-CIIPABOYHbIE M IOMCKOBbIE CHCTEMBbI:

IIpodeccuonanbuble  0a3bl  JaHHBIX M WH(GOpPMAIMOHHBIE  CIPABOYHBIE  CHUCTEMBI
Nudopmannonnsie cnpaBouHble cucteMbl PenepanbHblii mopran «Poccuiickoe oOpa3zoBaHHE»
https://edu.ru/.

OnekTpoHHass  OuOMMOTEYHass  cucTeMa  «YHUBEpCUTETcKas ~ OuOIMOTEeKa  OHJIaH»
http://biblioclub.ru/.

5.5. HudopManmoHHBbIe  TEXHOJOTHMH, HCHOJIb3yeMble TNPH  OCYLIECTBJIECHHU
00pa3oBaTeIbHOrO NMpouecca Mo JUCHHUIIMHE, BKIKYAs nepevyeHb NPOrpaMMHOro odecnevyeHust
U MH(OPMAIHOHHBIX CIPABOYHBIX CHCTEM

OnekTpoHHas nHopmanmoHHo-oopazoBatenbHas cpena (QMOC) http://rhga.pro/.

VI. MarepuajibHO-TeXHHYECKOEe OCHAIlEeHHE TUCUUIIJIMHBI

HaunmMeHoBaHMe crieniuaIbHBIX OCHaIEHHOCTH CNEeNUATbHBIX MOMEIeHU U
MOMEIIEeHUH U NoMeLeHH As NOMeIIeHHI Il CAMOCTOSATEJIbHOI PadoThI
CaAMOCTOATEIbHOI PadoTHhI

[Ipu ocBoennu yuebHOU quctuiuabl | [Tomemienns oGecreyeHsl T0CTYnoM K HHPOPMAIIMOHHO-

UCTIONB3YIOTCS yueOHbIE ayTUTOPUHI TEJIEKOMMYHHUKAIIMOHHOM ceTu HTepHeT, B

JUTSL IPOBEICHUSI 3aHATUN AJIEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTEIBHYIO CPETY
JICKIIMOHHOT'O THUIIA, 3aHATHI AHO BO "PXT'A um. ®.M. JloctoeBckoro" u k
CEMHUHAPCKOT0 THIIa, KYPCOBOTO ANEKTPOHHBIM OMOIMOTEYHBIM CHCTEMaM, 000PYIOBaHBI
MPOEKTUPOBAHUS (BHITIOTHEHHUSI CHeIralIu3upOBaHHON Mebenpio (pabouee MecTo
KYPCOBBIX PaboT), TPYMITOBBIX U Mpeno/aaBaTelis, ClielnaIn3upOBaHHAasl yueOHast MeOelb
WHAWBUIYAIbHBIX KOHCYJIbTAIIUH, TUTSE 00YYArOIIUXCS, TOCKA YICHIUYECKas ) a TaKXKe

TEKYIIEro KOHTPOJIS U TEXHUYECKHMHU CPEJICTBAMU 00yUueHUs (KOMIIbIOTEP WIH



http://www.blender.org/about/license/
http://www.blender.org/about/license/
http://docs.moodle.org/ru/
https://www.7-zip.org/
https://www.7-zip.org/
https://www.7-zip.org/
https://edu.ru/
http://biblioclub.ru/
http://rhga.pro/

MIPOMEXKYTOYHOM aTTECTAIlUH. HOYTOYK, TIEPEHOCHOMW WJIM CTAI[MOHAPHBIN
MYJIbTUMEAUNHBIA KOMIUIEKC, CTALIMOHAPHBIN WK
MEPEHOCHOM 3KpaH Ha CTOMKE JJIsI MyJIbTUMEIUUHOTO
MIPOEKTOPA).

HGDC‘IGHL JIUMIICH3UOHHOT'O MPOT'PpaMMHOTO obecreyeHus:
Microsoft Office Professional Plus 2016 Ne nunien3un
66572106

Kaspersky Endpoint Security mmns Ouzneca Ne numeH3nu:
2B1E-220419-092930-5-25186

[Tomemenue 1151 CaMOCTOATEIBLHOM ITomenienune obecredeHo 10CcTyNnoM K HH()OPMaI[MOHHO-
paboThI TEJICKOMMYHUKALIMOHHOM ceTu MHTepHerT, B
JIEKTPOHHYIO0 HH(POPMALMOHHO-00pa30BaTEIbHYIO Cpeay
AHO BO "PXT'A um. ®.M. loctoeBckoro" u k
JIEKTPOHHBIM OUOJIMOTEYHBIM CUCTEMAaM, 000PY10BaHbI
CHEeIHaIM3UPOBAHHON MEOENBI0 U KOMIILIOTEPHON

TEXHUKOM.
[Tomemenue 1 XxpaHeHus u [Tomenienue, OCHaIIEHHOE CIIENUATU3HPOBAHHON
npoUIAKTUIECKOTO 00CTYKUBAHUS Me0enblo (CTeNsIaxu, CTOM, CTY).

yueOHOro 000pyA0BAHUS

VII. Chneuuaju3uMpoBaHHbIE YCIOBHS VI HMHBAJIMAOB M JIHMI C OrpaHHMYeHHBIMHU
BO3MO’KHOCTSIMH 3/10POBbSI

VYka3aHHbIE HUKE YCIOBHS MHBAIXJAM U JIMIIAM C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 310POBBS
HIPUMEHSIOTCS MPY HAIMYUM YKa3aHHBIX JIMI] B TPyIIe 0Oy4arolUXCsl B 3aBUCUMOCTH OT HO30JI0THH
3a00JeBaHUN WM HApYyIIEHUH B paboTe OT/EIbHBIX OPTraHoB.

OOyueHHe CTY/ICHTOB ¢ HADYIICHHEM CJIyXa

OOy4eHHe CTyICHTOB ¢ HAPYIIEHHEM CJIyXa BBICTPAUBACTCS YEPE3 PEANU3ALMIO CIEIYIOIINX
NeAarorn4eckux MPUHIUIIOB:

— HarsJHOCTH,

— UHAUBUAYAJIN3ALNH,

— KOMMYHMKAaTHBHOCTH Ha OCHOBE HCHOJb30BaHUS HWH(MOPMALMOHHBIX TEXHOJIOTUH,
pa3paboTaHHOIrO y4eOHO-AMJAKTUYECKOT0 KOMIUIEKCA, BKJIIOUAIOIIErO MAKET CHEeNHalIbHBIX y4eOHO-
METONYECKUX MTPE3CHTALNN

— HCIIOJIb30BAHMS Y4YEOHBIX NOCOOMI, aJanTUPOBAaHHBIX JUIsI BOCHPUATUS CTYAEHTAaMHU C
HapyIICHUEM CIIyXa.

K uncay npodiem, xapakTepHBIX AJIs1 JIMI] ¢ HAPYIIEHHUEM CJIyXa, MO’KHO OTHECTH:

— 3aMeIJIEHHOE M OIPaHUYEHHOE BOCIIPUATHE;

— HEJOCTaTKU PEUEBOT0 Pa3BUTHS;

— HEJOCTaTKH Pa3BUTHUS MBICIUTEIBHOU IEATEIBHOCTH;

— mpoOenbl B 3HAHUSAX; HEJAOCTAaTKM B pa3BUTUM JIMYHOCTU (HEYBEPEHHOCTh B cebe u
HEOIpaBJaHHAas 3aBUCUMOCTb OT OKPYXAIOIIWX, HU3Kasi KOMMYHHUKAOEIbHOCTb, STOM3M, MECCUMU3M,
3aHM)KEHHAs WM 3aBbIIIEHHAs CaMOOIIEHKa, HEYyMEHUE YIPaBIIATh COOCTBEHHBIM ITOBEJCHUEM);

— HEKOTOpoe OTCTaBaHWE B (OPMHUPOBAHMM YMEHHs AaHaJIM3HPOBATh M CHHTE3UPOBAThH
BOCIPMHHUMAEMBI MaTepua, OlepupoBaTh 00pa3aMu, COMOCTABIATh BHOBb U3YYEHHOE C U3YUYEHHBIM
paHee; XyXe, YeM y CIBIIIAIMX CBEPCTHUKOB, Pa3BUT aHAJIHM3 U CUHTE3 OOBEKTOB. JTO BBIpAXKAeTCs B
TOM, 4YTO IJIyXHE€ M CJIa0OCHBIIIAIINE MEHBIIE BBIICISIOT B OOBEKTE JETalaH, 4acTO OIyCKaroT
MaJio3aMeTHBIE, HO CYIIECTBEHHBIE TPU3HAKH.

IIpu opranuzanuu 06pazoBaTeIbHOIO Mpoliecca co ciIadociblIaniel ayuTopueil Heooxoauma
ocobasi ¢uKcalys Ha apTUKYJSLUU BBICTYNAIONIETO - CJIE€AyeT FOBOPUTH TpOMUE U YeTde, moadupas
HNOJXOIALINN YPOBEHb.

Cneuuduka 3pUTEIbHOIO BOCHPHATHS CIa0OCBIIIANIMX BiIMsIET Ha 3()QEKTUBHOCTH HX
00pa3HOH MaMATH - B OKPYXKAIOIIUX MPEIMETaX U SBICHUSAX OHM YaCTO BBIICNAIOT HECYIECTBCHHbIC




npusHaku. IIpouecc 3anoMuHaHUA y CTYAEHTOB C HAapyLIEHHBIM CIIyXOM BO MHOI'OM OIIOCPELYyeTCs
NESTENIbHOCThIO 0 aHANIM3y BOCHPUHHUMAEMbIX OOBEKTOB, IO COOTHECEHHIO HOBOTO MaTepuayia C
YCBOECHHBIM paHee.

HekoTopbie OCHOBHBIE MOHSATUS M3y4aeMOro MarepHualia CTyJeHTaM HEOOXOJUMO OOBSICHSTH
JOITIOJIHUTCIIBHO. Ha 3angrmax Tpe6yeTcsI YACIATL MNOBBIICHHOC BHHUMAHHC CICHUAIIBHBIM
poecCuOHaNBFHBIM TEPMHUHAM, a TAK)KE UCIIOJIb30BAHUIO MPOQPECCUOHANBHOM JIeKcukH. [Liist myuniero
YCBOCHUA CHCHH&HBHOﬁ TCPMHUHOJIOTUA HCOGXOI[I/IMO Ka)I(l[BIﬁ pa3 nucatb Ha OOCKE HCIIOJIb3YCMBbIC
TEPMHHBI U1 KOHTPOJIUPOBATH UX YCBOEHUE.

Baumanne B 60HBH.ICI>1 CTCIICHU 3aBHCHUT OT I/1306paSI/ITeHBHBIX Ka4CCTB BOCIIPHMHHUMACMOI'0
MaTepuana: 4YeM OHH BbIpa3uTelibHEe, TEM Jierde CcladocibllIallluM CTYJACHTaM BBbIICIUTh
UH(POPMATUBHBIC IPU3HAKU NIPEMETA HITU SIBICHHUS.

B npoumecce o0yuyeHHsi peKOMEHAYeTCSl MCIOJb30BATHL Pa3HOO0PA3HbI HATJISIAHbIN
MaTepuaJl. CioXHbBIE JIs1 ITIOHUMaHUusl TEMBI OOJI’)KHBI 6LITB CHaG)KCHBI KaK MOXHO 6OJIBH_II/IM
KOJIMYECTBOM HarjsaHoro marepuana. OcoOyio posib B OOyYEHUHU JIHMI C HAPYLICHHBIM CIyXOM,
HUrparoT BUACOMATCPHUAJIBI. ITo BO3MOXHOCTH, npeabiaBIsACMast BI/IILCOI/IH(l)OpMaIII/Iﬂ MOXKET
COTPOBOXKAATHCSI TEKCTOBOM OEryIeil CTpOKOH WK CypAOJIOTHYECKIM IIEPEBOIOM.

BI/I[[GOMaTepI/IaJII)I IIOMOTI'ar0T B HN3Y4YCHUU mponeccoB nu ﬂBJ’ICHI/II\/JI, IIoAJaroInuxcAa
BUJICO(PHUKCAINH, aHUMAIUSI MOKET ObITh UCIIOJIB30BaHAa AJISl U300paKEHHSI PA3TUUYHBIX TUHAMHUYECKHX
MoJIeJIeH, He OAAI0IINXCS BUACO3AINCH.

OO0yueHue CTY/IeHTOB ¢ HapylIeHHeM 3peHHusl.

Crnenuduka 00yueHus cienbiX U caaboBUAALIMX CTYICHTOB 3aKIK0YACTCs B CIEIYIOLIEM:

— JI03UpOBaHUE YYEOHBIX HArPy30K;

— IpPUMEHEHHME CIEeUUAIbHBIX (OpPM M METOJ0B OOYYEHHUS, OPUIMHAIBHBIX YYEOHMKOB U
HarJSIIHBIX TIOCOOMH, a Tak)Ke ONTHYECKUX M THU(IIONEeTarorniyecKuX YCTPOWCTB, PaCIIUPSIIOIINX
II03HABATEJIbHbBIE BO3MOXXHOCTH CTY/ICHTOB;

— cnernuaibHoe 0hopMIIeHHE YIeOHBIX KAOMHETOB;

— OpraHu3alus JIe4eOHO-BOCCTAHOBUTENbHON PabOTHI;

— ycuieHHe paboThl IO COMUAITBHO-TPYIOBON a1l TAIlHH.

Bo Bpems mpoBeieHuUs 3aHATHH ClieAyeT yalle MepeKIdaTh 00Yy4arolIuxcs ¢ OJHOTO BUAA
JIEATEIbHOCTH Ha IPYTOi.

Bo Bpems nmpoBeneHHs  3aHATUS ~ NENAaroru  JOJDKHBl  YUMTHIBaTh  JOMYCTHUMYIO
IPOJIOJDKUTEIFHOCTh HENPEPHIBHOW 3pUTENBFHON HArpy3Kd Ui CIA0OBUISAIINX CTyIAeHTOB. K
JI03UPOBAHUIO 3pUTEIBHOM pabOThl HAJ0 MOAXOIUTh CTPOTO UHIANBHIYaIbHO.

HckyccTBeHHAsl OCBELIEHHOCTh MOMeIEeHH, B KOTOPbIX 3aHUMAKTCH CTYAeHTbI C
NMOHWKEHHBIM 3peHHeM, A0JkHa cocTaBaAaTh oT S00 mo 1000 nax, mo3TOMYy pEKOMEHIYETCs
UCTIOJIB30BaTh JOMOJHHUTEIBHBIC HACTOJIbHBIE CBETHIBHUKH. CBET JOJDKEH MajaTh C JIEBOW CTOPOHBI
win npsmo. KiroueBbIM CpeicTBOM COLMANbHOW M NMpOo(ecCHOHAIbHOW peadMiIuTaluu JIIoJed ¢
HApYIICHUSIMA 3PEHUS, CIIOCOOCTBYIOIIMM WX YCHEIIHOW WHTETPAllid B COLUYM, SIBISIFOTCS
UH(POPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH.

OrpaHu4eHHOCTh MHGOpPMAIMU y CIA0OBUIALIMX OOYCIOBIMBAET CXEMAaTHU3M 3pPUTEIILHOTO
o0pa3a, ero CKyIHOCTb, ()parMEeHTapPHOCTh WK HETOYHOCTb.

[lpu  cmaGoBHAEHWHM  CTpPajaeT CKOPOCTh  3PUTEIBHOTO  BOCTPHUSTHS,  HapylIeHHE
OMHOKYJSIPHOTO 3peHUs (IIOJHOLIEHHOTO BHUAEHUS JBYMs TIJla3aMu) Y CIA0OBUISIIUX MOKET
IIPUBOJIUTH K TaK HA3bIBAEMOW MPOCTPAHCTBEHHOM CIETIOTe (HApYIICHUIO BOCTIPUSTHS ITEPCIIEKTUBBI U
rITyOUHBI IPOCTPAHCTBA), YTO BAYKHO MPU YEPUECHUH U UTEHUU YEPTEkKEH.

[Ipu 3putenbHON paboTe y ciaboOBUAAIIMX OBICTPO HACTYMAeT YTOMJIEHHE, YTO CHIKAET MX
pabotocnoco6HOCTh. [T03TOMY HEOOXOAMMO MPOBOAUTEH HEOOJIBIIINE ITEPEPHIBHI.

CnaboBHUIAIIMM MOTYT OBITh TNPOTHUBOIOKA3aHBl MHOTHE OOBIYHBIC JCHUCTBHS, HANpUMED,
HaKJIOHBI, pe3KHe MPBDKKU, MOAHATHE TSHKECTEH, TaKk KaK OHM MOTYT CHOCOOCTBOBATH YXY/IIEHUIO
3penus. s ycBoeHUsT HHPOpMaIHK CIa00BHASIIUM TpeOyeTcst 60bIee KOJUYECTBO MMOBTOPCHUHN U
TPEHUPOBOK.



[Ipu mpoBeneHUN 3aHATUN B YCIOBHSIX MOBBIIICHHOTO YPOBHSI ITyMa, BUOPAIUU, ITHTEITHHBIX
3BYKOBBIX BO3JCUCTBUH, MOXET pa3BUTbCA YYBCTBO YCTAJIOCTH CIIYXOBOTO aHaju3aTopa U
JIe30PUEHTAIINH B TPOCTPAHCTBE.

[Ipn nexkuuoHHOM Qopme 3aHATUN CIa0OBUAAIIUM CIEAYET pa3peliuTh HCIO0JIb30BaTh
3BYKO3AIMCHIBAIOIINE YCTPOMCTBA M KOMIIBIOTEPHI, KaK CHoco0 KOHCIEKTUPOBAHHS, BO BpeMs
3aHATHI.

Nudopmannio HEOOXOIMMO TPEACTABIATh UCXO U3 CHEU(PUKH CITabOBUAALIETO CTYICHTA:
KpynHblii mpudt (16-18 pasmep), IUCKOBBIM HAKONMUTEIh (YTOOBI MPOYHTATh C TIOMOIIBIO
KOMITBIOTEpPA CO 3BYKOBOH mporpammoii), aynuodaiiiel. Be€ 3ammcaHHoe Ha JOCKE JOHKHO OBITH
03BYUEHO.

Heo6x0auMo KOMMEHTHPOBATh CBOM JKECTHI U HAJAIMUCH HA JJOCKE U IEpeaaBaTh CIOBAMH TO,
YTO YacTO BBIpAXKAETC MHUMUKOW U >kectamu. I[lpu uYTreHMu BeCiIyX HEOOXOOUMO CHadaja
npeaynpeauts 00 3Tom: He crienyeT 3aMeHsATh UTEHHE EPECKa30M.

[Ipun paboTe Ha KOMIBIOTEPE CIEIYEeT HCIOJIb30BATh MPUHIMI MAKCUMAaJIbHOTO CHMKEHUS
3pUTENBHBIX HArpy30K, J03WPOBAaHHE M YEPEIOBAHWE 3PUTEIBHBIX HArPy30K C JAPYTUMH BHJIaMHU
JESTENIbHOCTH, UCIIOJIb30BaHUE CHEIHATBHBIX MPOrPAMMHBIX CPEICTB AJIsl YBENIWYCHHS H300pakeHus
Ha SKpaHe WU JJIs1 03ByYUBaHMs HH()OPMAIIK;, — MPUHIMIT pabOTHI C TTOMOIIBIO KJIAaBHATYPHIL, & HE €
MOMOIIbIO MBIIIK, B TOM YHCIE C HCIOJB30BAHUE «TOPAYUX» KJIABUII U OCBOCHHUE CIIETIOTO
JIeCATUTIANIBLIEBOTO METO/A TIeYaTH Ha KIaBHATYpe.

OO0yueHue CTYI€HTOB ¢ HAPYIIEHHEM OMOPHO-ABUraTejJbHOro annapara (OA).

Crynentsl ¢ HapymeHusmMu OJIA mpencTaBistoT cOOOM MHOTOYMCICHHYIO TPYIIy JIMIL,
UMEIOUINX PA3JIMYHbIE JABUraTENIbHbIE MATOJIOIMU, KOTOPbIE YAacTO COYETAIOTCS C HapYyUICHUSIMHU B
[IO3HABATEJIILHOM, pPEYEBOM, SMOLMOHAIBHO-TIMYHOCTHOM pa3BUTUM. OOydeHHe CTYIEHTOB C
HapymeHusMu OJIA  JTOJDKHO OCYIIECTBIATECS Ha (OHE JIe4eOHO-BOCCTAHOBUTEIBLHON pabOTHI,
KOTOpasi JIOJDKHAa BECTHCh B CIEAYIOUIMX HANpPaBIEHUAX: IIOCWIbHAasg MEAMIMHCKAas KOPPEKIUS
JIBUTATEIBLHOTO J1e(heKTa; Teparrs HEPBHO-IICUXUUECKHUX OTKJIOHEHUH.

Crnenuduxa nopaxennit OJIA moxkeT 3amenneHHO (opMUPOBaTH Takhe OINEpaluH, Kak
CpPaBHEHHE, BbIJEJIEHUE CYIIECTBEHHBIX M HECYIIECTBEHHBIX MPU3HAKOB, YCTAHOBJIEHUE MPUUYMHHO-
CJIEZICTBEHHON 3aBUCUMOCTH, HETOYHOCTb YIIOTPEOISAEMbIX TOHATHH.

[Ipn TsKENOM MNOpaKEHWH HIKHUX KOHEYHOCTEH pPYKH MPUCYTCTBYIOT TPYAHOCTH IPHU
OBJIAJICHUH OIPENIETICHHBIMU NPEAMETHO-IIPAKTUUECKUMU AEUCTBUSMH.

[Topaxenuss OJIA dYacTo CBSi3aHBI C HApyLIEHUSMU 3pEHHS, CIyXa, YyBCTBUTEIbHOCTH,
IPOCTPAHCTBEHHOW OpHUEHTAllMU. OTO MpPOSBISIETCS 3aMeJIEHHOM (OPMHUPOBAHUU IOHATHUH,
ONpEACAIONMX IOJIOKEHHE TPEIMETOB W 4YacTell COOCTBEHHOIO Tejla B  IMPOCTPAHCTBE,
HECIIOCOOHOCTH Yy3HaBaTh U BOCIPOU3BOAMTH (DUTYphI, CKIaablBaThb M3 yacTed nenoe. B muceme
BBISIBJISIFOTCSL OUIMOKM B rpaduueckoM H300pakeHHH OykB M Ludp (acuMMeTpusi, 3epKajJbHOCTb),
HA4aJIo MMCbMa U YTEHUS C CEPEUHBI CTPAHUIIBL.

Hapymenns OZIA nposBISIFOTCA B pacCTpOMCTBE BHUMAaHUS U MaMSTH, pacCpeIOTOYEHHOCTH,
CyXeHHH 00bEMa BHHMMAaHUS, NMPEOOJIAJaHuU CIyXOBOM HaMsITH HaJ 3PUTEIbHOW. DMOIMOHAIBHBIE
HapYyIICHUs MPOSBISAIOTCA B BUJE MOBBIIIEHHOW BO30YyIUMOCTH, MPOSIBJICHUH CTPAXOB, CKIIOHHOCTH K
KOJIEOAHUSIM HAaCTPOEHHUS.

[IpogomKUTENnbHOCTD 3aHATHS HE JOJDKHA MpeBblaTh 1,5 yaca (B AeHb 3 yaca), Mociie 4ero
pexomenayercs 10—15-MunyTHBINH nepepsiB. [ opranuzamuu yuyeOHOro mporecca HeoOXOIMMO
OnpeAenuTs y4eOHOe MEeCTO B ayIUTOpUH, CIEAYyeT pa3pelluTh CTYIEHTY camMOMy MoAOUpaTh
KOM(OPTHYIO O3y JJIsl BBIMOJHEHUS MHUCbMEHHBIX M YCTHBIX paOoT (CUns, CTOs, OOJIOKOTHUBIINCH U
T.1I.).

[Ipu mpoBeleHMH 3aHATHI CleAyeT YYHUThIBaTh OOBEM M (OPMBI BBHINOJIHEHUS YCTHBIX H
MUCHbMEHHBIX PaboT, TeMIl paboThl ayJIUTOPUU U MO BO3MOXKHOCTH MEHATH (OPMbI IPOBEIACHUS
3aHssTMd. C 1enpl0  MOJIy4eHHUs JIMIAMHU C TOPAKEHUEM OINOPHO-IBUTATEJILHOIO ammapara
uHpopManui B TIOJIHOM OO0BEME 3BYKOBBIE COOOIIEHUS HYXHO JyOJIMpOBaTh 3pUTEIHHBIMH,
UCTIOJIb30BaTh HATIAHBIN MaTepra, o0yJyarolne BU1eOMaTepUabl.



IIpu pabGore co crynentamu c HapymeHueM OJIA HeoOXOIMMO HCIONB30BAaTh METO/BI,
AKTUBU3UPYIOILME [T03HABATEIbHYIO IEATEIbHOCTh YYaAIUXCsl, PA3BUBAIOLINE YCTHYIO U TMCbMEHHYIO
peyub u GopMHPYOIIHE HEOOXOUMBbIC YUeOHBIC HABBIKH.

®du3nueckuil HeAOCTATOK CYLIECTBEHHO BIMSET HA COLUAIBHYIO HNO3MILHUIO CTY/AEHTa, Ha €ro
OTHOLIEHUE K OKPYXKAIOLIEMY MUPY, CIEICTBUEM YETO ABJIAETCS UCKAKEHUE BEAYIIEH NEATEIBHOCTH U
OOIIEHUS C OKPYXKAIOIUMH. Y TaKUX CTYACHTOB HaOJIIOJAIOTCS HApYILIEHUS JIMYHOCTHOTO Pa3BUTHSL:
NOHM)KEHHAs! MOTUBALMSI K JESTEIbHOCTH, CTPAXH, CBA3AHHBIE C NEPEABMIKEHUEM U IEPEMEILECHUEM,
CTpEMIJIEHHE K OTPAHUYEHUIO COLMAIBHBIX KOHTaKTOB.

OMOLIMOHATILHO-BOJIEBBIE ~ HApYIICHUS TMPOSBISIOTCS B IOBBIMICHHOH  BO30yIUMOCTH,
Ype3MEepHOIl YyBCTBUTEJIIBHOCTH K BHEIIHUM DPA3IPAKUTENSIM M MYTJIMBOCTH. Y OJHUX OTMEYaeTcs
0€ECIIOKOMCTBO, CYETJIIMBOCTh, PACTOPMOKEHHOCTD, Y IPYTUX - BSJIOCTh, IACCUBHOCTD U JIBUraTEJIbHAS
3aTOPMOXKEHHOCTb.

[Tpu oOmieHny ¢ 4eJI0BEKOM B MHBAIMIHON KOJISICKE, HY)KHO CAENaTh Tak, YTOOBI BalllK Iia3a
HaXOJWJINCh Ha OTHOM ypoBHe. Ha He€ Henb3st 0010KkaunBaThCs.

Bcerna He0OX0MMO JIMYHO YOEKAATHCS B JOCTYITHOCTH MECT, TI€ 3aITAaHUPOBAHBI 3aHATHSL.

JIvna ¢ ncuXuYecKUMH MpodiieMaMy MOTYT UCHIBITBIBATh SMOLIMOHANIbHBIE paccTpoiicTBa. Ecnu
YeJIOBEK, MMEIOIIMM TaKUE HapyIIEHUs, PAacCTPOEH, HY)KHO CIIPOCUTH €ro CIIOKOHMHO, YTO MOXHO
caenarb, 4ToObl MOMOuYb eMy. He ciiegyeT roBoputh pe3Ko € UeIOBEKOM, UMEIOIIUM IICUXHYECKHE
HApyIIeHHUs, JaXe €CcOd Uil OJTOr0 HWMEIOTCS OCHOBaHHMA. Ecim coOeceqHHK TMpOSIBIISET
Jpy)ento0HOoCTh, To uio ¢ OB3 Oyner uyBcTBOBaTh c€0sl CHOKOMHO.

[Ipn oOmweHuu C JIOJbMHU, HCHBITHIBAIOLIMMHU 3aTPYJHEHUS B pPEUYd, HE JOIYCKAeTCs
nepebuBath U MonpasisATh. Heo6XoauMo OBITH T'OTOBBIM K TOMY, YTO pa3roBOp C YEIOBEKOM C
3aTpyAHEHHOU pedbio 3aiiMeT OoJblne BpeMeHH. HeoOxommmo 3a1aBaTh BOPOCKHL, KOTOPHIE TPEOYIOT
KOPOTKHMX OTBETOB WJIM KUBKA.

OO0umue pekoMmenxanum no padore ¢ 00y4aAIMMUCA-UHBAJINIAMH.

— Hcnonb3oBaHue yka3zaHul, Kak B yCTHOM, Tak U TUCbMEHHOU (opMe;

— TlosTanmHoe pa3bsiCHEHUE 3a/IlaHUl;

— IlocnengoBarenbHOE BBIIOJIHEHUE 3aJaHUI;

— TloBTOpeHUE CTyIeHTaMU UHCTPYKIUHU K BBIIIOJHEHUIO 3a1aHMUS;

— OO0ecrieueHre ayiMo-BU3yaAIbHBIMUA TEXHUYECKUMU CPEACTBAMU O0YUCHUS;

— Paspermenne ncnonb3oBaTh AMKTO(OH AJIS 3aMIMCH OTBETOB YUAIIUMUCS;

— CocTaBieHle WHIUBUAYAIbHBIX IUTAHOB 3aHSATHH, TO3UTHBHO OPHEHTHPOBAHHBIX U
YUHUTHIBAOIINX HABBIKU U YMEHHUSI CTYECHTA.

VII. MeToanyeckne yKazaHus 1Jisi 00y4al0IMXCsl 10 OCBOCHHIO 1M CHMIIIMHBI
OOyuaromuMces, IPUCTYNAOIMIUM K U3Y4EHUIO JUCHUIUINHBL, 1E1eCO00pa3HO 03HAKOMUTBCS CO
CIIENYIOLIMMHA HOPMATUBHBIMU JOKYMEHTAMU:

PexomeHganmm 1o moaAroToBKe K ayIMTOPHbIM 3aHATHAM

JIeKUMOHHBbIE 3aHATHSA

YMeHue cocpeloTOYeHHO CAymiaTh JIEKIWH, aKTHBHO BOCHPUHUMATH W3JIaraeMbl€ CBEICHUS
ABJISIETCSI — O9TO BaXXHEHIIEE YCIOBUME OCBOEHUS JaHHOM aucuMIuiHbl. Kaxngas u3  JeKkuui
CONIPOBOXKAAETCA KOMIIBIOTEPHOW TMPE3CHTAIMEN, KOTOpask WJUIOCTPUPYET OCHOBHBIE CTHIHA U
TeHJICHIMU B UCTOpUHU au3aitHa. KpoMe TOro, B KOHIE KaXIOW JIEKIHMH C LEJIbI CO3JaHus YCIOBHIA
JUISE OCMBICTICHHUSI COJEp)KaHUs MaTepuana OOyJarolIMMCsl TMpesiaraeTcs OTBETHUTh Ha BOIPOC.
Kparkue 3ammcu Jekuuii, ©X KOHCIIEKTHUPOBAHHME MOMOTAeT yCBOUTH Marepuan. [loatomy B xoxae
JICKIIMOHHBIX 3aHATUN HE0OXOJUMO BECTH KOHCIEKTHPOBaHHWE YydeOHOro wmaTepuana, oOpaias
BHUMaHHE Ha CAMOE BAXKHOE U CYILIECTBEHHOE B HEM.

I[IpakTuyeckue 3aHATHSA
B Xxoze moAroToBKH K MPAKTUYECKUM 3aHATUAM HEOOXOAMMO U3YYUTh OCHOBHYIO JIUTEPATYPY,



O3HAKOMUTBCS C JIOMOJHUTEIBHON JIUTEpaTypol, HOBBIMH MyONIHKAIIUSIMU B TEPUOIUUYECKUX
W3/IaHMSX: J)KypHAJIax, razerax u T.4. [Ipy 3TOM Ba)XHO y4yMTHIBATH PEKOMEHAALMHU IPENOIABATENS U
TpeboBaHuUs yueOHOI mporpaMMbl. BakHO Takke Oomuparhcsi HA KOHCIIEKTHI JIEKIU. B xome 3ansaTus
BaXHO BHUMATEIBHO CIYIIATh BBICTYIUICHHUS] CBOMX OJHOKYpCHUKOB. IIpu HeoOXoaumocTu 3agaBaTh
UM YTOUHSIOIIME BONPOCH, AKTUBHO Y4acTBOBaTh B OOCYKIEHMM M3y4daeMbIX BOIpPOCOB. B xoxe
CBOET0 BBICTYIUICHHS 1ieJeco00pa3HO HCIIOJIb30BaTh KaK TEXHMYECKHE CpPEeACTBa OOYUEHHUs, TaK U
TpaaUIMOHHBIE (ITPU HEOOXOIUMOCTH).

Opranu3anusi BHeayJAUTOPHOM 1eSITeIbHOCTH CTY1€HTOB
BreaynuropHas neATeNbHOCTh, OOYYaKONIErocss 1O JAaHHOW JUCHUILIMHE IIpearosaraet
CaMOCTOSITENIbHBIN TOUCK HH(OpPMAIMK, HEOOXOIWMOU, BO-TIEPBBIX, JJS BBIMOTHCHHS 3aJaHUN
CaMOCTOSTEIIbHOW paOOThl M, BO-BTOPHIX, MOATOTOBKY K TEKYIIEH M MPOMEKYTOYHOW aTTECTAIIHH.
VYcnemnas opraHuszanus BPEMEHHM [0 YCBOCHHUIO JAHHOM JMCIHUIUIMHBI BO MHOTOM 3aBUCUT OT
HaIU4Ms y OOydYaromierocs yMEHHs CaMOOpPraHHW30BaTh ceOs M CBOE BpeMs IS BBITIOJHEHHUS
MPEIIOKEHHBIX JOMAIITHUX 3aJJaHUH.

Pexomenaauuu no noAroToBKe K NpOMe:KyTOYHOM aTTecTAlMH

B nmpouecce mOArOTOBKM K 3adeTy/sK3aMeHy O0Oydaromemycsi peKOMEHIYyeTcs Tak
OpraHu3oBaTh CBOIO yueOy, 4YTOOBI Bce BUABI pabOT W 3aJaHWi, NPEIYCMOTPEHHBIE pabodeid
IpOrpaMMoOii, OBLITM BBIMOJHEHBI B Cpok. OCHOBHOE B TMOJATOTOBKE K 3adeTy/3K3aMeHy - 3TO
NOBTOPEHHE BCEr0 MaTepuaysia y4eOHOM NWUCHUIIMHBL. B JIHM TMOATOTOBKH 3a4eTy/IK3aMeHy
HEo0X0IUMO H30eraTh Ype3MEpHON MEpPerpy3ku YMCTBEHHOH paboToil, uepenys Tpya u oTabix. [Ipu
MOJTOTOBKE K Cjaue 3a4eTa/sK3aMeHa cTapaifTech BeCh 00beM paboThl pacipeaessTh PABHOMEPHO 10
JTHSIM, OTBEJICHHBIM JIJIsl TOJITOTOBKU K 3a4eTy/?K3aMeHy, KOHTPOJIUPOBATh KaX/Iblil J€Hb BBIOJIHEHUS
pabotel. [Ipu moAroToBKE K 3a4eTy/sK3aMEHy LIEIecOO0pa3HO MOBTOPATH MPOWICHHBI MaTepuall B
CTPOTOM COOTBETCTBHH C YUeOHOM MpOrpaMMou, MpUMEPHBIM MepeuHeM yueOHbBIX BOIIPOCOB, 3aJaHHH,
KOTOpBIE BBIHOCATCS HA 3a4€T/3K3aMEH M COAEPIKAILMXCS B IaHHOM MporpaMMme.
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